
TOWN OF CLARESHOLM
PROVINCE OF ALBERTA

REGULAR COUNCIL MEETING
FEBRUARY 14, 2011

AGENDA
Time:   7:00 P.M.
Place:  Council Chambers

CALL TO ORDER

AGENDA: ADOPTION OF AGENDA

MINUTES: REGULAR MEETING MINUTES JANUARY 24, 2011

ACTION ITEMS:
1. BYLAW #1558 – Fire Protection  

RE: 2nd and 3rd Readings

2. LETTER OF UNDERSTANDING – CLARESHOLM FIRE DEPARTM ENT  
RE: Clarification of wording in Bylaw #1558

3. CORRES: Fortis Alberta Ltd.  
RE: Franchise Agreement Extension

4. CORRES: Chinook Emergency Services Ltd.  
RE: Ambulance Service

5. CORRES: Claresholm Curling Club  
RE: 2011 General Liability Insurance

6. CORRES: Claresholm Curling Club  
RE: 2011 General Liability Insurance

7. CORRES: MD of Willow Creek  
RE: 2011 Recycling Memorandum of Agreement

8. CORRES: Frame Aviation  
RE: Utilization of the Claresholm Airport

9. Claresholm Community Centre – Income Statement 2010   

10. Claresholm Public Library – Income Statement 2010 & Proposed Budget 2011  

11. CORRES: John Koop  
RE: Property in Northeast Part of Town

12. CORRES: SouthGrow  
RE: Productivity and Competitiveness Conference

13. CORRES: SouthGrow  
RE: Proposed Memorandum of  Understanding

14. CORRES: Claresholm Communities in Bloom Committee  
RE: Sustainability of Program

15. MUSEUM REPORT – Councillor MacPherson  

16. CORRES: Animal Services Building CFEP grant  

17. YEAR TO DATE REVENUE & EXPENDITURE REPORT AND  
PRELIMINARY BUDGET NUMBERS FOR REVIEW

18. ADOPTION OF INFORMATION ITEMS  

19. IN CAMERA: PERSONNEL  



1. Claresholm Schools Joint School Council Meeting Minutes – January 20, 2011
2. West Meadow Elementary School Fundraising Society Minutes – January 25, 2011
3. Inter-Agency Meeting Minutes – January 14, 2011
4. Oldman Watershed Council – Thank you for your Support
5. Claresholm & District Transportation Society Minutes – November 19, 2010
6. Claresholm Community Hall Association Minutes – November 23, 2010
7. Claresholm Public Library Board Regular Meeting Minutes – November 15, 2010
8. MD of Willow Creek – Thank you to Chinook EMS
9. Broyce Jacobs, MLA, Cardston – Taber – Warner – Cabinet Tour, February 17, 2011
10. Porcupine Hills Lodge Foundation Meeting February 11, 2011

ADJOURNMENT:

INFORMATION ITEMS:



TOWN OF CLARESHOLM
PROVINCE OF ALBERTA

REGULAR COUNCIL MEETING MINUTES
JANUARY 24, 2011

CALL TO ORDER: The meeting was called to order at 7:00pm by Mayor David Moore

PRESENT: Mayor David Moore; Councillors: Betty Fieguth, David Hubka, Doug
MacPherson, Connie Quayle, Daryl Sutter and Judy Van Amerongen; Chief
Administrative Officer: Kris Holbeck; Secretary-Treasurer: Karine Wilhauk

ABSENT: None

AGENDA: Moved by Councillor Hubka to give unanimous consent to add the following
items to the Agenda.
7. Southern Alberta Library Conference – March 4 & 5, 2011
9. IN CAMERA: PERSONNEL

CARRIED

Moved by Councillor Hubka that the Agenda be accepted as amended.
CARRIED

MINUTES:                  REGULAR MEETING – JANUARY  10, 2010

Moved by Councillor Quayle that the Regular Meeting Minutesof January
10, 2011 be accepted as presented.

CARRIED
FINANCES: DECEMBER 2010 BANK STATEMENT

Moved by Councillor Sutter to accept the December 2010 bank statement as
presented.

CARRIED
ACTION ITEMS:

1. SouthGrow Regional Initiative & Exhibition Park Presentation  
RE: 13 Ways to Kill Your Community

Received for information.

2. CORRES: Southern Foothills Community Stewardship Initiative  
RE: Community Forums

Received for information.

3. CORRES: Chinook Credit Union  
RE: Annual General Meeting February 9, 2011

Received for information.

4. CORRES: Texas 4000 Committee  
RE: Request for Free Stay in Centennial Park Campground

Moved by Councillor Van Amerongen to allow the Texas 4000 team to stay
at Centennial Park Campground for one night on July 9, 2011.

CARRIED

5. CORRES: Claresholm Minor Hockey Association  
RE: Request for Donation of Ice Time

Moved by Councillor Quayle to donate the ice time for the Claresholm Minor
Hockey Association's Isaac Peddle Benefit Hockey Tournament the weekend
of February 4 – 6, 2011.

CARRIED
6. POLICY #GA 01-11(a) – Scent-Free Workplace  

Moved by Councillor Fieguth to adopt Policy #GA 01-11(a) regarding Scent-
Free Workplace effective January 24, 2011.

CARRIED

7. Southern Alberta Library Conference – March 4 & 5, 2011  

Moved by Councillor MacPherson to allow Councillor Sutter to attend the
Southern Alberta Library Conference in Lethbridge on March 4 & 5, 2011.

CARRIED
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8. ADOPTION OF INFORMATION ITEMS  

Moved by Councillor Sutter to accept the information items as presented.
CARRIED

9. IN CAMERA: PERSONNEL  

Moved by Councillor MacPherson that this meeting go In Camera.
CARRIED

Moved by Councillor Sutter that this meeting come out of In Camera.
CARRIED

ADJOURNMENT: Moved by Councillor Quayle that this meeting adjourn at 8:15pm.
CARRIED

___________________________        ________________________________________
Mayor – David Moore         Chief Administrative Officer – Kris Holbeck, CA
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p) “Fire Hazard”  means any condition, circumstance, or event that increases the
possibility and/or probability of Fire occurrence.

q) “Fire Permit”  means a document issued by the Fire Chief pursuant to this Bylaw,
on the form adopted by the Town from time to time.

r)    “Fire Protection”  shall mean all aspects of fire safety including, but not limited to,
fire  prevention,  fire  fighting  or  suppression,  pre-fire  planning,  fire  investigation,
public education and information, rescue, training or other staff development  and
advising.

s) “First Responder (Awareness)” shall mean those persons who in the course of their
normal duties may be the first  on the scene of a Dangerous Goods or Hazardous
Materials incident and are trained to recognize that a hazard exists, call for trained
personnel and secure the area.

t)   “First Responder  (Emergency Services)” shall  mean those persons,  who in the
course of their normal duties, may be the first on the scene of a medical emergency,
and are trained to a basic first aid and CPR training level.

u) “Hazardous Material”  shall mean a substance (gas, liquid or solid) not in transit
capable of creating harm to people, property and the environment as defined by the
United Nations Hazard Class Number System.

v) “Illegal Fire”  shall mean any fire that is set in contravention of this Bylaw.
w) “Incident”  shall mean a fire, a situation where a fire or explosion is imminent or any

other situation presenting a danger or possible danger to life or property and to which
the Department has responded.

x) “Inspection  Officer”  shall  mean  the  Fire  Chief,  or  any  Member  directed  to
undertake inspections.

y) “Member”  shall mean any person employed as a Member of the Department under
this Bylaw and shall include the Fire Chief.

z) “Municipal Government Act"  shall  mean the Municipal Government  Act,  RSA
2000, Chapter M-26, and any amendments thereto;

aa)“Mutual Aid Agreement”  shall mean an agreement between the Town and other
municipalities  or  persons  for  the  joint  use,  control  and  management  of  fire
extinguishing apparatus and equipment.

bb)“Officer” shall mean an Officer of the Department.
cc) “Qualified Personnel” shall mean a person in possession of a Fireworks Supervisor

Card issued pursuant to the Explosives Act (Canada) and the Alberta Fire Code A.R.
52/98 and their regulations.

dd)“Quality Management Plan (QMP)”  shall mean the uniform QMP that includes
Sections 1 – 11 that was accepted by the Administrator Service of Accreditation and
signed on January 10, 1996.

ee)“Recreational Fire”  shall mean a fire contained with a fire pit, an outdoor fireplace
or a stationary barbeque.

ff) “Running Fire”  shall mean a fire burning without being under the proper control of
any person.

gg)"Safety  Codes Officer"  shall  mean an individual  designated as a Safety  Codes
Officer in accordance with the Safety Codes Act S.A. 1991 c. S-0.5, s. 7.

hh)“Standard Operating Procedures”  shall mean the Claresholm Fire Department's
Procedure Manual.

ii) “Town”  shall mean the Town of Claresholm.

SECTION 3 ESTABLISHMENT OF DEPARTMENT 

    3.1 Council hereby establishes the Claresholm Fire Department for the purpose of:
a) Providing Fire Protection services;
b) Preventing, combating and extinguishing Fires and Incidents;
c) Investigating the cause and origin of Fires and Incidents;
d) Preserving life  and  property  and protecting  persons and property  from injury or

destruction by Fire or Incident;
e) Operating  Apparatus  and  Equipment  for  the  purpose of  extinguishing  Fires  or

Incidents and preserving life and property;
f) Fulfilling obligations under approved Fire Protection agreements;
g) Providing public education about fire safety;
h) Carrying out Fire inspections and prevention patrols;
i) Pre-fire and emergency planning and practice;
j) Providing initial first response to medical incidents; and
k) Providing rescue services;
And each shall be performed by the Claresholm Fire Department to the level of service
adopted  by  Council  in  the  Quality  Management  Plan  and  Schedule  'C'  Policy  #94,
“Emergency Services Levels and Standards”,  which shall not be inconsistent with the
legislation and regulation of the Province of Alberta.
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3.2 The  Department  shall  respond  within  the  scope  that  the  department's  manpower,  
equipment and training permits, for the purpose of:
a) Preventing and extinguishing fires in structures and wild land areas;
b) Preserving life  and  property  and protecting  persons and property  from injury or

destruction by fire;
c) Providing assistance to emergency medical services (EMS) as required;
d) Acting as First Responders (Awareness) preserving life and property and protecting

persons from injury or destruction by Dangerous Goods, or Hazardous Materials or
Industrial incidents;

e) Acting as First Responders (Emergency Services) preserving life and persons from
injury;

f) Providing rescue extrication services from vehicles;
g) Investigating the  cause of  fire  in  accordance with  the Quality  Management  Plan

approved by the Safety Codes Council;
h) Carrying out prevention patrols, pre-fire planning and fire inspections in accordance

with the Quality Management Plan approved by the Safety Codes Council;
i) Assisting in disaster planning and "mock exercises";
j) Enforcing the provisions of the Safety Codes Act and its regulations; 
k) Providing public education about fire safety.

3.3 Members  shall  carry  out  duties  and  responsibilities  assigned  to  them  under  the  
Bylaw or Policies adopted by the Council.

SECTION 4 JURISDICTION 

      4.1 The limits of the jurisdiction of the Department shall extend to the area and boundaries of
the Town and no apparatus shall  be used beyond the limits  of the Town without  the
express authorization of a Mutual Aid Agreement and/or authorization of the Member in
Charge.

SECTION 5 HEALTH AND SAFETY

5.1 All  members will  endeavor  to perform Fire Protection and Rescue services in a safe
manner, in accordance with:
a) Good judgment;
b) This bylaw;
c) Other related bylaws;
d) Established policies and guidelines;
e) The Quality Management Plan (QMP);
f) The training provided;
g) The Highway Traffic Act;
h) The Safety Codes Act;
i) A Code of Practice for Firefighters – Application of Alberta’s  Occupational Health

and Safety Code 2006 to Emergency Operations of the Fire Service in Alberta;
j) Best safe working practices;
k) The department's Standard Operational Procedures.

5.2 All members will  report unsafe conditions to the Fire Chief or his/her designate and  
endeavor to reduce the incidence of unsafe conditions.

5.3 No member  will  attend at an incident  when  under  impairment  from alcohol  or  any  
performance altering and/or illegal drug. 

5.4 No member will consume any alcohol or performance altering and/or illegal drugs while 
attending at an incident. 

5.5 No alcohol is permitted in the Fire Hall at any time unless proper liquor licensing has 
been obtained and the Town has given written approval.

5.6 If the fire department organizes a social function or a large number of members are  
expecting to attend a social function, the Fire Chief will establish a list of members who 
will respond to any incidents during the time of that social function and for eight (8)  
hours following the social function. These members will ensure that they are capable of 
responding to any incidents during the time frame for which they are assigned.

SECTION 6 FIRE CHIEF 

6.1 There  shall  be  established  the  position  of  Fire  Chief  which  shall,  subject  to  the
direction  of  the  Chief  Administrative  Officer,  be  responsible  for  the  operation  and
administration of  the Department in accordance with the provisions of this Bylaw and
the policies established by the Council.

6.2 The Fire Chief shall be hired by the Town in accordance with hiring procedures in this 
Bylaw and Town Policies.
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6.3 The Fire Chief has complete responsibility and authority over the Department, subject to
the direction and control, subject to the direction of the Chief Administrative Officer. In
particular, the Fire Chief may direct the Department and its Members to carry out all Fire
Protection  and  Emergency  Services  activities  and  such  other  activities  as  the  Chief
Administrative Officer may direct, including but not limited to:
a) Pre-fire planning;
b) Prevention patrols;
c) Fire suppression activities;
d) Emergency medical services, excepting ambulance services;
e) Rescue operations;
f) Disaster relief; 
g) Practice and member training.

6.4 The Fire Chief shall prepare and recommend for adoption by the Council as the case may
be such rules, regulations, policies, standard operating procedures and protocols as may
be required for the proper operation and administration of the Department, including, but
not limited to administrative and technical work in planning, organizing and directing the
fire  fighting  and  fire  prevention  activities,  pre-fire  planning,  preventive  patrols  and
disaster planning assistance.

6.5 The Fire Chief shall prepare annually for submission to the Chief Administrative Officer,
a Fire Services Plan which shall establish the fire protection service levels to be provided
to  the  Town,  the  detailed  operating  and  capital  budget  for  the  next  fiscal  year,  the
estimated expenditures  and revenues for  the  upcoming  three (3) years  and estimated
capital requirements and capital equipment plan for the next five (5) years. 

6.6 The Fire Chief shall keep or cause to be kept in proper form, records of all transactions of
the Department's “Fire Fund” bank account independently audited by a Committee of  
members on an annual  basis at  the members'  cost.  This report  will  be submitted to  
Council as part of the Fire Chief's annual report.

6.7 The Fire Chief shall make such reports to the Council as may be required.

6.8 The Fire Chief shall: 
a) Be responsible for the appointment of Members to the Department as required;
b) Have the authority to dismiss any Member for cause which might include but are not

limited to neglect of duties or insubordination. Dismissal of any Member by the Fire
Chief will be carried out only after consultation with the Deputy Fire Chief and three
(3) Crew Captains.

6.9 The  Fire  Chief  shall  be  responsible  for  the  use, care  and  protection  of  Department
property.  

6.10 The Fire Chief  shall,  upon approval of the Chief Administrative Officer,  purchase or
otherwise direct the acquisition of such apparatus or supplies that may be required for the
proper operation and administration of the Department.  

6.11 The Fire Chief shall keep or cause to be kept, in proper form, records of all business
transactions of the Department,  including the purchase or acquisition of  apparatus  or
supplies.

6.12 The Fire Chief shall report all fires and incidents immediately after completing response
to said fires and incidents to the Chief Administrative Officer or their designate, with
sufficient  details  to  enable  the  invoicing  process  to  properly  occur  and  to  meet  the
requirements of the Safety Codes Act, RSA 2000, Chapter S-1, as amended.

6.13 The  Fire  Chief  may  obtain  assistance  from  other officials  of  the  municipality  as  
the  Fire  Chief  may  deem necessary  in  order  to  discharge  the  Fire  Chief's  duties  
and responsibilities under this Bylaw.  

6.14 The Fire Chief shall be trained as a Fire Safety Codes Officer.

6.15 The Fire Chief shall ensure all Department members are trained in all Town Policies and 
that these Policies are enforced.

6.16 The Fire Chief shall ensure that the Department's property and/or the Town's equipment 
are not used for personal use by the Department's members. This includes, but is not  
limited to,  the  use  of  the Town's  trucks  for  anything other  than a fire,  emergency,  
approved training and community events such as the parade or fire education.

SECTION 7 FILLING A VACANCY FOR FIRE CHIEF

7.1 The CAO will first inform Council.
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7.2 The employment posting for the position will be displayed in the Fire Hall for two (2) 
consecutive weeks. In the event there proves to be no suitable internal applicants, the  
position will then be advertised in the local newspaper for two (2) consecutive weeks,  
and on the Alberta Urban Municipalities Association (AUMA) website for a period of  
one (1) month. All advertisements will  state the deadline for submitting applications.  
Priority consideration for  hiring will  be given to those qualified  applicants who  are  
currently  employed  as  members  of  the  Department.  Only  in  the  event  that  the  
Recruitment Committee determines there are no suitable internal applicants will outside 
applicants be sought.

7.3 Applications received after the posted deadline will not be considered.

7.4 The Recruitment Committee (hereinafter referred to as the “Committee”) will consist of: 
a) The Town CAO or his/her designate;
b) A representative of Town Council;
c) Four (4) representatives of the Department as selected by the majority vote of the

Department members;
d) The Municipal District of Willow Creek CAO or his/her designate;
e) An  additional  representative  may  be  asked  by  the  CAO  to  participate  in  the

recruitment  process as a technical/procedural advisor only.  This advisor shall  not
have voting rights in relation to the selection. Individuals eligible for this selection
include a representative of the Fire Commissioner's Office, a current Fire Chief from
a neighboring municipality, a professional human resource or recruitment consultant,
or a senior member of the Department.

7.5 The  Committee  will  meet  within  one  (1)  week  of  the  deadline  date  to  review  all  
applications  and  select  those  candidates  who  are to be interviewed.  All  information  
presented  to  the  Committee  is  to  remain  confidential.  The  CAO will  schedule  the  
interviews to occur within the following two (2) weeks. The Committee will  then, by  
consensus, determine which candidate is preferred.

7.6 Once the preferred candidate is determined, the CAO will conduct reference checks of  
this candidate.

7.7 The results of the reference checks will be reviewed by the Committee and, on the basis 
of the interview,  the Committee will  identify  the preferred candidate. It remains the  
responsibility of the CAO to make the final  decision in this matter.  In the event the  
preferred candidate is not approved, the CAO will explain his reasons for this decision to 
the Committee.

7.8 The CAO will contact the successful candidate and make the offer of employment. Prior 
to the new employee beginning work, or any other employment conditions being made, 
he/she will be required to review and sign a formal written offer of employment.

7.9 The CAO will advise Council and members of the Department of the selection at the first 
available opportunity. The CAO will advise all remaining candidates who received an  
interview of the decision.

SECTION 8 MEMBERSHIP

8.1 Membership  in  the  Fire  Department  directly  operated  by  the  Town  of  Claresholm  
will be covered by Sections 8.1 to 8.7 and Policy #GA 01-11.

8.2 An individual interested in becoming a member may be considered for membership if the
individual:
a) Has completed, or commits to completing a training program prescribed by the Fire

Chief,  or  has  already  completed  a  separate  training program  or  has  sufficient
experience, which in the opinion of the Committee is equivalent to the prescribed
training program; and,

b) Is in reasonable physical condition to perform the duties requested of the Member.
The Committee may, at their sole discretion request that the member or prospective
member provide written documentation from a physician that there is no medical
reason for them not to perform the duties requested; and

c) Meets the standards established in the Department's Standard Operational Procedures
or Operational Guidelines,  together  with  any Provincial  Occupational  Health  and
Safety Program or training.

8.3 Individuals  wishing  to  become Members  will  supply  the  Hiring Committee  with  the
following documentation, if requested:
f) His/her criminal record check report as provided by the RCMP;
g) A signed form acknowledging his/her agreement to comply with this bylaw;
h) A photocopy of his/her driver’s license;
i) A valid Social Insurance Number;
j) A Driver’s Abstract generated within the past 30 days;
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k) Any  other  information  as  deemed  necessary  by  the  Committee  to  establish
compliance with requirements established by the Municipality.

8.4 Current  members may be required to provide the Committee with  the documentation
noted in 8.3 upon the Municipality’s request.

8.5 Fire Department Members must possess the following attributes:
a) Be between the age of eighteen (18) and sixty-five (65) years inclusive. Persons over

65 may continue to serve in specific capacities as approved by the Fire Chief;
b) Possess at minimum a valid Class Five (5) driver’s license.  A Q Endorsement  is

required  if  a  member  is  driving  any  apparatus  equipped  with  air  brakes.  If  a
Member’s Driver’s License is suspended for administrative or criminal reason’s the
Member will immediately inform the Fire Chief;

c) Must possess Basic First Aid with Health Care Provider level CPR training. If the
Member does not have this required training, they must obtain it at the first available
opportunity after being employed;

d) Be legally entitled to work in Canada. The Fire Chief may request proof of such
entitlement;

e) Be physically capable of performing assigned duties as a Member;
f) Be able to communicate in English clearly and precisely, including under stressful

circumstances;
g) Be able to understand and follow oral and written communication in English;
h) Participate in certified programs respecting Fire Protection and Emergency Services;
i) Be willing to undergo a periodic review by an Officer respecting the Member’s fire

protection skills and compliance with personal requirements;
j) Endeavour to develop knowledge and skills for fire protection, including the proper

operation of Apparatus and Equipment;
k) Endeavour to develop knowledge of rules and regulations of the Fire Department and

Municipality;
l) Be able to receive and respond appropriately to Fire Alarm and other emergency

calls; 
m) Endeavour to skillfully and safely operate and maintain Apparatus and Equipment

including:
i) Laying and connecting hose;
ii) Holding nozzles and directing water streams;
iii) Raising and climbing ladders;
iv) Using Self Contained Breathing Apparatus;
v) Conducting firefighting, suppression and rescue activities;
vi) Operating fire pumps;
vii) Operating ventilation equipment;
viii) Operating extrication equipment;
ix) Operating  safety  and  warning  devices  detectors  and  other

equipment; and
x) Driving Fire Department Vehicles.

8.6 An Officer shall:
a) Be elected by a majority of Members and in addition to the Fire Chief, include the

Deputy Chief and three (3) Crew Captains;
b) Must have all the attributes required of other members and referred to in 8.5 above;
c) Be able  to  assist  the  Fire  Chief  in  developing  and  facilitating  any  training  and

education programs provided for Members;
d) Assist  to  complete  all  Fire,  Incident  and  Accident  reports  required  by  law,  the

Quality  Management  Plan,  Municipal  Policy  and  for  the  Fire  Departments  own
records;

e) Assist the Fire Chief in performing maintenance of all Apparatus and Equipment,
including routine checks for such maintenance;

f) Assist the Fire Chief in establishing rules, regulations and guidelines for the efficient
operation of the Fire Department;

g) Organize  and  assume  command  of  Fire  Protection  resources  and  equipment,  as
required;

h) Provide leadership and develop and implement long-range plans and programs;
i) Participate in the preparation of all necessary reports, records and correspondence;
j) Establish  and  maintain  effective  working  relationships  with  other  Members,

members of other Fire Departments, Emergency Services, Police Authorities and the
public;

k) Maintain discipline and morale, exercise sound judgment, cooperate with others, and
serve as a mentor to junior Members;

l) Develop knowledge of:
i) Firefighting and Rescue practices and procedures;
ii) Dangerous Goods identification and isolation procedures;
iii) Water supply practices and hydraulics for Fire Protection; and
iv) Incident Command. 
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m)  Inform the Fire Chief immediately if a Member's driver's license is suspended or
invalid for any reason.

n) Attend a minimum number of fire calls per year (based on a percentage). Members
that do not attend the minimum number shall have their membership reviewed by the
Department's officers. This minimum number of fire calls shall be set by the Fire Chief
and  the  Department's  officers  and  documented  in  the Fire  Department's  Standard
Operating Procedures. 

SECTION 9 FILLING A VACANCY FOR VOLUNTEER FIREFIGHTE R 

9.1 The Fire Chief will first inform the CAO.

9.2 Advertisements will be placed in the local newspaper for two (2) consecutive weeks. All
advertisements will state the deadline for submitting applications.

9.3 Applications received after the posted deadline date will not be considered.

9.4 The Recruitment Committee (hereinafter referred to as the “Committee”) consist of:
a) The Fire Chief or his/her designate;
b) The Town CAO or his/her designate;
c) A representative of Town Council;
d) Three (3) representatives of the Department  as selected by the majority vote of  
Department members.

9.5 The  Committee  will  meet  within  one  (1)  week  of  the  deadline  date  to  review  all  
applications and select  those candidates who  are to be interviewed.  All  information  
presented to the Committee is to remain confidential. The Fire Chief will schedule the 
interviews to occur within the following two (2) weeks. The Committee will then, by  
consensus, determine which candidate is preferred.

9.6 Once the preferred candidate is determined the Fire Chief will conduct reference checks
on the candidate.

9.7 The results of the reference checks will be reviewed by the Committee and, on the basis 
of the review, the Committee will  make a final  recommendation for selection to the  
CAO. It remains the responsibility of the CAO to make the final decision in this matter. 
In the event the preferred candidate is not approved, the CAO will explain his/her reasons
for this decision to the Committee.

9.8 The Fire Chief will contact the successful candidate and make the offer of employment.
Prior to the new employee beginning work, or any other employment/commitment being
made, he/she will be required to review and sign a formal written offer of employment.

9.9 The Fire  Chief  will  advise  members  of  the  Department  of  the  selection  at  the  first
available opportunity. The Fire Chief will advise all remaining candidates who received
an interview of the decision.

SECTION 10 TRAINING

10.1 Only certified training courses will be paid for by the Town (course cost and member  
time) and must be taught by a certified trainer.

10.2 Training will be in accordance with the Department's Standard Operational Procedures 
and  Operational  Guidelines.  The Fire  Chief  will  schedule  at  least  twenty-four  (24)  
practices annually. These practices will take place at the discretion of the Fire Chief or 
his/her designate.

10.3 Each Member  is  expected to  attend a minimum of Sixteen  (16)  practices  annually.  
Members that miss three (3) consecutive practices shall have their membership reviewed 
by the department's officers.

10.4 Practices will commence at the discretion of the Fire Chief or his/her designate.

10.5 The  Fire  Chief  will  ensure  the  implementation  of  a  certified  training  program  for
Members of the Fire Department.

10.6 The training program should include, but is not limited to, a 300 level of training in all of 
the following at awareness level:
a) Fire Suppression and Operations;
b) Vehicle Extrication;
c) Dangerous Goods Awareness;
d) Firefighter Safety;
e) Fire Apparatus Operations.
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10.7 The Fire Chief will ensure that accurate training records are maintained for each member
of the department.
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SECTION 11 INCIDENT COMMANDER 

11.1 In Sections 9, 10 and 11, “Incident Commander” shall mean the Fire Chief or in the  
absence of the Fire Chief, the highest ranking Member present at an incident.

11.2 Where an Incident Commander is the highest ranking Member present at an incident, the
Incident Commander shall continue to act as Incident Commander until relieved by the
Fire Chief or by an officer authorized to do so. 

SECTION 12 EMERGENCY MANAGEMENT 

12.1 In the event an Emergency or Disaster is declared, the Fire Chief, or in their absence the
Member in Charge shall be responsible to the Director of Emergency Management for
the conduct of emergency operations.

SECTION 13 POWERS OF MEMBERS 

13.1 All Members are designated officers within the meaning of the Municipal Government 
Act  R.S.A.  2000  Chapter  M-26,  as  amended,  for  the  purposes  of  providing  Fire  
Protection Services to the Town.

13.2 Each Member shall have the authority and power to:
a) Require any able-bodied adult person to assist in extinguishing fires and to assist in

the prevention or spread thereof;
b) Commandeer and authorize payment for the possession or use of any equipment for

the purposes of fighting a fire;
c) Obtain from every person found on public land or leaving or entering public land

that person's name, address and an account of his or her activities and the route of the
activities he or she proposes to carry out and the route he or she intends to follow on
the public land;

d) Without a warrant enter on or into any property except a private dwelling house, for
the purpose of discharging his or her duties under this Bylaw;

e) Without a warrant, enter any private dwelling house which is on fire and proceed to
extinguish the fire or to prevent the spread thereof;

f) Direct the operations of extinguishing or controlling the fire or the operations to
preserve life and property;

g) Perform work relating to the extinguishing or controlling the fire or the operations to
preserve  life  and  property  and  enter  onto  any  property  for  the  purpose  of
extinguishing or controlling the fire; and

h) Prevent the interference with the efforts or persons engaged in the extinguishing of
fires or preventing the spread thereof by regulating the conduct of the public at or in
the vicinity of the fire.

SECTION 14 POWERS OF MEMBERS IN CHARGE AT INCIDENTS

14.1 The  Incident  Commander  shall  have  control,  direction  and  management  of  any
Department apparatus,  equipment or manpower  assigned to an Incident and he or she
shall continue to act until relieved by an Officer authorized to do so. 

14.2 The Incident Commander may at his or her discretion establish boundaries or limits and
keep persons from entering the area within the prescribed boundaries or limits unless
authorized to enter by him or her.

14.3 The Incident Commander may request Enforcement Officers to enforce restrictions on
persons entering within the boundaries or limits outlined in Section 14.2.

14.4 The  Incident  Commander  is  empowered  to  enter  to take  all  steps  he  or  she  deems
necessary  in  order  to  directly  or  indirectly  combat,  control  or  deal  with  an  Incident
including:
a) Passing through or over buildings or property adjacent to an Incident and to causing

Members  of  the  Fire  Department  and  the  apparatus  and  equipment  of  the  Fire
Department to enter or pass through or over the building or property;

b) Ordering  the  evacuation  of  any  building  or  area  which  is  directly  or  indirectly
involved in an Incident;

c) Causing a building, structure or thing to be pulled down, demolished or otherwise
removed, and;

d) Upon  extinguishment  of  a  fire  or  resolution  of  an  Incident,  access,  enter,  pass
through,  or over buildings or property adjacent to a fire or Incident,  and cause a
building, structure or thing to be pulled down, demolished or otherwise removed in
accordance with the Safety Codes Act, R.S.A. 2000, Chapter S-1, as amended, and
any regulations thereto.
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SECTION 15 FIRE BANS

15.1 The Fire Chief  or  CAO may,  from time to time,  prohibit  all  Fires within  the Town
including  Recreational  Fires  when,  in  the  discretion  of  the  Fire  Chief  or  CAO,  the
prevailing environmental conditions give rise to an increased risk of a Fire becoming a
Running Fire. 

15.2 A Fire ban imposed by the Fire Chief or CAO under Section 15.1 shall be in force either
until the date established by the Fire Chief or CAO in the notice provided to the public
pursuant to Section 15.3, or until such time as the Fire Chief or CAO gives notice to the
public that the ban has been lifted.

15.3 The Fire Chief or CAO shall give notice of the Fire ban in effect causing signs to be
posted at the entrance roads to the Town, facing both incoming and outgoing traffic. Such
a sign shall indicate that the Fire ban is in place, the date if any that the ban shall be
lifted, and the penalty for failing to comply with the Fire ban.

15.4 When a Fire Ban is in effect, NO PERSON shall ignite a Recreational Fire, or cause or
allow a Recreational Fire to be ignited on his or her Property or Property under his or her
control. 

SECTION 16 PROPERTY IDENTIFICATION

16.1 The  civic  address  of  any  Property,  including  buildings  and  structures,  shall  be
prominently displayed on the front of the Property, including buildings and structures, so
as to be clearly visible from both the street and rear laneway.

SECTION 17 FIRE HYDRANTS 

      17.1 No person shall, other than Members or employees of the Town, without prior approval
from the Fire Chief, affix any tool, hose or other device to any fire hydrant or fire hydrant
valve.

17.2 No person  shall,  without  prior  approval  from the  Fire  Chief  paint  any  fire  hydrant,
or any portion thereof.

SECTION 18 CONTROL OF FIRE HAZARDS 

      18.1 If  Council  finds  within  the Town's  boundaries,  on privately owned land  or occupied
public land, conditions that, in its opinion, constitute a fire hazard, it may order the owner
or person in control of the land on which the fire hazard exists to reduce or remove the
fire hazard within a fixed time and in a manner prescribed by the Town.

18.2 If Council finds that the order it made pursuant to Section 17.1 has not been carried out, a
Designated Officer may enter onto the land with any equipment and any person he/she
considers necessary and may perform the work required to eliminate or reduce the fire
hazard.

18.3 The owner or occupant of the land on which work was performed pursuant to Section
17.2 shall,  upon demand, pay to the Town a Fire Protection Charge and in default of
payment of the Fire Protection Charge, the Town may add the Fire Protection Charge to
the tax roll of the said land, which forms a special lien against the land in favour of the
Town, from the date it was added to the tax roll. 

SECTION 19 REQUIREMENT TO REPORT 

19.1 The owner or authorized agent of any property damaged by fire, shall immediately report
to the Department particulars about the fire which are satisfactory to the Fire Chief.

19.2 The  owner  or  authorized  agent  of  any  property  containing  dangerous  goods  shall
immediately  report  to  the  Department  the  particulars  regarding  any  accidental  or
unauthorized release of such dangerous goods.

SECTION 20 OPEN FIRES 

20.1 “Open  Fire”  means  a  fire  which  is  not  contained within  an  incinerator  or  outdoor
fireplace or barbeque in accordance with Section 21.

20.2 Except where provided following in 20.3, no person shall cause an open fire to be ignited
or allow an open fire to continue burning. 

20.3 An open fire is only permitted as required by town employees in performance of their
assigned duties.
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SECTION 21 FIRE PITS,  OUTDOOR FIREPLACES,  STATIONARY  & PORTABLE
BARBECUES

21.1 No person shall set, or cause to be set, any fire within the boundaries of the Town except 
as otherwise provided for under this Bylaw.

21.2 No person shall burn, or cause to be burned, any refuse, waste, junk, garbage, structures, 
debris or other noxious substance within the boundaries of the Town.

21.3 Subject to Section 22, no person shall use fireworks or permit the use of fireworks on his 
or her property or property under his or her control, within the boundaries of the Town.
For  the  enjoyment  of  dwelling  residents  use  of  fire pits,  outdoor  fireplaces  and  
stationary barbeques may be permitted.

21.4 Subject to Section 21, a person may, on property owned or controlled by him or her, set a
Recreational  Fire,  so long  as  that  Recreational  Fire  is  set  within  a  fire  pit,  outdoor
fireplace, or other structure designed for the purpose of containing the recreational fire
within a small, controlled area. 
Fire pits,  outdoor fireplaces,  and stationary  barbecues that  burn combustible  material
shall:
a) Be located in a rear yard with a minimum of 3.4 meters (10 feet) clearance from

buildings,  property  lines  and  combustible  materials,  or  as  approved  by the  Fire
Chief;

b) Be constructed of bricks or concrete blocks, or heavy gauge metal, or other suitable
non-combustible components;

c) Have a spark arrestor mesh screen of 1.30 centimeters (.50 inches) expanded metal
(or equivalent) to contain sparks over the fire at all times;

d) Be the sole responsibility of the owner or tenant of the property;
e) Be supervised at all times by a responsible adult person over the age of eighteen (18)

until such time as the fire has been completely extinguished.  For the purpose of this
clause,  a  fire  shall  be  deemed to  include  any  hot  ashes  and  smoldering  embers
resulting from the fire;

f) Only burn clean wood, charcoal briquettes, propane or natural gas;
g) Have flames no higher  than ninety (90) cm (3.28 feet)  above the fire  pit  or  the

barbeque fire box. 

21.5 When a fire is set in contravention of this Bylaw or during a fire ban pursuant to Section 
13,  the owner or occupier of the land, or the person having control of the land upon  
which the fire is lit shall:
a) Extinguish the fire immediately; or
b) If unable to extinguish the fire immediately, report the fire to the Department as soon

as possible.

SECTION 22 FIREWORKS 

22.1 Permits for Fireworks will only be issued for the discharge of professional Fireworks and 
discharged by professional pyrotechnicians as accredited by Natural Resources Canada in
accordance and pursuant to the Alberta Fire Code 2006.

22.2 Subject  to the  exceptions  set  out  following,  no person shall  discharge  any fireworks
within the corporate limits of the Town.

22.3 The  Fire  Chief  may,  upon  written  application,  permit  qualified  personnel  to  ignite
fireworks  and  conduct  fireworks  displays.  The  Fire  Chief  may  impose  at  the  sole
discretion of the Fire Chief such conditions and restrictions on their use and display as
may be appropriate. Such conditions and restrictions might address: 
a) Hours of the day days of the week
b) Length of display
c) Height of display and type of fireworks used
d) Geographic location requirements for notification of affected residents safety
e) Having Members in attendance at event and having applicant pay for Members and

equipment to be on hand.

22.4 All  fireworks  shall  be stored, used and ignited in  accordance with  provisions  of  the
Explosives Act (Canada) and Alberta Fire Code A.R. 52/98 and their regulations and in
accordance with those conditions determined solely by the Town.

22.5 No person shall be permitted to sell fireworks within the Town.

SECTION 23 ILLEGAL FIRES 

23.1 Any Member, Enforcement Officer or Employee of the Town may extinguish an illegal
fire using whatever apparatus or procedure that the individual may deem appropriate or
necessary to extinguish an illegal fire.

Bylaw #1558 Fire Protection & Emergency Services Bylaw Page 11



23.2 The costs of controlling or extinguishing any illegal fire shall be recovered from the
person causing the illegal fire under the provisions of the Municipal Government Act.  

SECTION 24 RECOVERY OF COSTS 

24.1 Upon the Town issuing an order or taking steps under Sections 27 or 28 or upon the
Department providing Fire Protection services to property within or outside the Town
boundaries, resulting in the Town incurring fees or charges, the Town may in its sole and
absolute discretion charge any or all of the following persons, namely:
a) The person causing or contributing to the fire; or
b) The owner or occupant of the property;
a Fire Protection Charge, and all individuals charged are jointly and severally responsible
for payment of the Fire Protection Charge to the Town.

24.2 The schedule of fees for Fire Protection Charges are set out in Schedule "A" attached
hereto and forming part of this Bylaw.

24.3 Without limiting the foregoing, a Fire Protection Charge may be imposed in the event of 
a False Alarm.

24.4 A Fire Protection Charge shall be paid within thirty (30) days of being levied.

24.5 Collection of unpaid Fire Protection Charges may be undertaken by civil action in a court
of competent jurisdiction, and any civil  action does not invalidate any lien which the  
Town is entitled to place on the property in respect of which the indebtedness is incurred.

24.6 The owner of a parcel to which Fire Protection is provided is liable for Fire Protection 
Charges incurred, and the Town may add to the tax roll of a parcel of land all unpaid Fire 
Protection Charges and interest charges accrued one hundred and twenty (120) days after 
the Fire Protection Charge has been levied.

SECTION 25 OFFENCES

25.1 No person shall damage or destroy Department apparatus or supplies. 

25.2 No person shall obstruct the Fire Chief or any other person authorized to inspect property
or to perform any work necessary to remedy a condition, from performing his or her
duties under this Bylaw.

25.3 No person shall:
a) Contravene any provision of this Bylaw;
b) Impede, obstruct or hinder a Member, or other person assisting or acting under the

direction of a Member;
c) Damage or destroy Fire Department Property or Equipment;
d) At an incident, drive a vehicle over any Apparatus or Equipment without permission

from the Fire Chief or Incident Commander;
e) Obstruct a Member from carrying out any function or activity related in any way to

Fire Protection;
f) Falsely represent themselves as a Member or wear or display any Fire Department

badge,  cap,  button,  insignia,  or  other  paraphernalia  which  may  leave  the  false
impression that the person is a Member;

g) Obstruct or otherwise interfere with access roads or streets or other approaches to
any Fire alarm, fire hydrant, cistern or body of water designated or intended to be
used for Fire Protection or any connections provided to a fire main, pipe, stand pipe,
sprinkler system, cistern, or other body of water designated or intended to be used
for Fire Protection;

h) Either directly,  or indirectly,  personally or through an agent, servant or employee
kindle a Fire or let it become a Running Fire on any land not his or her own property
or allow a Running Fire to pass from his or her own property to that of another.

i) Light a Fire without first taking sufficient precautions to ensure that the Fire can be
kept under control at all times;

j) Light a Fire when weather conditions are conducive to creating a Running Fire; 
k) Fail to take reasonable steps to control a Fire for the purpose of preventing it from

becoming a Running Fire or from spreading onto Property other than his or her own;
l) Deposit, discard or leave any burning matter or substance where it might ignite other

materials and cause a Fire;
m) Conduct any activity that involves the use of Fire that might reasonably be expected

to cause a Fire unless that person exercises reasonable care to prevent the Fire from
occurring;

n) Use a Fire to burn:
i. Material  that  will  result  in  the  production  of  dense  black  smoke,
including  insulation  from  electrical  wiring  or  equipment,  asphalt
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roofing  materials,  hydrocarbons,  plastics,  or  other materials  or
creosoted wood; or
ii. Herbicides, pesticides or other toxic materials or substances;

o) Conduct any activity that involves the use of a Fire, where smoke from the Fire may
impede visibility of the vehicular traffic on any Highway as defined in the  Traffic
Safety Act, R.S.A. 2000 Chapter T-6, as amended; or

p) Light  a Fire on lands owned or controlled by the Town except  with  the Town's
express written consent if a Recreational Fire, in a fireplace or campfire provided by
the Town for that purpose.

SECTION 26 PENALTIES

ENFORCEMENT
26.1 Where Property does not comply with this Bylaw or a person contravenes this Bylaw, the

Town may pursue its enforcement alternatives in accordance with any Act, or common 
law right, including but not limited to the issuance of an order to remedy the              
contravention by the Town, adding amounts to the tax roll,  and pursuing injunctions  
pursuant to the Municipal Government Act, R.S.A. 2000, Chapter M-26 as amended.

PENALTIES
26.2 Any person who:

a) Violates any provision of this Bylaw;
b) Suffers or permits any act or thing to be done in contravention of or in violation of

any provision of this Bylaw;
c) Neglects to do or refrains from doing anything required to be done by the provisions

of this Bylaw; or
d) Does any act or thing or omits any act or thing, thus violating any provision of this

Bylaw;
is guilty of an offence under this Bylaw, and upon a conviction, is liable to a fine as set
out in Schedule “B” attached hereto and forming a part of this Bylaw.

26.3 No  person  found  guilty  of  an  offence  pursuant  to  this  Bylaw  shall  be  liable  to
imprisonment.

VIOLATION TAGS & TICKETS
26.4 Where an Enforcement Officer has reasonable grounds to believe that a provision of this

Bylaw has been contravened, that Enforcement Officer is authorized and empowered to
issue a Violation Tag to any person who the Enforcement Officer has reasonable grounds
to believe is responsible for this contravention.

26.5 A Violation Tag issued pursuant to this Bylaw shall be in a form approved by the CAO
and may be delivered to the Person reasonably believed to have contravened this Bylaw
by means of actual service upon the person or by mailing a copy to the Person at his or
her address as it appears on the Town's tax roll.

26.6 Where  a  Violation  Tag  is  issued  pursuant  to  this  Bylaw,  the  Person  to  whom  the
Violation Tag is issued may, in lieu of being prosecuted for the offence, pay to the Town,
the penalty specified on the Violation Tag within seven (7) business days if delivered by
actual service to the person and within fourteen (14) business days if served by mail.

26.7 Where a Violation Tag has been issued and the specified penalty not paid within the
prescribed time, the right of the Person named on the Violation Tag to pay the penalty in
lieu of prosecution shall  expire and the Enforcement  Officer is authorized to issue a
Violation Ticket pursuant to Part 2 of the  Provincial Offences Procedure Act, R.S.A.
2000, c. P-34, as amended, or repealed and replaced from time to time, to any person the
Peace Officer has reasonable grounds to believe has contravened any provision of this
Bylaw.

26.8 Notwithstanding  Section  26.6,  an  Enforcement  Officer  is  hereby  authorized  and
empowered to immediately issue a Violation Ticket to any person whom the Enforcement
Officer  has  reasonable  grounds  to  believe  has  contravened  or  is  responsible  for  a
contravention of any provision of this Bylaw regardless of whether a Violation Tag has
first  been  issued.  Nothing  in  the  Bylaw  shall  prevent  an  Enforcement  Officer  from
immediately issuing a Violation Ticket.

26.9 The specified penalty payable in respect of a contravention of a provision of this Bylaw is
the amount provided for in Schedule “B” of this Bylaw in respect of that provision.

26.10 Where any Person contravenes the same provision of this Bylaw twice within one twelve
(12)  month  period,  the  specified  penalty  payable  in respect  of  the  second  such
contravention shall be double the amount provided for in Schedule “B” of this Bylaw.

26.11 Where any Person contravenes the same provision of this Bylaw three or more times
within on twelve (12) month period, the specified penalty payable in respect of the third
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and subsequent such contravention shall be triple the amount provided for in Schedule
“B” of this Bylaw.

SECTION 27 NOTICE

27.1 Any Notice provided for in this Bylaw shall be in writing.

27.2 Service of any Notice provided for in this Bylaw may be made as follows:
a) Personally upon the person to be served; or
b) By mailing the copy to the person to be served by double registered mail or certified

mail to the last known post office address of the person to be served and service shall
be deemed to be effected at the time the copy is delivered by an official of the post
office to the person to be served or to any person receiving it on his or her behalf;

c) Where the property is not occupied, by mailing the Notice by double registered mail
or certified mail to the mailing address noted on the Town's tax roll for that property,
and service shall be deemed to be effected at the time the copy is delivered by an
official of the post office to the person to be served or to any person receiving it on
his or her behalf; or

d) As directed by the Court.

SECTION 28 LIABILITY 

 28.1 The CAO, designated officers, Enforcement Officers and Members are not liable for loss
or damage caused by anything said or done or omitted to be done in the performance or
intended  performance  of  their  functions,  duties  or  powers  unless  the  circumstances
constitute dishonesty, gross negligence or willful misconduct. 

 28.2 Any suit  brought  against a Member,  because of an act or omission performed by the
Member in the enforcement of any provision of this Bylaw, shall  be defended by the
Town until final determination of the proceedings. Any Member will be reimbursed or
indemnified against any loss or expense which the Member may incur as a result of any
inquiry  relating  to,  or  any  action  brought  or  judgment  obtained  arising  out  of  the
Member's duties. The Town shall not be required to pay any fines or penalties levied or
imposed against any Member by reason of any conviction or charge for any violation of
any statute or Bylaw.

SECTION 29 SCHEDULES 

29.1 Schedules A, B and C as attached shall form part of this Bylaw.

SECTION 30 SEVERABILITY 

30.1 Should any section or part of this Bylaw be found to have been improperly enacted for
any reason, then such section or part shall be regarded as being severable from the rest of
the  Bylaw  and  the  Bylaw  remaining  after  such  severance  shall  be  effective  and
enforceable as if the section found to be improperly enacted had not been enacted as part
of this Bylaw.

SECTION 31 REPEALED 

31.1 Bylaw No. 1511, the “Fire Bylaw” and any amendments, are hereby repealed.

SECTION 32 PASSAGE OF BYLAW 

32.1 This Bylaw shall come into effect upon passage of 3rd Reading.
      

READ a first time in Council this    10th    day of    January    2011 A.D.

READ a second time in Council this        day of        2011 A.D.

READ a third time in Council and finally passed this        day of         2011 A.D.

                                                                      _________________________________        
David Moore, Mayor Kris Holbeck, CAO 
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TOWN OF CLARESHOLM
BYLAW NO. 1558
SCHEDULE “A”

FIRE DEPARTMENT CHARGES

Fire truck and rescue van (flat rate includes manpower) $200.00 per hour per unit

Where a vehicle is used only for transportation of firemen $100.00 per hour per unit

Any material used shall be billed at cost.

A $300.00 credit shall be allowed on the first call out to any residential or commercial call. This credit shall
apply only to fire fighting charges. Credits are not cumulative.
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TOWN OF CLARESHOLM
BYLAW NO. 1558
SCHEDULE “B”

FINES & PENALTIES

19.1 The owner or authorized agent of any property damaged by fire, shall immediately report
to the Department particulars about the fire, which are satisfactory to the Fire Chief

$300 first offence $500 second offence

19.2 The  owner  or  authorized  agent  of  any  property  containing  dangerous  goods  shall
immediately  report  to  the  Department  any  particulars  regarding  any  accidental  or
unauthorized release of such dangerous goods.

$500 first offence $750 second offence

20.1 No person shall cause an open fire to be ignited or allow an open fire to continue burning,
except where provided in 20.2.

$500 first offence $750 second offence

21.4 Fire pit, outdoor fireplaces, stationary & portable barbecue regulations.

$300 first offence $500 second offence

22.2 No person shall discharge any fireworks within the corporate limits of the Town, subject
to the exceptions set out in 22.3.

$250 first offence $500 second offence

22.5 No person shall be permitted to sell fireworks within the Town.

$300 first offence $500 second offence

Section 22 – all subsections 22.1, 22.3 and 22.4

$500 first offence $750 second offence
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Claresholm Schools Joint School Council 

Minutes 

January 20, 2011 

 
In Attendance: Colleen Edwards, Mike Mahaffy, Don Olsen, Ellie Elliott, Kelly Hall, Charlene 
Dunlop, Louise Nelson, Kurtis Hewson, Kathy Charchun, Ruth Lindquist, Lisa Anderson, 
Carmelle Steel, Shannon Clay, Barry Clay, Karen Linderman, Keith Linderman, Karen Hoffman, 
Jonna Bakker, Kathy Anderson, Lori Morrison, Rob Vogt, Maxine Middleton, Cheryl Cochlan, 
Stacy Seguin, Niki Kearl, Darryl Seguin, Marva Jean St. Onge, Randy Bohnet, Beverly Webb, 
Yoli Toone, Jason Toone. 
 
Marva Jean welcomed everyone. 
 
Business Items 
Approval of Agenda 
Louise motioned to approve the agenda.  Carmelle seconded. 
Parent Conference 
Kurtis explained.  Parent Conference is to be held on Feb 12.  Two keynote speakers as well as 
some break-out sessions.  Registration should be completed by Feb 1. Pamphlets were handed 
out.  More information is on the WM and WCCHS websites under Parent Conference heading.  
This has been organized by the Claresholm Schools Fundraising Society. 
 
Discussion Items 
Claresholm k-12 Modernization 
note: Stephen Harris was in attendance but it was decided due to weather/road conditions that he 
leave the meeting. 
Ellie suggested that any questions or concerns be recorded on the “postcards” that she had 
distributed. 
 
There has not been any funding announced by the government, but Claresholm schools 

(WCCHS)  are next on the list. 

 

Kelly reviewed the plan in place for divisional facilities.  She did a brief history of where, how 
and why schools are chosen to be modernized or closed.  She reviewed the 6 Guiding Principles 
that are used by the Board to determine this.   
 
Don reviewed some history of the meetings/procedures that took place to modernize West 
Meadow Elementary School.  The government stipulated that some of the funding given to WM 
school was to be used towards planning for the WCCHS modernization. Approximately $2.5 
million is leftover from the WM modernization, and is being held to put toward WCCHS 
modernization.  For some reason, the government thought that portable units had been requested 
for WM and funding had been provided for that.  Since the School Division never requested 
portables, the money will be put towards the modernization of WCCHS.  So, currently, there is 
about $2.8 million set aside for modernization of WCCHS. 
The Alberta Government has been very clear that they will not support a NEW building and so 
the option is to modernize the current building.  The plans are all completed and are awaiting a 



funding announcement. 
 
Mike presented the Floor plan of the modernized WCCHS building.  Some of the rooms included 
are: Home Economics Room, Beauty Culture, Breakout rooms, Drama room, Band room, Video 
Conference suite.  CTS rooms include: Fabrication/welding, Automotive, Construction, 
Technology.  There are Science Suites that include a complete lab room.  Also a Special Needs 
room and Learning Resources room.  A two station gym, weight room, and Food Preparation 
area are included as well.   Regular classrooms are also included.  
 
The school is designed to hold 650 students.  Currently, we have 444 students in grades 7-12 and 
15-20 in the Outreach school. 
 
Questions were asked regarding seating in the gym for sporting events.  While the plans don’t 
show risers, there is enough width to place them in the gym.  There were many questions 
regarding the lack of stage and how the drama department was to put on productions.  Also, 
questions regarding the need for a weight room, how many classrooms there would be and 
support walls. 
 
Beverly commented that the important thing to remember is that there is a lot of flexible space in 
the building.  It will be able to accommodate a variety of programs that are open to change.  This 
may not be evident in our traditional way that we see schools. 
 
Ellie summarized by saying that she feels we need to learn from the modernization of WM and 
that is important to continue to have conversations regarding the WCCHS modernization. 
 
Cheryl asked how soon could construction would begin if/when funding was announced.  Mike 
replied that there are many processes to go through before the actual building would begin. 
 
How long would it take to complete the project?  Mike figured that if we were able to use 2 
summers, it would take about 1 school year (and 2 summers). 
 
Where would the students go?  Several options have been explored.  The students would 
definitely be removed from the building.  Portables, soft structures (like domes), empty airport 
hangers, Maclean Hall, were all places mentioned to be considered. 
 
Jonna was concerned that the public didn’t know that the students would be completely removed 
from the building and that the public be made aware of that fact. 
 
Cameras in Schools 
The Board is considering Surveillance cameras in schools.  They will be meeting on Tuesday and 
discussing this so they wanted some feedback from School councils, staff and students regarding 
cameras. 
 
Currently, three schools in the division have cameras in the schools.  They are in the hallways, 
and on exterior walls of the schools.  Myrna Newman took the question to the 7-8 Student 
Council and the 9-12 Council.  The students were mainly in favor of the cameras. 



Marva Jean had spoken to some older students and they would like the students with drugs to be 
caught and felt cameras would help this.  Kathy Anderson remembered the cameras from her 
volunteer days in the WCCHS office.  She thought they were useful.  Kathy Charchun, who was 
assistant principal at WCCHS for a while, said the cameras were useful “evidence” for thieves 
and incidences.  Kurtis asked Elaine Clay, who worked as a secretary at WCCHS and she said 
they were useful at finding those responsible for bullying, vandalism and kissing in the hallways.  
Crowsnest Consolidated High School has them in the hallways and outside at the back of their 
school.  They mainly use it “post-occurrence” to sort things out.  Mike reported that sometimes 
the maintenance department uses them as well. 
 
Randy questions the use of them.  He hasn’t found that they have been particularly effective.   
 
Kelly said the comments are similar in other schools.  The cameras cannot be placed everywhere 
(e.g. washrooms).  The board is looking at making them all the same throughout the division. 
(Exits definitely covered).  Currently, some schools have purchased them on their own which is 
okay but not really effective. 
 
Darryl mentioned to keep in mind that the new cameras would be directly linked to the RCMP.  
Carmelle said that the Spray Park has cameras installed that are linked to the RCMP and it has 
proved beneficial with respect to vandalism. 
 
Beverly said that the Social Studies classes at the 7-8 site had explored the subject.  She wanted 
us to know that the students feel very safe in their buildings.  Administration feels safe as well. 
The students felt it might be good protection from bullying.  All comments/essays will be given 
to Kelly for the board meeting.  All Student Council decisions (7-8 and 9-12) were given to Ellie. 
 
Marva Jean wanted to remind us of the upcoming Alberta School Council Conference in 
Edmonton April 15-17.  There will be a Regional School Council Meeting Feb 28 to discuss the 
resolutions.   
 
Motion to Adjourn made at 9:15 by Cheryl Cochlan.  Niki Seconded. 
 
Minutes Respectfully submitted by: Ruth Lindquist 
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Inter-agency Meeting Minutes 

January 14, 2011 

 

Present:  Dayna Brentnall, Carol Hamilton, Orvella Small, Carmelle Steel, Patricia Lett, LaVonne Rideout, 

Kristein Johnson, Andrea MacInnes 

Regrets: Tara Bishoff, Brenda Bryson, Marjorie Castel, Marilyn Dechief, Norene Easthope, Janice Farr-

Jones, Lori Hoff, Julie Isaac, Alise Kuipers, Adrien Lavoie, Joni LeClaire, Paulette Linn, Kim Reiger, Eddie 

Rossiter, Holly Stewart 

 

Welcome:  Kristein Johnson welcomed everyone to the meeting 

Round-Table Reports: 

Patricia Lett, Willow Creek Child & Family Psychology – Journey’s Wellness Centre (Physiologist) working 

with school system with children and families- diagnosis, therapeutic.  Rural area access only.  Held the 

last week in January.  Contact her through email  

Carol Hamilton, Mental Health & Addictions Clinic – Health Clinic therapist. 

Orvella Small – Foothills SNAPS–Practicum Students involved in social work and disabilities studies.  

Step- by-Step Transitions Workshop.  Westview Students Health Partnership Grades 6-12, presentation 

to Livingston Range School Division.  Numbers 270 families in total.  HeArt Gala-Art, poster, painting. 

Respite Connections. –Sibshop Summer Program runs from February – March and April – May. 

Dayna Brentnall, Parent Link – Community Centre in High River has story & circle time held every 

Thursday from 9-11:30 by Christine Sheer. Ages & Stages, Birthday parties – Screen (by a Pediatrician) 

development and check up on Wednesday mornings in High River. For age range 0-12 months & 13-18 

months. 

Carmelle Steel , AHS Volunteer Coordinator – Alberta Health Services organizes volunteers. Parent 

Council February 12 with information booths available for $30.00.   

Kristein Johnson, FCSS Director – Family Day Skate on February 21, 2011 at the Claresholm arena form 

12:30-2:30 p.m.  Funding-granted all but one program and have asked for more info on how the money 

will be spent.  New Board members were named. 

LaVonne Rideout, Early Childhood Map Project – 5 year Mapping Project used in schools, Kindergarten –

age 5. EDI Data-Breakdown of input which will show Social, Emotional, Intellect, Communication and 

Physical results for a certain area.  Helping with success by supporting children and families by making 



connections to resources in the area. Ministry of Education, Health, Justice and Finance collaborate to 

make long term sustainable changes. Main goal is to bring results to each community.  

 

Absentee Reports: 

Glenda Wall, Priairie Winds Clubhouse – provides a supportive environment for people with a mental 

illness. We operate Mon.-Fri. 9-5 and offer some evening programs. We have approx. 40 members and 

new referrals are welcome. Activities include games, member empowerment sessions, financial literacy 

training, food for thought, and meals. Friday 3:00 p.m. is coffee and conversation open to the public. If 

you know anyone that could benefit by accessing our service, call Glenda at 625-4975. 

Eddie Rossiter  Ministerial – Furniture bank: If you need or have furniture email Pastor Eddie at 

ecrossites@gmail.com . We have 1 house full of furniture to move, 2 bedrooms + etc, so if you need any 

email me. – Youth Group: Will be having our 2nd annual Dessert and Slave Auction on Friday February 11, 

2011 at 5:30.   Our funds will go to support the Youth Group and Rowan House.  Posters and details to 

come soon.  Call Pastor Eddie for more info. 403-625-4795 

 

 

NOTE – THE NEXT MEETING WILL BE HELD February 11, 2011 AT 11:30 A.M., CLARESHOLM LIBRARY 

mailto:ecrossites@gmail.com































