
 

 

TOWN OF CLARESHOLM 
PROVINCE OF ALBERTA 

REGULAR COUNCIL MEETING 
MAY 26, 2014 

AGENDA 
 Time: 7:00 P.M. 

                 Place:  Council Chambers 
Town of Claresholm Administration Office 

221 – 45 Avenue West 
CALL TO ORDER 
 
AGENDA: ADOPTION OF AGENDA 
 
MINUTES: REGULAR MEETING MINUTES MAY 12, 2014   
 
FINANCES:   APRIL 2014 BANK STATEMENT 
 
DELEGATIONS: 

1. CLARESHOLM CHILD CARE SOCIETY 
RE: Funding Increase 

 

2. CLARESHOLM ANIMAL RESCUE SOCIETY (CAReS) 
RE: Introduction 

ACTION ITEMS: 
1. CORRES: Tony Walker, Community Futures Alberta Southwest 

RE: Prairie Canada Futures Game 
 

2. CORRES: Porcupine Hills Classic Cruisers 
RE: 22

nd
 Annual Show ‘N’ Shine August 10, 2014 

 
3. CORRES: Claresholm & District FCSS 

RE: Seniors Garden Party June 4, 2014 
 

4. CORRES: Marilyn Gripping 
RE: Use of Amundsen Park June 7, 2014 

 
5. CORRES: Bryan Ancelet 

RE: Snowbirds & Utility Rates 
 

6. REQUEST FOR DECISION: Utility Charges on Short-term Vacant Properties 
 

7. REQUEST FOR DECISION: Multi-use Community Building & Town Hall 
Project 

 
8. REQUEST FOR DECISION: Formation of a Protective Services & Emergency 

Management Committee 
 

9. REQUEST FOR DECISION: Real Estate Listing Proposals – Tax Recovery Sale 
 

10. REQUEST FOR DECISION: Claresholm Economic Development Association 
 

11. REQUEST FOR DECISION: AUMA Convention 2014 
 

12. POLICY #GA 05-14: Credit Card & Expense Review Policy 
 

13. ADOPTION OF INFORMATION ITEMS 
 

14. IN CAMERA: Legal 
 
 
 

1. Municipal Planning Commission Minutes – May 2, 2014 

2. Oldman Watershed Council E-Newsletter – May 2014 

 

ADJOURNMENT  

INFORMATION ITEMS: 
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 TOWN OF CLARESHOLM 
 PROVINCE OF ALBERTA 
 REGULAR COUNCIL MEETING MINUTES 

    MAY 12, 2014 
 
CALL TO ORDER: The meeting was called to order at 7:00pm by Mayor Rob Steel. 
 

PRESENT: Mayor Rob Steel; Councillors: Jamie Cutler, Betty Fieguth, Shelley Ford, 
Mike McAlonan and Lyal O’Neill; Chief Administrative Officer: Kris 
Holbeck; Secretary-Treasurer: Karine Wilhauk; Manager of Regulatory and 
Property Services: Jeffery Gibeau 

 

ABSENT: Councillor Chris Dixon 
 

AGENDA: Moved by Councillor Ford that the Agenda be accepted as presented. 
 

CARRIED 

MINUTES:                 REGULAR MEETING – APRIL 28, 2014 
 

Moved by Councillor Cutler that the Regular Meeting Minutes of April 28, 
2014 be accepted as presented. 

CARRIED 
DELEGATIONS: 

1. JOHN BARLOW, Progressive Conservative Candidate for Macleod 
(MP) 

RE: Introduction  
 

John Barlow was present to introduce himself to Council as the Progressive 
Conservative Candidate for Member of Parliament in Macleod in the 
upcoming federal by-election, that has been set for Monday, June 30

th
. The 

election was made necessary by Ted Menzies’ stepping down in November of 
2013. John has been in the newspaper business for about 25 years and knows 
the area very well.  

 

2. CHINOOK ARCH REGIONAL LIBRARY SYSTEM 
RE: Overview 2014 

 

Appearing on behalf of Chinook Arch Regional Library System was Maggie 
McDonald. They try to get out to new Councils once the municipal election is 
over. They have several Councils to meet in their area. Claresholm Public 
Library has been a member of Chinook Arch since its inception in 1991. 
Being a member of the Chinook Arch Regional Library is a great benefit to 
the library and the community as a whole. Their budget gets approved by the 
board but also must get approval from 2/3 of the population represented by 
their member libraries. 

ACTION ITEMS:   
1. DELEGATION RESPONSE: Stuart Derochie 

RE: Frontier Western Shop 
 

Referred to administration. 
 

2. CORRES: Alberta Municipal Affairs 
RE: Bill 27, the Flood Recovery and Reconstruction Act 

 

Received for information.  
 

3. CORRES: Government of Alberta 
RE: Seniors Week 2014 

 

Received for information. 
 

4. CORRES: Lethbridge Sport Council & Alberta SouthWest 
RE: Request for Letter of Support re: 2019 Canada Winter Games 

 

Moved by Councillor Ford to write a letter of support for the Lethbridge 
Sport Council’s bid for the 2019 Canada Winter Games. 

CARRIED 
5. CORRES: Municipal District of Willow Creek 

RE: Lease re: Claresholm Airport Terminal Land 
 

Moved by Councillor McAlonan to approve the ten year lease agreement 
with the MD of Willow Creek for the airport terminal land at $1 per year as 
presented. 

CARRIED 
 

6. MEMO: Multiuse Community Building and Town Hall Project   
Steering Committee 

RE: Awarding of Architectural Design Services 
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Moved by Councillor Fieguth to enter into a negotiation for a professional 
services contract with BRZ Partnership Architecture Inc. with a value of up 
to $50,000 plus GST, to be funded out of operating reserves for the Multiuse 
Community Building and Town Hall Project.  

CARRIED 
 

7. POLICY #GA 05-14: Credit Card & Expense Review Policy 
 

Referred to administration. 
 

8. CAO UPDATE – as at May 8, 2014 
 

Received for information. 
 

9. YEAR-TO-DATE Revenue & Expenditure Report (as at May 7, 2014) 
 

Received for information.  
 

10. ADOPTION OF INFORMATION ITEMS 
 

Moved by Councillor Ford to accept the information items as presented. 
 

CARRIED 
11. IN CAMERA: Legal / Development 

 

Moved by Councillor McAlonan that this meeting go In Camera. 
 

CARRIED 
 

Moved by Councillor Ford that this meeting come out of In Camera. 
 

CARRIED 
 
 

ADJOURNMENT: Moved by Councillor Fieguth that this meeting adjourn at 10:40pm. 
 

CARRIED 
 
 
___________________________               ____________________________________         
Mayor – Rob Steel              Chief Administrative Officer – Kris Holbeck 





 

 

DELEGATIONS 



CC: Day Care Program Director / Kidz Zone Program Director 

 

 

 

May 22nd, 2014 

 

Town of Claresholm 

BOX 1000 

Claresholm, AB      T0L 0T0 

 

RE: Funding Increase Request 
 
The Claresholm Child Care Society is requesting that: 

1. The Town consider a $12,000 increase in funding for the 2015 budget year, and 
2. The Town try and find some additional funding for the 2014 year to offset all or a portion of 

the required 11% user fee increase. 
 
Fast Facts: 

1. The CCCS is an accredited child care service provider for all ages.  Over the course of a year, 
service is provided for 50 to 75 children. That is 40 to 50 families per year. 

2. The CCCS operates 2 facilities; Day Care and Kidz Zone. 
3. The Society is an almost $400,000 entity that employs 9 people. 
4. 65% of the children registered qualify for provincial child care subsidy. 
5. The CCCS currently receives $26,202 per year of direct monetary support from the Town. 
6. The Town also supports the CCCS by charging nominal rent and no utility costs for the DayCare. 
7. April 2012 the Government of Alberta blind-sided Child Care Facilities by cutting all accreditation 

dollars for programing, supplies and equipment.  This resulted in almost $11,000 in lost funding. 
 
Over the last 2 years (since the Town made the original loan) the Society has cut almost $25,000 out of 
their annual budget to ensure that the facilities were kept open. In late 2011 / early 2012 the Town 
loaned the CCCS $21,064.47.  Unfortunately, in the two year period since, the CCCS has only been able 
to repay $6,000.  The loan currently stands at $15.064.47.  While the CCCS is committed to repaying this 
debt, all efforts are currently focused on keeping the doors open.  The CCCS will not be able to repay any 
amount toward the loan this year. 
 
Late in the third quarter of 2013 the CCCS experienced a drop in enrollment, resulting in further 
operating cuts.  The CCCS has begun a campaign to increase enrollment numbers and doubled our 
fundraising efforts from this time last year, but this will not be enough.  The Society must raise user fees 
by 11% to cover short falls.  This will affect the all families, however of particular concern is the 65% of 
users that qualify for provincial child care subsidy.  Any additional funding that the Town can provide 
will go directly to lessening the impact on the families. 
 
Thank you, 
 
Jen Martin 
President – Claresholm Child Care Society 

 

Claresholm Child Care Society 
Box 271~ 221-45 Ave. W 

Claresholm, Alberta 
T0L 0T0 

 



    CCCS 2014 Budget
Without Additional funding or User Fee Increases and No repayment to Town Loan

INCOME DETAILS 2014

Fees 299,127.24$   

Other Revenue 38,798.56$     

Total 337,925.80$   

EXPENSE DETAILS 2014

Total Payroll 272,581.18$   

Program Expenses 73,502.00$     

Total 346,083.18$   

Net  loss (8,157.38)$     

*11% Uesr Fee increase will result in additional $10,100 to cover anticipated loss



April 21, 2014 

 

 

 

Town of Claresholm 

Town Council  

 

 

Dear Council Members: 

 

Re: Delegation request 

 

  On behalf of the Claresholm Animal Rescue Board and volunteers, I am writing to 

request the opportunity for CAReS to attend as a delegation at your council meeting on 

May 26, 2014. 

 

  It has been approximately five and half years since the inception of CAReS in 

September 2008, and much has been accomplished for animal rescue in our community 

since that time. Representatives from the CAReS board would like to update the Town 

Council on our progress, operations and contributions to the community. We also hope to 

speak to any queries council members may have. 

 

  Thank you for considering our request for invitation and look forward to your reply. 

 

  Kind regards, 

 

 

  Kimberley Alexander, Chairperson/Volunteer 

  Claresholm Animal Rescue Society (CAReS) 

 

 

 



 

 

ACTION ITEMS 
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Karine Wilhauk

From: Kris Holbeck

Sent: May-21-14 3:50 PM

To: Karine Wilhauk

Subject: FW: Prairie Canada Futures Game

Attachments: Prairie Canada Futures Game Introduction Flyer.docx

Please add to Council’s agenda for determination who will be attending so it is an approved event to pay them for. 

 

KRIS 

 

From: Tony Walker [mailto:Tony@cfabsw.com]  

Sent: May-21-14 2:40 PM 
To: Laurie Wilgosh; David Connauton; Marian Carlson; Kris Holbeck; Murray; Cindy Vizzutti; Wendy Kay; Scott Barton; 

Kurtis Pratt 
Subject: Prairie Canada Futures Game 

 

 

Hello CAO’s of Southwest Alberta, 

 

During my Spring visits to Councils in the region, I mentioned that CF Alberta Southwest would like to sponsor the 

Prairie Canada Futures game in our region. We have now come up with some tentative dates for the session. 

The session will be held in Fort Macleod (central) and will be either a Friday or a Saturday. It is free to all elected 

officials. 

 

The possible dates are: Friday, June 6
th

 12:00 – 4:00   

                                           Friday, June 13
th

 12:00 – 4:00 

                                           Saturday, June 14
th

 12:00 – 4:00 

 

The session would start at noon with a lunch and networking opportunity.  The session will be led by Alberta Innovation 

and Advanced Education. 

 

Could you please contact them (or forward this email to all of your elected officials) and ask them to respond to me by 

Wednesday, May 28
th

 with their prefered date of attendance.  We will only be offering one session, so majority rules. 

We will require at least 20 members to go ahead with this session. 

 

If anyone has any questions, please do not hesitate to contact me. 

 

I have attached the one pager that outlines and explains the “game”. 

 

Regards, 

 

 

 

Tony Walker, B. Comm. 

General Manager 
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Box 1568 Pincher Creek, Alberta T0K 1W0 

Ph. 403 627-3020 Ext. 222 

Fax 403 627-3035 

Cell 403 627-9129 

Website southwest.albertacf.com 

 

 
 

 



ABOUT THE GAME 

The Prairie Canada Futures game is a simulation tool for 

community leaders and groups to think through how they 

make decisions when planning for the future. 

The Prairie Canada Futures Game is a highly interactive 

game that allows participants to tackle the challenges of 

economic and community development in a fun and 

engaging manner. The Game is played in a small team 

format, and the teams make a series of critical decisions 

that shape the future of a region over a 25-year period. 

Citizens of Alberta, through a process of scenario planning and regional engagement, helped develop 

this Alberta version.  It is focused on Canadian situations and provides a realistic tool to plan for the 

future.  It is used in a range of ways as it: 

• Engages communities and groups in discussions about the future 

• Adds extra depth and strength to regional planning efforts 

• Helps hone leadership and decision-making skills 

• Works as a team building and change-management tool 

• Is used as a powerful tool to stimulate debate and discussion about the future 

WHAT IS UNIQUE ABOUT THIS GAME? 

Communities and organizations can use the game’s “future simulation” approach to achieve several 

powerful outcomes. People experience the opportunity to discuss growth and development in a 

hypothetical region, making it easier to explore alternatives than is often the case in real world settings. 

They learn how decisions that seem sensible in the short-term may play out in unexpected and 

unintended ways over time and they learn to make critical shifts in decision making to reflect new 

priorities and values.  

Many communities use the game as a precursor before assessing where they are today relative to where 

they’d like to be 20 years in the future.  It can be a powerful way for community members to consider 

their own vision and desires for the future of their community and region, and begin to explore the 

action steps required to get to their preferred future. 

On an individual and organizational level, The Prairie Canada Futures Game can be an excellent tool for 

leaders to explore decision making, and to better understand their own leadership and decision making 

styles.    
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Karine Wilhauk

From: M Gripping <m_gripping@hotmail.com>

Sent: May-15-14 3:00 PM

To: Kris Holbeck; Karine Wilhauk

Subject: Uganda Water Walk

A while ago, I sent a message asking if we could have a barbeque in Amundsen Park following our 
walk from Stavely to Claresholm on June 7. I haven't received an answer yet, so I thought I'd better 
write again. 
  

I (Marilyn Gripping) and several community members are going to walk along the highway, pushing 
wheelbarrows with jerrycans full of water in them all the way from Stavely to Claresholm to signify the 
difficulties and distances that many people in Uganda, East Africa go through daily to get water. We 
will be raising awareness and raising money to finish a water filtration system in a small village in 
northern Uganda. When we arrive in Claresholm at about noon, we would like to have a barbeque 
(prepared by Curt Hanselman) in Amundsen Park.  
  

Thank-you for your consideration of this request. 

Marilyn Gripping 

403-687-2595 

  

What actually sustains us, what is fundamentally beautiful is compassion for yourself and for What actually sustains us, what is fundamentally beautiful is compassion for yourself and for What actually sustains us, what is fundamentally beautiful is compassion for yourself and for What actually sustains us, what is fundamentally beautiful is compassion for yourself and for 
those around you.those around you.those around you.those around you.        That kind of beauty enflames the heart and enchants the soul.That kind of beauty enflames the heart and enchants the soul.That kind of beauty enflames the heart and enchants the soul.That kind of beauty enflames the heart and enchants the soul. – Lupita 

Nyong’o 
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Karine Wilhauk

From: M Gripping <m_gripping@hotmail.com>

Sent: May-16-14 8:17 AM

To: Karine Wilhauk

Cc: Kris Holbeck

Subject: RE: Use of Amundsen Park

Thank-you so much for your reply - both this one and the previous one. I didn't see the first one until 
after I had sent mine (you know, as soon as I hit the "send" button and the next email shows up on 
the screen...). At any rate, I decided that since I had sent a message in writing, I would wait until I 
heard back from you instead of sending multiple messages. Sorry about all that.  
  

I am glad that what I sent will be sufficient to show to council and I thank you for bringing it to them on 
our behalf. All of us who are participating in the "Uganda Water Walk" are very excited about it and 
looking forward to June 7.  
  

Please include an invitation to all of the councillors and everyone associated with the town 
governance to come and join us for the community barbeque after the walk, or to come and walk with 
us (sponsorship forms and details can be requested by email from me if anyone wants them), or 
financially sponsor the "walkers".  
  

We would love to have a representative from the council present at 9:00am at the Stavely golf course 
when we leave on the walk or at the barbeque in Claresholm at the end of the walk (around noon) - 
or at both - to greet the participants on behalf of the town. If you could also bring this request to the 
town council, I would really appreciate it. 
  

Thank-you so much! 

Marilyn Gripping 

  

What actually sustains us, what is fundamentally beautiful is compassion for yourself and for What actually sustains us, what is fundamentally beautiful is compassion for yourself and for What actually sustains us, what is fundamentally beautiful is compassion for yourself and for What actually sustains us, what is fundamentally beautiful is compassion for yourself and for 
those around you.those around you.those around you.those around you.        That kind of beauty enflames the heart and enchants the soul.That kind of beauty enflames the heart and enchants the soul.That kind of beauty enflames the heart and enchants the soul.That kind of beauty enflames the heart and enchants the soul. – Lupita 

Nyong’o 

  
  

  

  

  

 

  

From: karine@townofclaresholm.com 

To: m_gripping@hotmail.com 

CC: kris.holbeck@townofclaresholm.com 

Date: Thu, 15 May 2014 15:10:56 -0600 

Subject: RE: Use of Amundsen Park 
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Hi Marilyn, 

  

I just received your email with your request, and that will be sufficient to pass on to Council. I just wanted you 

to know that I sent this email earlier today. I apologize if you did not receive it. 

  

Thanks 

  

Karine 

  

From: Karine Wilhauk  

Sent: May-15-14 10:09 AM 
To: 'm_gripping@hotmail.com' 

Cc: Kris Holbeck; 'Curt Hanselmann' 
Subject: Use of Amundsen Park 

  

Hi Marilyn, 

  

We have received word from Curt Hanselmann that you would like to use Amundsen Park (downtown) on 

June 7
th

 for the “Uganda Water Walk.” The park is available that day. If you could please write a letter to Town 

Council formally requesting use of the park, that would be great. The next meeting is Monday, May 26
th

, so if 

you could please have your request in by May 22
nd

,we can include it on the Agenda. If you have any 

questions, please let me know. 

  

Thanks 

Karine Wilhauk 

Secretary-Treasurer 

Town of Claresholm 

(403) 625-3381 

(403) 625-3869 (fax) 

www.townofclaresholm.com 

 

 

  

  

 





 

   REQUEST FOR DECISION 
Meeting: May 26, 2014 

Agenda Item:  6    
 

 

  

UTILITY CHARGES ON SHORT-TERM VACANT PROPERTIES 

  
 
DESCRIPTION:   
 
Administration is requesting clarification on Council expectations on this issue. 
 
BACKGROUND:  
 
Concerns raised by the public prompted Councillor O’Neill to add this issue to the April 28, 2014 agenda. 
Administration developed a report which was presented as background factual information on the issue. 
Administrative staff’s report addressed the procedure for why short-term vacant properties are not charged 
utility rates per the current Town bylaws. After Council’s discussion the item was referred to Administration 
“to make changes to the appropriate bylaws, to charge everyone the base rate for all utilities and bring 
that back to Council”. (see attached Local Press article) 
 
Since that meeting and those instructions, Administration has been involved with Council members and 
ratepayers during discussions on this issue and Council members have publicly amended their 
instructions to Administration from the above to “gather information” and bring that back to Council. 
 
The direction for Administration is now unclear and Administration is requesting a clear motion of Council 
with their expectation on this issue, so that Administration can follow Council directions without 
miscommunication which results in an inefficient and costly (staff time) process and does not give Town 
Council members effective information for decision making purposes. 
 
Due to the complexity of the issue and the multitude of options that are feasible recommendations, 
(change the on/off charges, charge base rate, determine fixed versus variable costs, define short term 
vacant properties and vacant properties and determine which are charged and which are not etc.), 
Administration recommends this issue be broken down into small finite tasks with staff/FIPC being 
directed to work on one and then to report back to Council with their findings and recommendation, and 
then for Council to determine the next step and give Administration/FIPC their next set of instructions. 
 
DISCUSSION/OPTIONS: 
 

1. That Council refer the matter to the Facility and Infrastructure Planning Committee (FIPC) for 
research and to report findings back to Council on how comparable municipalities charge short-
term vacant properties under their bylaws, OR 

2. That Council refer the matter to Administration for research and to report findings back to Council 
on how comparable municipalities charge short-term vacant properties under their bylaws. 
 

COSTS/ SOURCE OF FUNDING (if applicable): 
 
Staff time (operational budget cost). Council time on FIPC. 
 
  



UTILITY CHARGES ON SHORT-TERM VACANT PROPERTIES 

  
 
RECOMMENDED ACTION: 
 

1. Council pass a resolution to have the information researched and reported back to Council to 
make further decisions and set further actions on this item. 

 
PROPOSED RESOLUTIONS: 
 

1. Moved by Councillor ______________ for the Facility and Infrastructure Planning Committee 
(FIPC) to research and report findings back to Council on how comparable municipalities charge 
short-term vacant properties under their bylaws, OR 
 

2. Moved by Councillor ______________________ for Administration to research and report findings 
back to Council on how comparable municipalities charge short-term vacant properties under their 
bylaws. 

  
Attachments: Local Press article, “Snowbirds’ utility rates to administration”, May 14, 2014 edition, Rob 
Vogt - writer 
 
Applicable Legislation: Not applicable. 
 
Prepared By:  Kris Holbeck, CA CAO 
 
APPROVED BY: Kris Holbeck, CA CAO DATE: May 22, 2014 
 





 

   REQUEST FOR DECISION 
Meeting: May 26, 2014 

Agenda Item:  7 
 

 

  

MULTIUSE COMMUNITY BUILDING AND TOWN HALL PROJECT 

  
 
DESCRIPTION:   
 
Administration is asking for a letter to be sent to the Livingstone Range School Division Board of Directors 
requesting additional time and setting a deadline for Council to determine if it wishes to take over the old 
Claresholm Elementary School property. 
 
BACKGROUND:  
 
At the May 12, 2014 Council Meeting, the Steering Committee on the multiuse community building and 
town hall project recommended that Council enter into a professional services contract with BRZ 
Partnership Architecture Inc. on the multiuse community building and town hall project. 
 
Administration has notified Jeff Perry, Associate Superintendent, Livingstone Range School Division 
(LRSD) of Council’s direction. 
 
Mr. Perry requested a formal letter of Council with a timeline of when a final decision will be made on the 
issue. He stated that LRSD is anticipating discussion on timelines and maintenance costs on the property 
at an upcoming meeting. 
 
DISCUSSION/OPTIONS: 
 

1. That Council authorize Administration to write a letter to the LRSD Board of Directors setting out 
the timeline for when Town Council will finalize a decision on whether the Town of Claresholm will 
be taking over the old Claresholm Elementary School for a multiuse community building and town 
hall. 
 

COSTS/ SOURCE OF FUNDING (if applicable): 
 
Operating Reserves is funding the professional services contract with BRZ Partnership Architecture Inc. 
up to $50,000, plus GST. 
 
RECOMMENDED ACTION: 
 

1. Council pass a resolution with the proposed timeline to respond to the LRSD Board of Directors. 
Administration has discussed the timeline with BRZ Partnership Architecture in order to ensure the 
timeline can be met and based on Council summer meetings this timeline is feasible. 

 
PROPOSED RESOLUTION: 
 

1. Moved by Councillor ______________ for Administration to write a letter to the LRSD Board of 
Directors stating the Town of Claresholm intends to have a final decision on the Town taking over 
the old Claresholm Elementary School property for them by September 30, 2014. 

  



  

MULTIUSE COMMUNITY BUILDING AND TOWN HALL PROJECT 

  
 
Attachments: None 
 
Applicable Legislation: Not applicable. 
 
Prepared By:  Kris Holbeck, CA CAO 
 
APPROVED BY: Kris Holbeck, CA CAO DATE: May 22, 2014 
 



 

   REQUEST FOR DECISION 
Meeting: May 26, 2014 

Agenda Item:  8  
 

 

  
FORMATION OF A PROTECTIVE SERVICES AND EMERGENCY MANAGEMENT COMMITTEE 
  
 
DESCRIPTION:   
 
Administration is requesting the formation of a Protective Services and Emergency Management 
Committee to consider and discuss municipal issues and policies regarding bylaw enforcement and fire 
and emergency services.  
 
BACKGROUND:  
 
Previously, the Town had a Community Standards Committee which dealt with enforcement issues and 
assisted staff with prioritizing enforcement initiatives. This committee was not formed after the 2013 
elections. The Town has historically had no committee to deal with fire and emergency services issues. 
 
Many of the bylaw enforcement actions initiated by the Town have Freedom of Information and Personal 
Privacy (FOIPP) ramifications and cannot be discussed at a public Council meeting. The majority of fire 
and emergency services incidents and issues (including the response unit pilot project) have the same 
FOIPP and Alberta Health Act legislation governing their processes, requiring personal privacy so they 
cannot be discussed at a public Council meeting.  
 
Given the length of Council meetings, using an In Camera format to discuss these items is lengthy and 
inefficient. A better use of time is to make use of the committee format. 
 
This committee would also give Administration guidance on bylaw revisions and amendments they want to 
investigate and assist staff in spearheading bylaw revisions (after Council approval of the change) or in 
making bylaw or policy changes based on Council referring items to the committee for more work.  
 
Were practical, members-at-large can add transparency, engage the community, and legitimize the work 
of a committee.  The successful operation of a Council committee depends greatly on its volunteers.  In 
many cases, citizens have an opportunity to apply to sit on Council committees.  Council appoints 
members to the various committees as required.  A volunteers desire to serve their community can help 
shape municipal policy and contribute to Council’s decision making processes.   
 
DISCUSSION/OPTIONS: 
 

1. That Council form a Protective Services and Emergency Management Committee, which would 
meet monthly, comprised of one Councillor, Manager Regulatory and Property Services, Jeff 
Gibeau; Fire Chief, Kelly Starling and two members at large (to be determined by application to 
Town Council). 
 

COSTS/ SOURCE OF FUNDING (if applicable): 
 
Council and staff time at the committee level (operating budget). 
 
  



 
FORMATION OF A PROTECTIVE SERVICES AND EMERGENCY MANAGEMENT COMMITTEE 
  
RECOMMENDED ACTION: 
 

1. That Council pass a resolution to form the committee and have staff begin advertising for the two 
members at large. 

 
PROPOSED RESOLUTION: 
 

1. Moved by Councillor ______________ to form a Protective Services and Emergency Management 
Committee comprised of Councillor ___________________, the Manager of Regulatory and 
Property Services, the Fire Chief and two members at large. 

  
Attachments: None 
 
Applicable Legislation: Freedom of Information and Personal Privacy Act, Alberta Health Act 
 
Prepared By:  Kris Holbeck, CA CAO 
 
APPROVED BY: Kris Holbeck, CA CAO DATE: May 22, 2014 
 































 

   REQUEST FOR DECISION 
Meeting: May 26, 2014 

Agenda Item:  10 
 

 

  

CLARESHOLM ECONOMIC DEVELOPMENT ASSOCIATION 

  
 
DESCRIPTION:   
 
Administration is requesting: 

1. The appointment of two (2) Council representatives to the Claresholm Economic Development 
Association. 

2. The appointment two (2) Staff representatives to the Claresholm Economic Development 
Association. 

3. The allocation of funded budgeted for economic development to the Claresholm Economic 
Development Association. 

 
BACKGROUND:  
 
At the Organization / Council Meetings on October 28th, 2014, Council choose not to appoint any 
members to the Economic Development Commission (Bylaw 1541), citing that the Town of Claresholm 
needs some time to explore a more comprehensive approach to Economic Development. 
 
At March 10th, 2014 Council Meeting, a motion was carried to allow Councillor Ford to attend the 
Economic Developers Alberta 2014 Annual Professional Conference from April 9-11, 2014 to come from 
the economic development budget for 2014. 
  
At the Council Meeting on April 15th, 2014, Councillor Ford provided information and made a presentation 
to Council regarding the next steps to the economic development discussion for Claresholm.  This 
culminated in proposing the Claresholm Economic Development Association – a community lead group 
that will shape the economic development conversation and vision for the community. 
 
DISCUSSION/OPTIONS: 

 
1. That Council support this initiative by appointing two (2) Council representatives & two (2) Staff 

representatives to act in an advisory capacity and as Council / Town liaisons to the Claresholm 
Economic Development Association. 

2. That Council support this initiative by allocating $ 30,000 of the economic development budget to 
the Claresholm Economic Development Association. Upon the following conditions: 

a. That the Claresholm Economic Development Association, is registered with Alberta 
Registries,  

b. That the funding is not used for operational expenses, and  
c. That a year-end report (year ending December 31st, 2014) is submitted to Council, detailing 

the expenditures associated with the funding from the Town of Claresholm. 
 
  



COSTS/ SOURCE OF FUNDING (if applicable): 
 
The 2014 operating budget allocates a total of $ 50,000 to Economic Development; approximately  
$ 20,000 is used for existing projects, such as promotional materials and association fees.  Leaving  
$ 30,000 potentially to be allocated to the Claresholm Economic Development Association.   
 
In addition, Council time and Staff time will be used, which is covered under the operating budget.  
 
RECOMMENDED ACTION: 
 

1. To show support for the Claresholm Economic Development Association initiative, Administration 
recommends that Council pass the two resolutions outlined below. 

 
PROPOSED RESOLUTIONS: 
 

1. Moved by Councillor __________ to appoint Councillor ___________, Councillor ___________, 
the Chief Administrative Officer, and the Manager of Regulatory & Property Services to the 
Claresholm Economic Development Association. 

 
2. Moved by Councillor ______________ to allocate $ 30,000 to the Claresholm Economic 

Development Association on the conditions that the Claresholm Economic Development 
Association is registered with Alberta Registries, the funding is not used for operational expenses, 
and that a year-end report (year ending December 31st, 2014) detailing the expenditures 
associated with the funding from the Town of Claresholm is submitted to Council. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ATTACHMENTS:  

1.) none 
 
APPLICABLE LEGISLATION:  

1.) Bylaw 1451; Economic Development Commission Bylaw 
  
PREPARED BY: Jeff Gibeau – Manager of the Regulatory & Property Services Department  

 
APPROVED BY: Kris Holbeck – CAO      DATE: May 22nd, 2014 

 



 

   REQUEST FOR DECISION 
Meeting: May 26, 2014 

Agenda Item:  11 
 

 

  

ALBERTA URBAN MUNICIPALITIES ASSOCIATION (AUMA) CONVENTION 2014 
  
 
DESCRIPTION:  
 
Administration is requiring Council’s decision regarding the 2014 AUMA Convention being held in Edmonton from 
September 24 – 26, 2014. 
 
BACKGROUND:   
 
Each year, the AUMA holds a convention where all member Councils are invited to attend. As per Policy #GA 09-
08a, typically Council members attend only one conference per year. The Mayor and five Councillors attended the 
2013 AUMA Convention which was held in Calgary. 
 
DISCUSSION/OPTIONS: 
 

1. Delegate rooms require booking ahead of time. There are six hotels offering rooms for the convention with 
one that is already completely booked (see attached listing).  

2. * A deposit equal to the first night's stay and the last night's stay is required to hold each guest's reservation. 
Such deposit is non-refundable and is required at the time of booking in order to secure the reservation for 
the dates the guest is booking. Upon check-in, that deposit will be applied to the first and last night of the 
reserved stay. These deposits are paid by the individuals and are told upon making the reservation that it is 
a non refundable deposit. The AUMA, at no time, will be responsible for paying out any of the individually 
booked guest deposits. 
 

COSTS/ SOURCE OF FUNDING: 
 
There is an operating budget line item for Delegate Convention Expenses for $10,000 for 2014.  Convention 
registration cost, hotel rooms, meals and mileage averaged $1,575 per delegate in 2013.  Council time for the 
convention is budgeted separately. 
 
RECOMMENDED ACTION: 
 

1. Council advise Administration which members of Council will be attending the 2014 AUMA Convention so 
that rooms can be booked ahead of time.  

 
PROPOSED RESOLUTION: 
 

1. Moved by Councillor ____________ to have Administration book ____ rooms for the 2014 Alberta Urban 
Municipalities Association convention at the _________ hotel. 

 
Attachments:  

1. Upcoming AUMA Convention dates 
2. 2014 AUMA Convention hotels listing 
3. Policy #GA 09-08a: Conference Attendance 

 
Applicable Legislation: Not applicable. 
 
Prepared By:  Karine Wilhauk, Secretary-Treasurer 
 
APPROVED BY: Kris Holbeck, CA CAO            DATE: May 22, 2014 



Future Convention Dates 

The following is a list of scheduled future dates for the upcoming AUMA Conventions:

Year Date Location

2014 September 24 - 26 Edmonton

2015 September 23 - 25 Calgary

2016 October 5 - 7 Edmonton
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2014 Convention Hotels 

2014 AUMA Convention Hotels*

Hotel Address Reservations

The Fairmont Hotel 

MacDonald

10065-100 Street

Edmonton T5J 0N6

Web site

780-424-5181 or 

mac.reservations@fairmont.com

The Westin Edmonton
10135-100 Street
Edmonton T5J 0N7

Web site

Toll Free: 1-800-Westin1 (937-8461)

Crowne Plaza Hotel 
Edmonton

10111 Bellamy Hill
Edmonton T5J 1N7

Web site

Toll Free: 1-800-661-8801

The Sutton Place Hotel
10235 - 101 Street

Edmonton T5J 3E9

Web site

Toll Free: 1.8663.SUTTON (1.866.378.8866)

Delta Edmonton Centre 
Suite

10222 102 Street 
Edmonton T5J 4C5

Web site

Toll Free: 1-800-661-6655 or 

decsh@deltahotels.com

Courtyard by Marriott 

SOLD OUT

One Thornton Court, 99 Street & 

Jasper Avenue
Edmonton T5J 2E

Web site

Toll-free: 1 866 441 7591

* A deposit equal to the first night's stay and the last night's stay is required to hold each guest's reservation. 
Such deposit is non-refundable and is required at the time of booking in order to secure the reservation for the 

dates the guest is booking. Upon check-in, that deposit will be applied to the first and last night of the reserved 
stay. These deposits are paid by the individuals and are told upon making the reservation that it is a non 
refundable deposit. The AUMA, at no time, will be responsible for paying out any of the individually booked 
guest deposits.
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Conference Attendance  
Policy #GA 09-08(a) 

 

 

 

 

PURPOSE:  To establish a consistent policy regarding Town Council members and 

designated staff of the Town of Claresholm attending conferences each year. 

 

POLICY: 

Members of Town Council and designated staff members can attend one conference per year 

that will be paid for by the Town. 

 

GENERAL: 

The Town of Claresholm recognizes the importance of Town Council and designated staff 

attending conferences each year. To show fiscal responsibility while continuing to encourage the 

pursuit of information, parameters must be placed and enforced on attendance of said 

conferences. This policy does not cover training/education (one day or half day workshops and 

seminars). 

 

PARAMETERS: 

Town Council 

Members of Town Council are permitted one conference per year, which means they can 

choose to attend the annual AUMA Convention or another comparable convention per year of 

which the expenses will be paid for/reimbursed by the Town. If a Council member chooses to 

attend additional conferences, it will be at their own expense, could be funded by another 

organization or the Councillor can submit their request to the Administrative Committee to 

approve the additional conference attendance. If the Committee approves the request, the 

additional conference will be paid for by the Town.  

 

Designated staff members  

Designated staff are permitted one professional conference per year of which the expenses will 

be paid for/reimbursed by the Town. If the designated staff member wishes to attend another 

conference they can submit their request to the Administrative Committee to approve the 

additional conference attendance. If the Committee approves the request, the additional 

conference will be paid for by the Town.  Expenses for conferences attended by designated staff 

will not exceed $2,000 per year. These expenses are inclusive of mileage, meals, lodging, 

parking, etc and exclusive of wages. 

 

NOTE: 

Policy #66 - Staff Education and Training and Policy #70 - Convention Delegates Expenses should 

be reviewed for details on allowable expenses and other restrictions. 

 
 

 

EFFECTIVE DATE:   SEPTEMBER 8, 2008 



 

 

 
 

Policy #GA 05-14 
 

Credit Card & Expense Review Policy 
  

 
 

 
 
PURPOSE:  To provide a consistent policy for administration to follow regarding 

the review of Town credit cards and expenses paid to Council and 
the Chief Administrative Officer (CAO). 

 
POLICY:  
 

1. Town credit cards are held by the Mayor, the CAO and the Secretary-Treasurer. 
 
2. Credit card statement charges are entered into the accounting system by the 

Secretary-Treasurer on a monthly basis during the bank reconciliation. 
 

3. Credit card charges will be reviewed monthly after the bank is reconciled.  
 

4. The Mayor’s credit card charges will be reviewed and authorized by two other 
members of Council. 
 

5. The CAO’s credit card charges will be reviewed and authorized by two members 
of Council.  

 
6. The Secretary-Treasurer’s credit card charges will be reviewed and authorized 

by the CAO and one member of Council. 
 

7. The CAO’s expense claims will be reviewed and authorized by two members of 
Council. 

 
 
EFFECTIVE DATE:  
 
 



 

 

INFORMATION 

ITEMS 
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Attendees: 1. Rob Steel - Council Member (Chairperson) 
  2. Lyal O’Neill - Council Member (Vice-Chairperson) 

 3. Shelley Ford – Council Member 
 4. Grant Jordan - Member-at-Large 

 5. Sharon Duncan - Member-at-Large 

  
 Staff:       Jeff Gibeau - Manager of Regulatory & Property Services (Secretary to the Municipal Planning Commission) 

  Jeff Doherty - Development Officer 
  Tara VanDellen – RPS Assistant 

 
     

8:00 a.m.  
 

 

Call to Order /Adoption of Agenda 
 

 

Motion to adopt  
the Agenda by  

Grant Jordan  
 

CARRIED 

 Adoption of Minutes 
 

 April 17th, 2014 

Motion to adopt  

the Meeting Minutes  
by Councillor O’Neill 

 

Seconded by  
Grant Jordan   

 
CARRIED 

8:20am 

Administrative/Procedural Councillor Shelley Ford entered the Municipal Planning Commission Meeting 

Item 1: Action DEVELOPMENT PERMIT 
File: D2014.033 

Applicant: Dino & Cynthia Vizzutti 
Address: 216 47 Ave West 

Legal: All of Lot 28 & Ptn Lot 29, Block 11, Plan 147N 

Regarding:  Large Accessory Building (Detached Garage) 
 with Variances 

 1.) Variance to Side Yard Setback (east property line) 
 2.) Variance to Side Yard Setback (west property line) 

 3.) Variance to Lot Coverage for Detached Garage 

 4.) Variance to Maximum height for Detached Garage 

Dino Vizzutti was at the meeting. He explained the need for the 34 
foot building width was to accommodate the 3 overhead doors for 
vehicles and other equipment. Dino clarified that the building exterior 
will be non-combustible material, probably stucco, or hardie board. 
Future plans possibly include the demolition of the existing residence 
and re-building a single story bungalow. 

Motion to Approve  
with Variances and  

with Conditions 
by Grant Jordan 

 

Seconded by   
Councillor Ford 

 
CARRIED 
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Item 1: Action 
Continued (D2014.033) 

 

CONDITION(S) – Variance(s): 

1. Variance to the Minimum Setback Dimension Provision  East 

Side Yard [Bylaw 1525 – Land Use Bylaw, Schedule 1 – (R1) – 

Single Detached Residential, Section 3 – Side Yard Setback 

Dimension for Accessory Building]  

 Standard:  1.50 metres (5 Feet) 

 Proposed:  0.91 metres (3 Feet) 

 Approved:  1.35 metres (4 Feet, 6 

inches) 

 Percent Variance:  10.0%  

2. Variance to the Minimum Setback Dimension Provision  West 

Side Yard [Bylaw 1525 – Land Use Bylaw, Schedule 1 – (R1) – 

Single Detached Residential, Section 3 – Side Yard Setback 

Dimension for Accessory Building]  

 Standard:  1.50 metres (5 Feet) 

 Proposed:  0.91 metres (3 Feet) 

 Approved:  1.35 metres (4 Feet, 6 

inches) 

 Percent Variance:  10.0%  

3. Variance to the Maximum Percentage of Lot Coverage [Bylaw 

1525 – Land Use Bylaw, Schedule 1 – (R1) – Single Detached 

Residential, Section 4 – Maximum percentage of Lot Coverage 

for Accessory Building]  

 Standard:   840 square feet 

 Proposed:  1360 square feet 

 Approved:  1240 square feet 

 Percent Variance:  47.7% 

4. Variance to the Maximum Height of Buildings [Bylaw 1525 – 

Land Use Bylaw, Schedule 1 – (R1) – Single Detached 

Residential, Section 6 – Maximum Height of Buildings for 

Accessory Building]  

 Standard:  4.60m (15 ft.) 

 Proposed:  5.19m (17 ft.) 

 Approved:  5.19m (17 ft.) 

 Percent Variance:  12.9%  
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Item 1: Action 
Continued (D2014.033) 

 

CONDITION(S) – To be fulfilled prior to commencement: 

1. The applicant shall provide payment of the fee for an 
Application for a Development Permit based on the value of 
the development ($20.00 plus $1.00 for each $1000.00 of 
construction value, including materials and labour), plus 
$125.00 for each proposed variance. 

2. The applicant shall obtain all relevant Safety Code Permits 
and approvals from Superior Safety Codes Inc. Please call 
403-320-0734 for further information. 

3.  Pursuant to the Town of Claresholm Land Use Bylaw No. 
1525 and Policy PLDE 04-09 Planning and Development Fee 
Schedule the applicant shall provide either: 

  a. An irrevocable letter of credit, or  

  b. A deposit, 

 In the amount of $500.00 to the Town of Claresholm to 
 cover the costs of any damage to  municipal property 
 and/or infrastructure and as security to ensure that the 
 applicant adheres to the conditions of the permit. 

 

CONDITION(S) – Applicable during duration of the 
construction process: 

4. The applicant shall ensure that building materials and waste 
materials on the premises are removed or contained and 
secured in such a manner that prevents such material from 
being blown off or scattered from the property. 

5. As per the Town of Claresholm Land Use Bylaw No.1525 
[Schedule 4, Section 8(b)] the Applicant shall finish the 
exterior of the large accessory building (detached garage) 
with siding or stucco.  Any other material that the applicant 
proposes to use for the exterior finish of the large accessory 
building (detached garage) shall be approved by the 
Development Officer. 

6. As per the Town of Claresholm Land Use Bylaw No.1525 
[Schedule 4, Section 8(b)] the Applicant shall finish the roof 
of the detached garage with shingles.  Any other material 
that the applicant proposes to use for the roof finish of the 
large accessory building (detached garage) shall be approved 
by the Development Officer. 
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Item 1: Action 
Continued (D2014.033) 

 

NOTE(S): 

1. The applicant shall ensure that underground utilities are 
marked prior to commencing with development. Please call 
Albert One Call at 1-800-242-3447. 

2. Section 65 of the Town of Claresholm Land Use Bylaw 
No.1525 states that the Municipal Planning Commission is 
authorized to decide upon an application for a development 
permit despite that the proposed development does not 
comply with the Land Use Bylaw if, in the opinion of the 
Development Authority: 

i. the proposed development would not unduly 

interfere with the amenities of the neighbourhood or 

materially interfere with or affect the use or 

enjoyment or value of neighbouring properties; and 

ii. the proposed development conforms with the use 

prescribed for the land or building in Schedule 1. 

3. Schedule 4 – Standards of Development states that the 
purpose of this schedule is to ensure that the proposed 
developments do not unduly interfere with the visual 
aesthetics, neighbourhood amenities or affect the use, 
enjoyment or value of neighbouring properties.   

4. Given the existing character of the neighbourhood and the 
municipality in general, the Town of Claresholm Municipal 
Planning Commission is of the opinion that the proposed 
development, as originally presented, would not integrate 
with the existing pattern of development and visual aesthetic 
present in the neighbourhood. 

5. The Land Use Bylaw No.1525 allows the Development 
Authority to impose reasonable conditions on a proposed 
development if doing so will improve and ensure the quality, 
suitability and compatibility of the proposed development 
with other existing development in the area. [Section 44 – 
Discretionary Use Applications & Schedule 4 – Standards of 
Development, Section 1 – Quality of Development; Land Use 
Bylaw No.1525]  The Municipal Planning Commission is of the 
opinion that while the large accessory building (detached 
garage) use is suitable for the (R1) – Residential land use 
district, the lot width of 40 feet is a limiting factor when 
determining the sizing of the proposed building.  Further, 
Municipal Planning Commission approved the proposed 
development with a reduction of the east and west side yard 
setback dimension variances and the maximum percentage 
lot coverage variance because the reduction would improve 
and ensure the quality, suitability and compatibility of the 
proposed development with other existing development in the 
area. 
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Item 2: Action 
 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 

DEVELOPMENT PERMIT 
File: D2014.018  
Applicant: Thomas & Patricia O’Dell 

Address: 318 54 Ave East 
Legal: Lot 22, Block 118, Plan 7511032 

Regarding: Stop Order – Unapproved Development 
 

Tom O’Dell was present at the meeting.  Tom indicated that he was 
aware that permits were required; however he waited until the project 
was closer to completion before applying for the required permits 
because he anticipated that the project would take a long time to 
build. When staff asked if he was aware of the Development 
Authority’s ability to extend the typical 12 month development permit 
time frame by 18 additional months (total 30 months) he said that he 
was not aware.  Tom clarified that the soft shell hot-tub has a capacity 
of approximately 300 gallons. 

 
Upon review, the Municipal Planning Commission determined, by a 
motion, that development of any kind at the above-referenced 
property shall not commence until such time that all of the 
requirements of one of the following two (2) options are fulfilled: 
 

1. Demolish/remove the unauthorized development in its 
entirety so that the dwelling and attached garage are 
returned to the state that existed prior to the 
commencement of the unauthorized development. This will 
require, in the exact following order: 
a. that an Application for a Development Permit is obtained for 

the demolition of the unauthorized development along with 
the Supporting Documentation for Demolition/Removal (the 
application fee therein is $50.00 and this amount must be 
doubled to $100.00 as a penalty for commencing without an 
approved Development Permit), and 

b. that an application for a Building Permit is obtained for the 
demolition of the unauthorized development (the application 
fee therein is $94.50 and this amount must be doubled to 
$187.20 as a penalty for commencing without an approved 
Development Permit), and 

c. that the demolition/removal of the unauthorized development 
is undertaken when a valid Development Permit and a valid 
Building Permit has been issued, and that any instructions or 
conditions contained within those permits are fully addressed. 

 
 
 
 
 
 
 

Motion that the 
applicant / property 

owner shall not 

commence development 
of any kind, until all of 

the requirements are 
fulfilled for one of two 

options; 

demolish/remove the 
unauthorized 

development in its 
entirety or obtain 

professional as-built 
construction drawings, 

a field review by a 

professional engineer 
that includes a 

statement outlining the 
general and specific 

integrity of the 

structure itself and of 
the upper floor hot tub 

installation, and submit 
an application for a 

development permit.  

Requirements must  
be fulfilled by  

November 18, 2014.  
by Grant Jordan   

 
Seconded by   

Councillor Ford 

 
CARRIED 
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Item 2: Action 

Continued (D2014.018) 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 

2. Obtain, at the applicant / property owners expense, 
professional as-built construction drawings and a field 
review by a professional engineer that includes a 
statement outlining the general and specific integrity of 
the structure itself and of the upper floor hot tub 
installation. When the construction drawings are stamped 
and endorsed by the professional engineer, submit an 
Application for a Development Permit and applications for 
all relevant Safety Codes approvals, including, but not 
necessarily limited to, a Building Permit, Electrical Permit, 
Plumbing Permit, and Gas Permit. This will require, in the 
exact following order: 
a. that the applicant / property owner obtain, at their own 

expense, three sets of as-built drawings, stamped and 
endorsed by an appropriate professional engineer, that 
include floor plans, elevations and sections for the 
unauthorized development and any portion of the existing 
structure that supports or abuts the unauthorized 
development. These will need to be accompanied by a field 
report by the same professional engineer that outlines the 
general and specific integrity of the structure itself and of the 
upper floor hot tub installation, and 

b. that the applicant / property owner obtain a Development 
Permit for a Land Use Bylaw variance to accept the current 
non-conforming positioning of the attached garage upon 
which the unauthorized development has commenced (the 
application fee therein is $125.00 and this amount must be 
doubled to $250.00 as a penalty for commencing without an 
approved Development Permit), and 

c. that the applicant / property owner obtain a Development 
Permit for the upper floor development that includes the 
three sets of as-built drawings, stamped and endorsed by the 
appropriate professional engineer, that include floor plans, 
elevations and sections for the unauthorized development as 
well as any existing supporting structure. These must be 
accompanied by a field report by the same professional 
engineer that outlines the general and specific integrity of the 
structure itself and of the upper floor hot tub installation (the 
application fee therein is $57.44 and this amount must be 
doubled to $114.88 as a penalty for commencing without an 
approved Development Permit), and 

d. that the applicant / property owner obtain a Building Permit 
(the application fee therein is $187.20 and this amount must 
be doubled to $374.84 as a penalty for commencing without 
an approved Development Permit), and 

e. that the applicant / property owner obtain an Electrical Permit 
(the application fee therein is $79.50 and this amount must 
be doubled to $159.00) as a penalty for commencing without 
an approved Development Permit), and 
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Item 2: Action 
Continued (D2014.018) 

f. that the applicant / property owner obtain any other Safety 
Codes approvals that may be required, depending on the 
scope of the development, with the applicable fees being 
doubled as a penalty for commencing without an approved 
Development Permit, and 

g. that the applicant / property owner only commences with 
further development when a valid Development Permit and a 
valid Building Permit and any other required Safety Codes 
approvals including, but not necessarily limited to, an 
Electrical Permit, a Plumbing Permit, and a Gas Permit has 
been obtained, and that any instructions or conditions 
contained within those permits are fully addressed. 

 
To avoid further enforcement action the Municipal Planning 
Commission requires that all of the requirements of at least 
one (1) of the above two (2) options must be fulfilled by 
November 18, 2014.  

Item 3: Action DEVELOPMENT PERMIT 
File: D2014.026 
Applicant: Starling Auction Services Ltd. 

Owners: 789580 Alberta Ltd. 
Address: 5521 2 Street East 

Legal: Block 2, Plan 7810527 

Regarding: Development Permit for Temporary Use (Auction) 
 
CONDITIONS: 

1.) The temporary use permit is approved for a period commencing on 
May 9, 2014 and expiring on June 6, 2014. 

2.) The applicant or developer is liable for any costs involved in the 
cessation or removal of any development at the expiration of the 
permitted period. 

3.) The Development Authority requires the applicant to submit a 
deposit or an irrevocable letter of credit, prior to commencing with the 
temporary use, in the amount of $5000.00, to guarantee the cessation 
or removal of the temporary use. 

4.) All machinery, equipment and materials must be contained within 
the boundaries of the property and the applicant is required to fully 
remove the same from the property by the expiration of the permitted 
period. 

Motion to Approve  

with Conditions  
by Councillor Ford 

 
 

Seconded by   

Sharon Duncan  
 

CARRIED 

9:50am 

Administrative/Procedural 

 Councillor Shelley Ford left the Municipal Planning Commission Meeting 
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Item 4: Action DEVELOPMENT PERMIT 
File: D2014.023 

Applicant: Tracey Strong 
Owners: Scott & Tracey Strong 

Address: 4 Saddle Mt Road 
Legal: Lot 19, Block 4, Plan 7810389 

Regarding: Home Occupation – The Finished Quilt 

 
CONDITIONS: 
1.) The applicant shall adhere to the stipulations set out in Schedule 

10 of the Town of Claresholm Land Use Bylaw No. 1525. 

 

Motion to Approve  

with Conditions  
by Grant Jordan   

 

Seconded by   
Sharon Duncan 

 
CARRIED 

Item 5: Action DEVELOPMENT PERMIT 
File: D2014.028 

Applicant: Martina McGarry 

Owners: Michael & Martina McGarry 
Address: 5041 4 Street West 

Legal: Lot 34, Block 1, Plan 731014 
Regarding: Home Occupation – House Cleaning 

 
CONDITIONS: 
1.) The applicant shall adhere to the stipulations set out in Schedule 
10 of the Town of Claresholm Land Use Bylaw No. 1525. 
 

Motion to Approve  
with Conditions  

by Grant Jordan   

 
Seconded by   

Sharon Duncan 
 

CARRIED 

Item 6: Action DEVELOPMENT PERMIT 
File: D2014.030 

Applicant: Sonja Poot 
Owners: Alex Zwijnenburg & Johanna Vorstenbosch 

Address: 416 57 Ave West 
Legal: Lot 4, Block 3, Plan 5968JK 

Regarding: Home Occupation; 

House & Business Cleaning / Sewing Alterations & Repairs 

 
CONDITIONS: 
1.) The applicant shall adhere to the stipulations set out in Schedule 
10 of the Town of Claresholm Land Use Bylaw No. 1525. 
 

Motion to Approve  

with Conditions  

by Grant Jordan   
 

Seconded by   
Councillor O’Neill 

 

CARRIED 

10:10am 

Administrative/Procedural 

 Councillor Lyal O’Neill left the Municipal Planning Commission Meeting 



MUNICIPAL PLANNING 

COMMISSION MINUTES 

 
 

May 2nd, 2014 
Town of Claresholm – Council Chambers 
  

9 of 9 

Item 7:  Action DEVELOPMENT PERMIT:  
File: D2014.038 

Applicant: Craig Befus 
Owners: Pedersen Storage & Cartage Ltd. 

Address: 304 43 Ave East 
Legal: Lot W Pt 3, Block 8, Plan 5807JK 

Regarding:  Change in Use:  
 From: Truck Transportation Depot  

 To: Manufacturing (of Wood Cabinets) 

  
CHANGE IN USE: 

From: 
Truck Transportation Depot 

To: 
Manufacturing (of Wood Cabinets) 

 
CONDITIONS: 
1. The final inspection for the Building Permit for the construction of 
the building (TCH B 0040 12LT) shall be closed prior to operating. 

2. The applicant shall obtain all relevant Safety Code Permits and 
approvals from Superior Safety Codes Inc. Specifically, the applicant is 
required to obtain a Building & Electrical Permit for a Change-in-Use 
from Vacant to Wood Cabinet Manufacturing. For further information 
please contact Jeff Doherty, Development Officer, at 403-625-3381. 

 

Motion to Approve  

with Conditions  
by Sharon Duncan  

 

Seconded by   
Grant Jordan  

  
CARRIED 

 

In Camera Motion to go IN CAMERA by Grant Jordan 

Seconded by Sharon Duncan 
 

Motion to COME OUT OF IN CAMERA by Sharon Duncan 

Seconded by Grant Jordan 

10:40am Adjourn Motion to Adjourn By 
Grant Jordan 

 

CARRIED 

 






















