
TOWN OF CLARESHOLM 
 PROVINCE OF ALBERTA 

REGULAR COUNCIL MEETING 
MARCH 14, 2016 

AGENDA 
 Time: 7:00 P.M. 

                 Place:  Council Chambers 
Town of Claresholm Administration Office 

221 – 45 Avenue West 
 
CALL TO ORDER 
 
AGENDA: ADOPTION OF AGENDA 
 
MINUTES: REGULAR MEETING MINUTES FEBRUARY 22, 2016 
 
PUBLIC HEARING:  BYLAW #1596: Land Use Bylaw Amendment 
 
DELEGATION:  RESIDENTS OF TAMARACK ROAD 

RE: Sewer Installation Problems 
ACTION ITEMS: 

1. BYLAW #1596: Land Use Bylaw Amendment 
RE: 2nd & 3rd Readings (*Schedules available at myclaresholm.com/council) 

 
2. BYLAW #1611: Borrowing Bylaw – Southcal Debt 

RE: 1st Reading 
 

3. CORRES: Hon. Shannon Phillips, Minister of Environment and Parks 
RE: Alberta Community Resilience Program (ACRP) Application 

 
4. CORRES: Mayor Rick Everett, Town of Nanton 

RE: Regional Collaboration 
 

5. CORRES: Willow Creek Regional Waste Management Services Commission 
RE: Lethbridge Biogas Facility Tour – April 6, 2016 

 
6. CORRES: Porcupine Hills Lodge 

RE: 50th Anniversary Celebration June 11, 2016 
 

7. CORRES: Claresholm & District FCSS 
RE: Volunteer Appreciation Event April 13, 2016 

 
8. REQUEST FOR DECISION: Letter of Support – Willow Creek Ag Society 

 
9. INFORMATION BRIEF: Multi-use Community Building & Town Hall Update 

 
10. INFORMATION BRIEF: Policy #PLDE 04-09 – Planning & Development Fees 

 
11. INFORMATION BRIEF: Council Resolution Status 

 
12. ADOPTION OF INFORMATION ITEMS 

 
13. IN CAMERA: Annexation; Legal 

 
 
 

1. Alberta SouthWest Regional Alliance Board Meeting Minutes – January 6, 2016 

2. Alberta SouthWest Bulletin – March 2016 

3. Oldman River Regional Services Commission Executive Committee Minutes – January 14, 2016 

4. Willow Creek Regional Waste Management Services Commission – 2016 Requisition (*Financial 
Statements for the year ended December 31, 2015 are available at the Town Office) 

5. Willow Creek Regional Waste Management Services Commission Minutes – January 28, 2016 

6. Alberta Urban Municipalities Association Annual Review of Electoral Zone Membership 

7. Alberta Urban Municipalities Association – 2016 Annual Membership 

8. 2015/16 Fire Services and Emergency Preparedness Program - $1,500 Grant Awarded 

9. Porcupine Hills Lodge Regular Meeting Minutes – December 8, 2015 

10. Porcupine Hills Lodge Regular Meeting Minutes – February 9, 2016 

11. Celebrate Canada’s 150th Anniversary – Communities in Bloom 

12. Alberta Environment and Parks – Status of Applications ACRP 

13. Alberta Health Review of Alberta Rural Physician Action Plan (RPAP): Possible Closure or 
Reduction 

 
 

ADJOURNMENT 
  

INFORMATION ITEMS: 
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TOWN OF CLARESHOLM 

PROVINCE OF ALBERTA 
REGULAR COUNCIL MEETING MINUTES 

   FEBRUARY 22, 2016 
 

Place:  Council Chambers 
Town of Claresholm Administration Office 

221 – 45 Avenue West 
 
COUNCIL PRESENT: Mayor Rob Steel; Councillors: Jamie Cutler, Chris Dixon, Betty Fieguth, 

Shelley Ford, Mike McAlonan, and Lyal O’Neill. 
 

REGRETS: None 
 

STAFF PRESENT:  Chief Administrative Officer: Marian Carlson; Development Officer: Tara 
VanDellen 

 

MEDIA PRESENT:  Rob Vogt, Claresholm Local Press 
 

CALL TO ORDER: The meeting was called to order at 7:00 p.m. by Mayor Rob Steel. 
 

AGENDA: Moved by Councillor Cutler that the Agenda be accepted as presented. 
 

CARRIED 

MINUTES:                 REGULAR MEETING – FEBRUARY 8, 2016 
 

Moved by Councillor McAlonan that the Regular Meeting Minutes of February 8, 
2016 be accepted as presented. 

CARRIED 
 
DELEGATIONS:  ROYAL CANADIAN MOUNTED POLICE – Sergeant Terry Wickett 
 

Mr. Wickett presented to Council the RCMP annual performance plan. He spoke 
in regards to a focus on traffic enforcement. He updated Council on staffing, 
school campaigns, as well as recent fraud complaints. Traffic control and speed 
along Highway #2 remains a priority for Council and the RCMP. 

 

ACTION ITEMS: 
1. CORRES: Hon. Danielle Larivee, Minister of Municipal Affairs 

 RE: Gas Tax Fund (GTF) 
 

   Received for information. 
 

2. CORRES: Meals on Wheels 
 RE: Letter of request for General Liability Insurance 

 

   Received for information. 
 

3. REQUEST FOR DECISION: Meals on Wheels General Liability 
Insurance 

 

MOTION #16-017 Moved by Councillor McAlonan to pay the Meals on Wheels general liability 
insurance for the 2016 only in the amount of $656.74. 
Councillor Cutler requested a recorded vote. 

 

FOR: Mayor Steel, Councillors: Fieguth, Ford, McAlonan and O’Neill 
AGAINST: Councillors: Cutler and Dixon 

CARRIED 
 

MOTION #16-018 Moved by Councillor Cutler to direct Administration to amend Policy #GA 09-07 
(b) – Additional Named Insured Policy. 

CARRIED 
 

4. REQUEST FOR DECISION: Reserve Bid #4 Skyline Crescent – Tax 
Recovery Sale 

 

MOTION #16-019 Moved by Councillor Fieguth to reduce the reserve bid for Lot 16, Block 63, Plan 
   0110064 to $715,000.00. 

CARRIED 
 

5. INFORMATION BRIEF: Animal Control Review 
 

MOTION #16-020 Moved by Councillor Fieguth to refer to Administration to amend the Cat Bylaw 
   to increase the fines and place a restriction on the number of pets. 
 

CARRIED 
 

6. INFORMATION BRIEF: Bylaw #1596 - Land Use Bylaw Amendments 
Update 

 

   Received for information. 
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7. INFORMATION BRIEF: CAO Report 

 

   Received for information. 
 

8. INFORMATION BRIEF: Council Resolution Status 
 

   Received for information. 
 

9. ADOPTION OF INFORMATION ITEMS 
 

   Moved by Councillor Ford to adopt information items as presented. 
 

CARRIED 
10. IN CAMERA: Land, Employment  

 

   Moved by Councillor McAlonan that the meeting go In Camera at 8:00 p.m. 
 

CARRIED 
 

   Moved by Councillor Dixon that this meeting come out of In Camera at 8:35p.m. 
 

CARRIED 
 

ADJOURNMENT: Moved by Councillor Ford that the meeting adjourn at 8:36 p.m. 
 

CARRIED 
 
 
___________________________                 ____________________________         
Mayor – Rob Steel            Chief Administrative Officer – Marian Carlson 



 

 

PUBLIC 

HEARING 







 

 

DELEGATIONS 



 

   INFORMATION BRIEF 
Meeting: March 14, 2016 
Agenda Item:  Delegation 

 

 

  

TAMARACK INFRASTRUCTURE 

  
BACKGROUND: 

 

February 24, 2016, Administration received a letter from residents within the Tamarack subdivision (see 
attached). This subdivision was created and sold by the Town of Claresholm in the late 90’s. Their concerns 
are with the sewer service installations.   
 
On February 26, 2016, Administration met with the residents to discuss their concerns regarding the sewer 
issues in that subdivision. At this meeting residents updated Administration in regards to sewer backup and 
problems that exist with their service. They feel this problem has existed prior to 2011 and the Town was 
made aware of it at that time. They feel that when some of the services were fixed in 2011, that set a 
precedent for the remaining services to be fixed as well.  
 
All infrastructure for this subdivision was installed by the Town to the property lines. The wet conditions of 
the area over a number of years may have caused some settling in the sewer lines from the property lines 
towards the dwellings. As well, the sewer end connection may have been pushed down into the mud and not 
lifted back up at the time of connection by the builder. In 2011 this was discovered when #4 Tamarack 
experienced sewer problems. At the request of the owner Infrastructure Services removed a portion of the 
driveway. When the service was exposed it was discovered a portion of the line was back graded, and two 
improper fittings were installed closer to the dwelling, all of which were repaired. 
 
#5 Tamarack also experienced sewer problems and made a request to Council for the Town to repair their 
sewer service. Once exposed, that service was also improperly graded into the property. Infrastructure 
Services replaced a portion of the line into the boulevard and on private property to resolve the issue. During 
that time Infrastructure Services inspected the area to determine other issues. All the homes in Tamarack 
were inspected. Two homes (#2, #10) were plugged at the time of inspection and were dug up and repaired. 
At no time has the Town’s sewer main backed up to create the issues within the subdivision. Each sewer 
service issue has been stand alone with the problems being the individual services on private property. 
 
No further work has been completed in the subdivision due to the extra costs incurred, and Infrastructure 
Services has not received any complaints or reports of issues until February 24, 2016 when #3 Tamarack 
reported sewer backup problems.  Infrastructure Services had allocated a portion of its yearly budget for 
remediation if the problem’s occurred again; however that allocation was removed from operations. It would 
not have covered the costs of the entire subdivision, and this project would have to be added to the capital 
project list.  
 

DISCUSSION/OPTIONS: 
 
Administration has updated the residents with what the Town can do immediately to help alleviate their 
concerns while the existing infrastructure is investigated. The Town can flush their service into our system 
and have home owners use enzymes, supplied by the Town to try to mitigate any grease build-up. It is 
important to note that no grease can be put into the system. These options can be done through the 
Infrastructure Services Operational budget. 
 
 
 
 



 
 
Possible options: 

• Camera work to determine priorities for sewer service repairs. 
• Repair existing services (initial cost estimates are approximately $16,000-$25,000 for each 

property depending on landscaping repairs required). Please note: the approximation has been 
received from contractors, however actual estimates cannot be received until inspection has been 
completed for each property. (All work to be done is on private property) 

• Administration also recommends updates to the Town of Claresholm development standards to 
incorporate inspections by Infrastructure Services prior to connection on private lands to ensure 
the service installation is correct.  

 
ATTACHMENTS:  

1.) Photos, Drawing from 2011 - #2 Tamarack   
2.) Correspondence dated February 24, 2016 
3.) Correspondence dated March 4, 2016 
4.) Correspondence dated September 25, 2012. 

 
APPLICABLE LEGISLATION:  

1.) none 
  
PREPARED BY: Mike Schuweiler, Director of Infrastructure Services 

 
APPROVED BY:  Marian Carlson, CLGM  – CAO      DATE:  March 9, 2016 













From: Neil Brint [mailto:nmbrint@gmail.com]  

Sent: Tuesday, September 25, 2012 7:29 PM 
To: Jeff Gibeau 

Cc: Mike Schuweiler 
Subject: Faulty Sewer Lines - Tamarack Road 

 

Hi Jeff 

 

Last fall I arranged with Mike that the repairs to mu sewer line to 

be done in the spring of 2012. 

 

Then earlier this year (spring) I had a conversation with Mike. I 

discussed the possibility of delaying the sewer line repairs until such 

time as I actually had trouble. 

 

I said that if the town was willing to put in writing that they would 

make repairs to the sewer line  with the same conditions as they have 

done for the other residents of  Tamarack Rd then I would be 

prepared to delay having repairs made. 

 

I have not yet received this commitment in writing nor has anyone 

showed up to effect repairs. This means that yet another summer 

has gone by and nothing has been accomplished. 

 

I look forward to hearing what yours plans are with regard to this 

matter. 

 

Neil Brint 
 



 

 

ACTION ITEMS 



Bylaw #1596                 Land Use Bylaw Amendment 

TOWN OF CLARESHOLM 

PROVINCE OF ALBERTA 

BYLAW #1596 
 

 
BEING a bylaw of the Town of Claresholm in the Province of Alberta, to amend Bylaw No. 1525, being 

the Municipal Land Use Bylaw. 

 

WHEREAS the Town of Claresholm Council is amending the Land Use Bylaw to update, enhance and 

clarify administrative procedures, amend the land use map to represent existing land use or land use 

recommended by the Municipal Development Plan, augment district and development criteria and 

standards, and include additional schedules and definitions.  

 

AND WHEREAS THE PURPOSE of proposed Bylaw No. 1596 is to undertake a series of text 

amendments as identified in the attached “Schedule A” and to undertake a series of Land Use District map 

amendments as identified in the attached “Schedule B” in order to promote orderly, economical and 

beneficial development and enhance efficiency and service;   

 

AND WHEREAS the municipality must prepare a corresponding bylaw and provide for its consideration 

at a public hearing. 

 

NOW THEREFORE, under the authority and subject to the provisions of the Municipal Government Act, 

Revised Statutes of Alberta 2000, Chapter M-26, as amended, the Council of the Town of Claresholm in 

the Province of Alberta duly assembled does hereby enact the following: 

 

 

1. That the amendments as indicated in attached Schedule A and B are adopted. 

2. That Bylaw No. 1525, being the municipal Land Use Bylaw, is hereby amended. 

3. This bylaw comes into effect upon third and final reading hereof. 

4. That Bylaw 1525 is consolidated to incorporate the amendments in Schedule A and B.   

 

 
 

 

Read a first time in Council this    25
th

    day of    January    2016  A.D. 

 

 

Read a second time in Council this        day of        2016  A.D. 

 

 

Read a third time in Council and finally passed in Council this        day of          
2016  A.D. 

 

 

 

 

 

 

 

 

 

 

 

 

 

___________________________________                    ___________________________________ 

      Rob Steel, Mayor            Marian Carlson, Chief Administrative Officer                                                   



OLDMAN  R IVER R EGION AL S ER VICES  COMMIS S ION  
 

 3105 - 16th Avenue North 
Lethbridge, Alberta  T1H 5E8
 Phone: (403) 329-1344 
 Toll-Free:1-877-329-1387
 Fax: (403) 327-6847 
 E-mail:admin@orrsc.com

Website: www.orrsc.com

Memorandum 

To: Town of Claresholm Council 

From: Gavin Scott, Planner 

Date: March 8, 2016 

Re: Bylaw 1596 public hearing – additional amendments 

 

Subsequent to first reading, planning staff have noted several items that should be clarified and 

adopted with this bylaw as amendments to second reading. The suggestions will be introduced 

into the record at public hearing which will allow them to be considered prior to third reading. 

 

The suggested changes are as follows: 

 

1. Under Interpretation Definitions that the following replace the definition for Home 

Occupation. 

Home occupation means a development of an occupation, trade, profession, service or 

craft carried on by an occupant of a dwelling unit as a use secondary to the residential 

use of the lot, and which does not change the character thereof or have any exterior 

evidence of such secondary use. (See Schedule 10) 

Home Occupation 1 means a home occupation where no traffic will be generated 

as a result of the operation, no outside storage, and no related vehicles or trailers.  

Typical such uses may include an in home office for business administration or 

book keeping, computer or internet based business, direct sales from home. 



OLDMAN  R IVER R EGION AL S ER VICES  COMMIS S ION  
 

 3105 - 16th Avenue North 
Lethbridge, Alberta  T1H 5E8
 Phone: (403) 329-1344 
 Toll-Free:1-877-329-1387
 Fax: (403) 327-6847 
 E-mail:admin@orrsc.com

Website: www.orrsc.com

Home Occupation 2 means a home occupation that may generate business-related 

visits, may have non-resident employees, and may have business related vehicles 

or trailers. 

2. Under Schedule 12 Telecommunication Antenna Structures Section 4 delete the second 

sentence struckthrough below.  

The Municipality will notify all land owners within a distance of 500 metres of the 

proposed structure at the expense of the applicant.  Optionally the town will consider 

providing a mailing list to the applicant for the required 500 meter notification. 

 

3. Under Schedule 3 Section 2(f) read as follows. 

(f) in all districts the erection, maintenance or alteration of a fence, gate, wall, hedge 

or other means of enclosure that does not exceed 0.9 m (3 ft) in height in any front or 

secondary front yard, and 1.8 m (6 ft) in height in any rear or side yard (see Schedule 

7); 

 

4. Add Building and Trade Contractors to the Industrial – I1 disctrict as a permitted use. 
 



 

Bylaw #1611                 Borrowing Bylaw – Southcal Debt 
 

TOWN OF CLARESHOLM 
PROVINCE OF ALBERTA 

BYLAW #1611 
 
 

 

This Bylaw authorizes the Council of the Town of Claresholm to incur indebtedness by the issuance of 
Promissory Note in the amount of $ 920,000 for the purpose of construction of a sanitary sewer main 
and pavement of 8th Street West (“Southcal Debt”). 
 

WHEREAS: 
Section 258 of the Municipal Government Act allows a Council to pass a bylaw to authorize financing of 
the Southcal Debt; 
 
The outstanding debt has been verified and the Town of Claresholm estimates the following grants and 
contributions will be applied to the Project: 
  
 Capital Reserves: $ nil 
 Provincial Grants $ nil  
 Promissory Note $   920,000 
 Total Cost  $   920,000 
 

In order to finance the Southcal debt, it will be necessary for the Town to pay the sum of $ 920,000 to 
Southcal Development Inc., with payment over eight (8) years, plus 30 days after the final pavement lift is 
complete on the terms and conditions referred to in this bylaw. 
 

The lifetime of the sanitary sewer main is estimated to be 75 years and the lifetime of the pavement of 8th 
Street West is estimated to be 20 years, which is not equal to, or in excess of the term of the borrowing 
under this bylaw. 
 

The Promissory Note was executed by the Town of Claresholm on May 1, 2013, pursuant to the Resolution 
of Councillor MacPherson on April 18, 2013.  The amount of the Southcal Debt which remains outstanding 
by the Town of Claresholm at December 31, 2015 is $620,000 and no part is in arrears.  Payments of 
$100,000 each were made to Southcal Development Inc. on May 14, 2013, March 28, 2014 and September 
30, 2015 in accordance with the terms of the Promissory Note. 
 

All required approvals for the project have been obtained and the project is in compliance with all Acts and 
Regulations of the Province of Alberta. 
 
The principal amount of the outstanding debt of the Town of Claresholm at December 31, 2015 is $4,487,006 and no 
part of the principal or interest is in arrears. 
 

NOW THEREFORE, under the authority and subject to the provisions of the Municipal Government Act, 
the Council of the Town of Claresholm duly assembled does hereby enact: 
 

1. That for the purpose of financing the Southcal debt, the sum of Nine Hundred and Twenty 
Thousand Dollars ($ 920,000) be paid to Southcal Development Inc. by way of a Promissory 
Note on the credit and security of the Town at large, of which amount the full sum of $ 920,000 is 
to be paid by municipal property taxes. 
 

2. The proper officers of the Town are hereby authorized to enter into a Promissory Note on behalf of 
the Town for the amount and purpose as authorized by this bylaw, namely the Southcal debt. 
 

3. The Town shall repay the indebtedness according to the repayment structure in effect, namely 
annual payments of $100,000 plus GST, yearly for eight (8) years, with the first such payment 
payable upon the execution of the Promissory Note, May 1, 2013.  The Town shall pay $120,000 
plus GST for the agreed-upon road work on 8th Street West, 30 days after the final pavement lift is 
complete. 
 

4. The Town shall levy and raise in each year municipal taxes sufficient to pay the indebtedness. 
 

5. The indebtedness shall be contracted on the credit and security of the Town. 
 

6. The net amount borrowed under the bylaw shall be applied only to the project specified by this 
bylaw. 
 



 

Bylaw #1611                 Borrowing Bylaw – Southcal Debt 
 

7. That this Bylaw shall come into effect on the date of the third reading.
 
Read a first time in Council this        day of                                         2016  A.D. 
 
Read a second time in Council this        day of                                        2016  A.D. 
 
Read a third time in Council and finally passed in Council this         day of               2016  A.D. 
 
 
 
 
___________________________________                  ___________________________________ 

       Rob Steel, Mayor                 Marian Carlson, CAO  



 

   REQUEST FOR DECISION 
Meeting: March 14, 2016  

Agenda Item:  2  

 

 

  

Bylaw #1611 - Borrowing Bylaw 

  
 
 
DESCRIPTION/BACKGROUND:   
 
During the preparation for the 2015 audit, it was discovered that the debt owing to Southcal Development 
Inc. had not been properly acknowledged on the financial statements.  Further investigation revealed no 
borrowing bylaw was in place as per the legislation. 
 
On April 8, 2013, Council passed the following resolution: 
“Moved by Councillor MacPherson to sign the Promissory Note for the 8th Street Sanitary Sewer project 
costs with Southcal Development Inc. as presented.”  No borrowing bylaw was passed at that time. 
 
The definition of borrowing under the Municipal Government Act (MGA) includes “an agreement to 
purchase capital property that creates an interest in the capital property to secure payment of the capital 
property’s purchase price if payment of the purchase price under the agreement exceeds 5 years.” 
Section 258(1) of the MGA outlines the requirements for capital property long-term borrowing (see 
attached). 
 
 
DISCUSSION/OPTIONS: 
 
Municipal Affairs has advised that to rectify the situation a bylaw must now be passed that fits with the 
borrowing to ensure compliance with the MGA.  The borrowing bylaw must also be advertised for 2 
consecutive weeks prior to second reading. 
 
The purpose of a borrowing bylaw and the advertising requirements is to give the public the ability to 
speak to the borrowing and possibly petition against it.  On May 1, 2013, the Town signed a Promissory 
Note and if the borrowing is successfully petitioned against and voted down, the municipality would be in 
breach of the Promissory Note.  If Council doesn’t pass the bylaw, then the Town continues to be in 
breach of the MGA requirement for a borrowing bylaw.  There is no definitive penalty in the MGA, but 
affected parties could seek judicial review of the decision and a court order requiring Council to comply 
with the Act.   
 
The Town is non-compliant with the MGA requirements currently and the bylaw will bring the Town into 
compliance, although the bylaw does not retroactively address the breach. 
 
 
 
PROPOSED RESOLUTIONS: 
 
Moved by Councillor _______________________ that Bylaw #1611, a Borrowing Bylaw for the Southcal 
Development Inc. Debt receive 1st Reading. 
 
 



ATTACHMENTS:  
1.) Southcal Promissory Note 
2.) Minutes April 8, 2013 
3.) MGA Section 258(1) 
4.) Draft Bylaw #1611 
 

 
APPLICABLE LEGISLATION:  

1.) Municipal Government Act 
 

  
PREPARED BY: Marian Carlson, CLGM - CAO 

 
APPROVED BY: Marian Carlson, CLGM - CAO    DATE:  February 18, 2016 

















  

BOX 790 
CLARESHOLM, AB   TOL OTO 

CANADA 
Phone 403.625.3988 
Fax 403.625.2964 (fax) 
 

 

February 20, 2016. 

 

 

PLEASE JOIN US IN MEMORIES AND MILESTONES 

PORCUPINE HILLS LODGE 50
TH

 ANNIVERSARY 

 

You are cordially invited to The Porcupine Hills Lodge 50
th

 Anniversary celebration.  

 

This celebration will take place on June 11, 2016  from 1 PM m- 4 PM at The Porcupine Hills 

Lodge, 5312 5
th

 Street East  in Claresholm Alberta. 

 

Please join us for a Barbeque, Door Prizes, and lots of conversation and mingling. 

 

Please RSVP to Lisa Anderson, Chief Administrative Officer at 403.625.3988 Extension 5 by 

May 1 2016. 

 

Everyone here at The Porcupine Hills Lodge, including our Board of Directors look forward to 

meeting with you and sharing in our 50
th

 Anniversary Celebration of Memories and Milestones.  

 

 

Warmest Regards, 

 

Lisa Anderson, CAO 

Porcupine Hills Lodge 

Claresholm, Alberta 

 

 

 





 

   REQUEST FOR DECISION 
Meeting: March 14, 2016 

Agenda Item:  8 
 

 

 

  

LETTER OF SUPPORT – WILLOW CREEK AG SOCIETY 
  
 
DESCRIPTION:  
 
The Willow Creek Agricultural Society is applying to the Community Initiatives Program (CIP) Grant for a new tractor 
and requires a letter of support from Council. 
 
BACKGROUND:   
 
The Willow Creek Agricultural Society operates the Claresholm Agriplex, which is a Town of Claresholm facility. The 
Agriplex is a very busy venue year-round and the Society applies for grants as much as possible. As this is a Town-
owned facility, the Society requires a letter of support from the Town of Claresholm. The Agriplex is very active and 
brings a lot of people into our community. At this point, they are applying for the CIP grant to cover the cost of a new 
tractor. 
 
COSTS/ SOURCE OF FUNDING: 
 

1. None. 
 

RECOMMENDED ACTION: 
 

1. Council pass a motion to write a letter of support for the Willow Creek Agricultural Society’s application to the 
Community Initiatives Program (CIP) for the purpose of purchasing a new tractor. 

 
PROPOSED RESOLUTION: 
 

1. Moved by Councillor ____________ that administration write a letter of support towards the Willow Creek 
Agricultural Society’s application to the Community Initiatives Program for the purpose of purchasing a new 
tractor. 

 
 
 
Applicable Legislation: Not applicable. 
 
ATTACHMENTS:  

1.) Email from David Hansma of the Willow Creek Ag Society. 
 

APPLICABLE LEGISLATION:  
1.) N/A 

  
PREPARED BY: Karine Wilhauk 

 
APPROVED BY: Marian Carlson, CLGM - CAO            DATE:   March 10, 2016 

 



1

Karine Wilhauk

From: Claresholm Agriplex <clhmagriplex@telus.net>

Sent: March-10-16 12:17 PM

To: Karine Wilhauk

Subject: letter of support for a CIP application for the WCAS

Attachments: 2015 letter of support.pdf

Attn: Karine 

  

The WCAS has is applying for a Community Initiative Program Grant (CIP) for a new tractor for the Claresholm 

Agriplex.  As we lease the land from the Town of Claresholm they are requiring a Letter of support for the 

project.  If it could say something like the one I received from the town when I applied for a CFEG (attached) 

for the second indoor facility, that would be great.  If you have any further questions, please call me on my 

cell at 403-625-9286.  Thanks David Hansma 





 

   INFORMATION BRIEF 
Meeting: March 14, 2016 

Agenda Item:  9 
 

 

  

   MULTI USE COMMUNITY BUILDING & TOWN HALL PROJECT UPDATE 

  
 

BACKGROUND: 
 

In May & June of 2014, all available stakeholders were consulted regarding the space requirements 

of their organization.  Through July 2014, the Architect and Steering Committee worked on various 

programing exercises to determine if the existing building footprint could incorporate all of the 

stakeholders’ needs.  Upon the accomplishment of this task, August and September were spent 

revising layout options and identifying pros and cons of each scenario. In October 2014, the Town of 

Claresholm hosted an open house in which valuable information was received from stakeholders and 

the public.  

 

Since then, the preliminary drawings were presented and funding sources were sought out. The Town 

of Claresholm has been working towards grant applications and possible allocation of funds towards 

this project. Thus far, the Town has been unsuccessful in securing funding for this project. (Note: The 

Town of Claresholm will take control of the facility once the playground equipment has been removed 

from the property.) Administration feels the longer the newly acquired building is vacant, the more 

costs the Town of Claresholm may incur.  

 

Administration has recently been in contact with the Architect to find cost cutting measures or 

potential solutions to allow this building to be used without major structural changes. After reviewing 

the property and the plans, the architect can present ideas to use the existing space more efficiently 

(ie: as already laid out in the existing floor plan) without major renovations. This will greatly decrease 

the cost of renovations. There have also been changes to the building code that may allow for 

specific types of users in the building without incurring significant costs, ie: sprinklers.  If the cost of 

the project can be decreased, finding funding sources and grant approval may increase. 

Administration is seeking direction from Council on how further to proceed.  

 

DESCRIPTION / OPTIONS: 

 

Two notable questions remain to be considered:  

 

1. Could Administration work towards a revision of the drawings?  

• change in floor plan to remove any costly structural changes (re-look at original 

proposal) 

• review of mechanical, and other alterations not required at this time 

• work with other organizations using the building to revise the design designated for 

their use 

2. Would Town Council support a move to this facility in stages? ie: Administration, followed by 

other users to allow funding sources to be spread out over a few years? 



 

 

 

 

ATTACHMENTS:  
1.) none 

 
APPLICABLE LEGISLATION:  

1.) none 
  
PREPARED BY: Tara VanDellen - Development Officer 

 
APPROVED BY: Marian Carlson, CGLM - CAO     DATE:  March 9, 2016 



 

   INFORMATION BRIEF 
Meeting: March 14, 2016 

Agenda Item:  10    
 

  

POLICY # PLDE  04-09 – PLANNING & DEVELOPMENT FEES 

  
 

BACKGROUND: 

 
On June 22, 2015, the Town of Claresholm Strategic Plan was approved by Town Council. On July 24, 
2015 Implementation of Year One Item 1(c): “Review and Streamline Development Application Processes 
and Procedures”; a motion was carried by the Municipal Planning Commission (MPC) to direct the 
Development Officer to use services of ORRSC and other resources to generate options, including Land 
Use Bylaw Amendments, to address item 1 (c) of the Town of Claresholm Strategic Plan.  
 
As Town Council reviews the development application processes by way of Bylaw No. 1596 to amend 
Bylaw No. 1525, the Policy in regards to Planning & Development Fees may require a review as well. The 
MPC discussed the existing fees at their meeting held on February 26, 2016, and carried a motion as 
follows;  
 

Motion to refer to Town Council Policy PLDE #04-09 for review and feedback in respect to goals and 
direction for planning & development fees. 
 
One area the MPC feels could use review is the classification of Home Occupation 1 and 2. Currently the 
Planning & Development fee structure has one classification for Home Occupations as all were referred to 
the MPC at the cost of $125.00. As noted in the municipality comparisons High River, for example, has 
classifications for home occupations reflected in the fees (see attached comparison chart). It should also 
be noted that the MPC and Development Officer feel the Town of Claresholm is in line with the planning 
and development fees as compared to many municipalities. This policy was created with Land Use Bylaw 
No. 1596 and has not been reviewed since 2009. (Please note, this is a review of fees associated with the 
Land Use Bylaw only, an additional review of the Business License Bylaw for streamlining the process and 
procedure is in progress, and may be discussed with the newly formed Economic Development 
Committee for feedback and recommendations prior to presenting to Council for their review.) 
 
DESCRIPTION / OPTIONS: 

 

• Option 1: Continue to use the existing Planning & Development Fees as per Policy #PLDE 04-09 

without any changes. 

 

• Option 2: Update the Planning & Development Fees as per Policy #PLDE 04-09 to reflect the 

changes in the proposed Bylaw No.1596. 

 
ATTACHMENTS:  

1.) Policy #PLDE 04-09 Planning & Development Fees for Bylaw #1525 
2.) Municipal Fees comparison  

 
APPLICABLE LEGISLATION:  

1.) Town of Claresholm Land Use Bylaw 
  
PREPARED BY: Tara VanDellen - Development Officer 

 
APPROVED BY: Marian Carlson, CGLM - CAO     DATE:  March 9, 2016 







Municipal Fees Comparison
Municipality Development Permit Business Licence Compliance Request

Claresholm • Residential Dwelling: $50.00 + $1.00 

per $1000.00 construction value. • 

Commercial and Industrial: $2.00 per 

$1000.00 construction value

• Home-Based Residential: $100.00 • 

Commercial and Industrial: $50.00

• Residential: $50.00 • Commercial and 

industrial: $100.00

Granum • Residential Dwelling: $50.00 • 

Commercial and Industrial: $100.00

• Home-Based Residential: $100.00 • 

Commercial and Industrial: $35.00

• Residential: $50.00 • Commercial and 

industrial: $50.00

Fort Macleod • Residential Dwelling: $100.00 • 

Commercial and Industrial: $100.00

• Home-Based Residential: $225.00 • 

Commercial and Industrial: $100.00

• Residential: $50.00 • Commercial and 

industrial: $50.00 ($100.00 rushed 2 

days)

Vulcan County • Residential Dwelling: $150.00 • 

Commercial and Industrial: $250.00

•   No fee • Residential: $75.00 • Commercial and 

industrial: $100.00

MD Willow Creek • Residential Dwelling: $50.00 • 

Commercial and Industrial: $50.00

• Home-Based Residential: $200.00 • 

Commercial and Industrial: $100.00

• Residential: $100.00 • Commercial 

and industrial: $100.00

Nanton • Residential Dwelling: $150.00 • 

Commercial and Industrial: $200.00

• Home-Based Residential: $120.00 • 

Commercial and Industrial: $100.00

• Residential: $50.00 • Commercial and 

industrial: $50.00

Pincher Creek • Residential Dwelling: $50.00 • 

Commercial and Industrial: $50.00

• Home-Based Residential: $125.00 • 

Commercial and Industrial: $125.00

• Residential: $50.00 • Commercial and 

industrial: $50.00 ($150.00 expedited)

Cardston • Residential Dwelling: $50.00 • 

Commercial and Industrial: $50.00

• Home-Based Residential: $60.00 • 

Commercial and Industrial: $50.00

• Residential: $25.00 • Commercial and 

industrial: $25.00

Milk River • Residential Dwelling: $20.00 • 

Commercial and Industrial: $30.00

• Home-Based Residential: N/A • 

Commercial and Industrial: $50.00

• Residential: $30.00 • Commercial and 

industrial: $30.00

High River • Residential Dwelling: $300.00 • 

Commercial and Industrial: $600.00

• Home-Based Residential: o   Minor: 

$50.00 o Major: $150.00 • Commercial 

and Industrial: $120.00

• Residential: $100.00 • Commercial 

and industrial: $100.00 ($175.00 2-3 

days)

Nobleford • Residential Dwelling: $30.00 • 

Commercial and Industrial: $30.00

•   No fee • Residential: $50.00 • Commercial and 

industrial: $50.00



 

   INFORMATION BRIEF 
Meeting: March 14, 2016 

Agenda Item:  11   
 

 

  

COUNCIL RESOLUTION STATUS    

 

Regular Scheduled Meeting - May 25, 2015       

13 
INFO BRIEF: Golf Course Bridge - Direction to proceed with temporary repairs and to identify the 

project in the infrastructure master list for future discussion. 
Mike 

Repairs to be completed 

upon Golf Course season 

closure. (waiting for DRP 

approval) 

In progress 

Regular Scheduled Meeting - December 14, 2015       

10 INFO BRIEF: Business License Bylaw - Council direction for administration to follow option 3. Tara 

Dale to present to EDC once 
sub-committee formed. 

Research from other 
municipalities gathered. 

In progress 

Regular Scheduled Meeting - January 25, 2016     

12 
IN CAMERA: Moved by Councillor McAlonan to extend the Fire Chief Service Agreement with the 
MD of Willow Creek for six months, to expire June 30, 2016. CARRIED MOTION #16-008 

Marian  Jan 27th - Notice sent to MD In progress 

Regular Scheduled Meeting - February 8, 2016     

1 Delegation Response: AXIA - Referred to administration to investigate the opportunity further. Dale  Still researching In progress 

11 
INFO BRIEF: School Transfer Agreement - Council directed Administration to notify the Livingstone 
Range School Division that possession of the property would not proceed until after the playground 
equipment is removed by the purchasing party. 

Marian Talked to Jeff Perry Feb 9th In progress 

Regular Scheduled Meeting - February 22, 2016     

3 
CORRES / RFD: Meals on Wheels - Moved by Councillor McAlonan to pay the general liability 
insurance for 2016 in the amount of $656.74. CARRIED MOTION #16-017 

Karine Cheque & letter sent Complete 



3 
RFD Meals on Wheels - Moved by Councillor Cutler to direct Administration to amend policy #GA 
09-07 (b) for Town facilities only. CARRIED MOTION #16-018 

Karine   In progress 

4 
RFD: Moved by Councillor Fieguth to reduce the reserve bid for Lot 16, Block 63, Plan 0110064 to 
$715,000.00. CARRIED MOTION #16-019 

Marian 
Contract entered into with 

Avison Young 
Complete 

5 
INFO BRIEF: Animal Control Review: Moved by Councillor Fieguth to refer to Administration to 
amend the Cat Bylaw to increase the fines and place a restriction of the number of pets. CARRIED 
MOTION #16-020. 

Jason   In progress 

  Contact MD of Willow Creek Re: Summer Games Marian 
Email sent to Cindy Vizzutti 

Feb 23/16 
Complete 

  Contract Associated Engineering Marian 
Contacted Associated 
Engineering Feb 23/16 

Complete 

 
 
 
  
PREPARED BY: Karine Wilhauk, Secretary-Treasurer 

 
APPROVED BY: Marian Carlson, CLGM – CAO                                   DATE:  March 10, 2016 
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ITEMS 
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Alberta SouthWest Regional Alliance 
Minutes of the Board of Directors Meeting 

Wednesday January 6, 2016 - Roy’s Place, Claresholm 
 

 Board Representatives 

Lloyd Kearl, Cardston County 

Barney Reeves, Waterton 

Jordan Koch, Glenwood 

Maryanne Sandberg, MD Willow Creek 

Dennis Gillespie, Stavely 

Shelley Ford, Claresholm 

John Connor, Granum 

Brent Feyter, Fort Macleod 

Warren Mickels, Cowley 

Lorne Jackson, Pincher Creek 

Garry Marchuk, MD Pincher Creek 

Beryl West, Nanton 

Ron Davis, MD Ranchland 

Blair Painter Crowsnest Pass 

Bill Peavoy, Cardston 

 

 

Guests and Presenters 

Lonnie Mesick, CEO AgSpectra 

Leif Fossheim, chief Biologist, Ag Spectra 

Pat Provost, Piikani Nation 

Darren Smith, Piikani Nation 

Clara Yagos, LRSD 

Martha Ratcliffe, LRSD 

Micah Feyter 

 

Resource Staff 

Leah Wack, Lethbridge College 

Bill Halley, RINSA, AI-TF 

Linda Erickson, AEDT 

Marian Carlson, CAO, Claresholm 

James Tessier, Community Futures, Alberta Southwest 

Bev Thornton, Executive Director, AlbertaSW  

Bob Dyrda, Communications Coordinator, AlbertaSW 

 

1.  Welcome and Introductions 

 

 

2.  Approval of Agenda Moved by Maryanne Sandberg THAT the agenda be approved as 

presented. 

Carried. [2016-01-472] 

 

3.  Approval of Minutes  

. 

Moved by Shelley Ford THAT the minutes of December 4, 2015 

be approved as presented. 

Carried. [2016-01-473] 

 

4.  Approval of Cheque register 

 

 

Moved by Bill Peavoy THAT cheques #1938-#1959 be approved 

as presented. 

Carried. [2016-01-474] 

 

5.  AgSpectra Presentation CEO Lonnie Mesick provided an overview of the vision and 

plan for Starfield Centre Greenhouse developments. Using 

proprietary materials, innovative construction techniques, and 

renewable energy sources, the initiative is intended to create 

multi-generational employment opportunities within a state 

of the art farm, a wholesome plant, water science research 

facility, K– 12 education hub and ag-tourism visitor centre.  

   

6.  EDA 2016 Conference update AlbertaSW will cover registration fee for Board representatives. 

Alberta REDAs will be a Bronze Sponsor for the conference. 

Alberta REDAs have proposed doing a breakout session on 

Broadband for Economic Development. 

Bev will run for reelection to a two-year term on the EDA Board. 
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7.  Priorities for 2016-2017 There are active initiatives in all three Core Business areas that 

will roll into next phases: these include: 

 Broadband next steps; 

 Crown of the Continent;  

 Tourism destination development; 

 13 WAYS leadership development; 

Renewed multi-REDA activity related to  

 Southern Alberta Alternative Energy Partnership (SAAEP)  

 Reel Adventures Alberta Movie Maps. 

 

8.  Invest in Alberta magazine 

and 

Vacation Country Travel Guide  

Alberta REDAs will share the cost of a full page ad in the Invest 

in Alberta publication. 

AlbertaSW will place an ad in the Vacation Country Travel Guide 

40th Anniversary issue. Communities will be invited to provide 

advertorial and photos that will be featured on the website and 

may possibly be edited for magazine inclusion. 

 

9.  Project Lead Report 

 

Accepted as information. 

Next Broadband Meeting is January 27, 2016, 2:00pm 

 

10.  Executive Director Report Accepted as information. 

 

11.  Roundtable updates  

 

12.  Board Meetings: 

February 3, 2016 - no meeting 

March 2, 2016 - Fort Macleod  

April 6, 2016 - EDA Conference; no meeting 

 

 

13.  Adjournment  

 

Moved by Garry Marchuk THAT the meeting be adjourned.  

Carried. [2016-01-475] 

 

  

 

 

 

 

 

  

  Chair 

 

Approved March 2, 2016 

 

 

  

  Secretary/Treasurer 

 



Alberta SouthWest Box 1041 Pincher Creek AB T0K 1W0 
403-627-3373 or 1-888-627-3373 

bev@albertasouthwest.com 
bob@albertasouthwest.com 

Alberta SouthWest Bulletin March 2016  
Regional Economic Development Alliance (REDA) Update 

 

Becoming Albertan video clips  
Summer 2015 saw completion of a project that filmed local attractions as seen through the eyes of 

newcomers to southern Alberta. SouthGrow and Alberta SW assisted in helping the film crew make some 

local contacts.  Video clips can be viewed at http://becomingalbertan.com/activities 
 

Broadband conversation continues at the provincial level … 
 REDA Managers and staff of Entrepreneurship and Regional Development Branch met for a planning 

and information-sharing day on February 25 in Edmonton. The Department is developing a Broadband 

Preparedness tool and is offering matching funding to support new initiatives.  
 

AlbertaSW and SouthGrow Boards met jointly on March 2, 2016 to share information and brainstorm 

possibilities for broadband initiatives. Representatives from AUMA Small Communities Committee were 

also in attendance; this committee is looking at broadband issues on behalf of that provincial organization. 
 

For your viewing pleasure: Great messages and information! 
There is need to help provide our communities with more information about the importance of high speed 

connectivity to social and economic development. 

Here is a link to the video that was referenced at the meeting called Connected Countryside.  

https://www.intelligentcommunity.org/index.php?src=gendocs&ref=connected-countryside&category=Services 
 

Such an approach may provide value for officials in all levels of government, as well as citizens.  
 

Also of interest is the story of the two counties in Kentucky. It is a great story for the very rural.  

http://www.bbcmag.com/2016mags/Jan_Feb/BBC_Jan16_GigabitHollers.pdf 

 

The next AlbertaSW Broadband Committee meeting is scheduled for  

Wednesday March 30, 2016, 2:00pm and will explore some of these ides further. 

Anyone willing to join this conversation is welcome to attend; please contact Bob for details. 

 

OTHER UPCOMING EVENTS 
 

 Digital Futures, Medicine Hat  

Tuesday, March 8, 7:00pm to Thursday, March 10, 2016 https://digitalfuturesandlocaltoglobal.eventbrite.ca 
 

 2016 Economic Developers Alberta (EDA) Conference, Kananaskis 

Wednesday April 6 to Friday April 8, 2016. Registration and information at www.edaalberta.ca 
 

 Montana Governor’s Conference on Tourism, Kalispell MT  

Sunday April 10 to Tuesday April 12, 2016 http://tourism.mt.gov/governorsconference/agenda 
 

 Crown Roundtable Conference, Fernie BC 

Thursday October 13 to Friday October 14, 2016; mark your calendar! 

http://www.crownroundtable.org/7thconference2016.html 

mailto:bev@albertasouthwest.com
http://becomingalbertan.com/activities
https://www.intelligentcommunity.org/index.php?src=gendocs&ref=connected-countryside&category=Services
http://www.bbcmag.com/2016mags/Jan_Feb/BBC_Jan16_GigabitHollers.pdf
https://digitalfuturesandlocaltoglobal.eventbrite.ca/
http://www.edaalberta.ca/
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MINUTES - 1  (2016) 

EXECUTIVE COMMITTEE MEETING 
Thursday, January 14, 2016 at 7:00 p.m. 

ORRSC Boardroom (3105 - 16 Avenue North, Lethbridge) 
 

EXECUTIVE COMMITTEE: 

 Gordon Wolstenholme - Chair  Bill Chapman 
 Henry Van Hierden - Vice-Chair Tom Rose 
 Don Anderberg Barry Johnson 
 Jim Bester  

STAFF: 

 Lenze Kuiper – Director Barb Johnson – Executive Secretary  
 

AGENDA: 

1. Approval of Agenda – January 14, 2016 ..............................................................................................  

2. Approval of Minutes – November 12, 2015 ........................................................................ (attachment) 

3. Business Arising from the Minutes 

4. New Business 
(a) Organizational Retreat Update ........................................................................................................  
(b) Vehicle Purchase ............................................................................................................... (handout) 
(c) Provincial Funding – Lobbying Strategy Update ........................................................... (attachment) 
(d) Assessment Review Board – Court of Queen’s Bench Update ......................................................  
(e) Planning Position Update & Interim Coverage ................................................................................  
(f) Municipal Borrowing Bylaw Form  – ATB Financial ........................................................................  
(g) Fee For Service Update .................................................................................................... (handout) 
(h) Flood Mapping Update ....................................................................................................................  

5. Accounts 
(a) Office Accounts –  

(i) October 2015 ......................................................................................................... (attachment) 
(ii) November 2015 ..................................................................................................... (attachment) 

(b) Financial Statements –  
(i) January 1 - October 31, 2015 ................................................................................ (attachment) 
(ii) January 1 - November 30, 2015 ............................................................................ (attachment) 

  

OLDMAN RIVER REGIONAL SERVICES COMMISSION
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6. Director’s Report ...................................................................................................................................  

7. Executive Report ...................................................................................................................................  

8. Adjournment ..........................................................................................................................................  
 
 
 
CHAIR GORDON WOLSTENHOLME CALLED THE MEETING TO ORDER AT 7:00 P.M. 

1. APPROVAL OF AGENDA 

Moved by:  Tom Rose 

THAT the Executive Committee approve the agenda, as amended: 

 ADD:  4(h)  Flood Mapping Update CARRIED 

2. APPROVAL OF MINUTES 

Moved by:  Jim Bester 

THAT the Executive Committee approve the minutes of November 12, 2015, as presented.  
   CARRIED 

3. BUSINESS ARISING FROM THE MINUTES 

 None. 

4. NEW BUSINESS 

(a) Organizational Retreat Update 

 Several facilitator options suggested by the Executive at the last meeting were investigated, 
but most perform mediation rather than strategic planning.  Following discussion, consensus 
was that the retreat be organized inhouse with duties divided among ORRSC planners.  The 
Director will prepare a draft survey for the Executive Committee to review before circulation 
to municipal councils for input prior to the retreat.  A retreat date has not been set, but 
should occur before the end of April 2016. 

Moved by:  Jim Bester 

THAT the Oldman River Regional Services Commission hold an organizational retreat for the 
Executive Committee and staff facilitated by ORRSC planners before the end of April 2016.  
Prior to the retreat, a survey will be provided to all member municipal councils and 
administration for input. CARRIED 

(b) Vehicle Purchase 

 Invitations to quote were sent to nine automotive dealerships with only two responding with 
quotes on 4 vehicles (prices + GST, tire levy, A/C tax):   

2016 Jeep Patriot North 4x4 $22,781.00 
2016 Jeep Cherokee Sport 4x4 $26,469.00 
2015 Chevrolet Equinox AWD $23,575.25 
2016 Chevrolet Equinox AWD $25,531.25 
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Moved by:  Don Anderberg 

THAT the Executive Committee approve the purchase of a 2016 Chevrolet Equinox AWD from 
Murray Chevrolet for $25,531.25 + GST, tire levy, A/C tax, as quoted. CARRIED 

(c) Provincial Funding – Lobbying Strategy Update 

 An email from Dionne Comeau of Parkland Community Planning Services who is 
spearheading the funding effort was attached to the agenda.  In a meeting on December 17, 
2015 with Brad Pickering, Deputy Minister of Municipal Affairs, he requested additional 
information on the services we offer and the level of population we represent, and has 
agreed to set aside funding for us until we meet with grant staff in the new year.  We have 
also requested that one of the changes they make to the grant outline is to include us as 
entities that can apply for a grant on behalf of our municipalities without having to get a 
sponsor like we do now.  Director Lenze Kuiper and Senior Planner Mike Burla will meet with 
the lobby group in Edmonton on January 28, 2016. 

Moved by:  Tom Rose 

THAT the Executive Committee receive the Provincial Funding – Lobbying Strategy Update, as 
information. CARRIED 

(d) Assessment Review Board – Court of Queen’s Bench Update 

 One 2015 Assessment Review Board decision has been appealed to the Court of Queen’s 
Bench on grounds that proper notification was not given.  The matter went before the judge 
and he asked for a special chambers meeting which is scheduled for July 18, 2016.  Legal 
costs to prepare for this meeting could be $5000 - $6000.  Following discussion, the 
Executive Committee recommended that an offer be extended to hear the appeal again in 
2016 and waive the fee in order to avoid legal costs. 

Moved by:  Bill Chapman 

THAT the Executive Committee receive the Assessment Review Board Update, as information. 
  CARRIED 

(e) Planning Position Update & Interim Coverage 

 The Planner position vacated by Spencer Croil has been advertised with a closing date of 
January 31, 2016 and 22 applications have been received to date.  Interim coverage for his 
municipalities is as follows: 

Bassano – Cam Klassen (Diane Horvath and Ryan Dyck backup) 
Brooks – Gavin Scott 
Coaldale – Cam Klassen (Ryan Dyck backup) 
Fort Macleod – Mike Burla 

(f) Municipal Borrowing Bylaw – ATB Financial 

 In order to maintain a $500,000 revolving line of credit for ORRSC, ATB Financial requires 
the Chair and Director to sign a municipal borrowing bylaw and record its approval by the 
Executive Committee in the minutes of the first meeting of each year.  Therefore, a 
resolution is required authorizing the Chair and Director to sign the bylaw.  The line of credit 
currently has a $0 balance and was last used in 2013. 
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Moved by:  Jim Bester 

THAT the Executive Committee authorize the Chair and Director to endorse the 2016 Municipal 
Borrowing Bylaw Form (Revolving Line of Credit) for ATB Financial. CARRIED 

 

(g) Fee For Service Update 

 The updated Fee For Service table was reviewed. 

Moved by:  Henry Van Hierden 

THAT the Executive Committee receive the Fee For Service Update, as information. 
  CARRIED 

(h) Flood Mapping Update 

 ORRSC sent a letter to the Minister of Municipal Affairs in 2014 on behalf of our member 
municipalities requesting updated floodway mapping.  Although several River Hazard 
Studies are currently underway in the province, none are occurring in our area.  Therefore, 
Don Anderberg asked ORRSC to send another letter requesting an update of floodway 
mapping in our region. 

Moved by:  Bill Chapman 

THAT the Executive Committee authorize ORRSC to send a letter to the Minister and Deputy 
Minister of Municipal Affairs and Environment regarding the status of floodway mapping in our 
region, with a copy to all member municipalities. CARRIED 

5. ACCOUNTS 

(a) Office Accounts –  

(i) October 2015 
 
 5150  Staff Mileage  ...........................................  B. Brunner  ......................................... $    87.50
 5150  Staff Mileage  ...........................................  B. Brunner  ......................................... 158.00
 5150  Staff Mileage  ...........................................  S. Croil  .............................................. 72.00
 5150  Staff Mileage  ...........................................  D. Horvath  ......................................... 315.00
 5150  Staff Mileage  ...........................................  K. Kinniburgh  .................................... 56.35
 5151  Vehicle Gas & Maintenance  ....................  Imperial Oil  ........................................ 345.43
 5536  Rural IMDP Grant  ...................................  Imperial Oil  ........................................ 36.72
 5280  Janitorial Services  ...................................  Madison Ave Business Services  ....... 475.00
 5320  General Office Supplies  ..........................  Madison Ave Business Services  ....... 15.79
 5310  Telephone  ...............................................  Shaw Business  ................................. 309.65
 5310  Telephone  ...............................................  Shaw Business  ................................. 309.65
 5310  Telephone  ...............................................  Bell Mobility  ....................................... 627.60
 5310  Telephone  ...............................................  Telus  ................................................. 61.68
 5310  Telephone  ...............................................  Yellow Pages  .................................... 29.04
 5320  General Office Supplies  ..........................  Desjardin Card Services  ................... 18.00
 5320  General Office Supplies  ..........................  Desjardin Card Services  ................... 283.52
 5380  Printing & Printing Supplies  .....................  Desjardin Card Services  ................... 137.50
 5320  General Office Supplies  ..........................  Desjardin Card Services  ................... 92.40
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 5380  Printing & Printing Supplies  .....................  Desjardin Card Services  ................... 75.53
 5330  Dues & Subscriptions  ..............................  Sunny South News  ........................... 24.00
 5330  Dues & Subscriptions  ..............................  Temple City Star  ............................... 52.00
 5380  Printing & Printing Supplies  .....................  Lethbridge Mobile Shredding  ............ 22.00
 5430  Aerial Photos & Maps  .............................  County of Warner  .............................. 180.00
 5440  Land Titles Office  ....................................  Minister of Finance  ........................... 391.00
 5500  Subdivision Notification  ...........................  Lethbridge Herald  ............................. 124.80
 5500  Subdivision Notification  ...........................  Lethbridge Herald  ............................. 274.56
 5540  Other  .......................................................  Purolator  ........................................... 34.20
 1160  GST Receivable  ......................................  GST Receivable  ................................ 287.95
 

    TOTAL $4,896.87
 

(ii) November 2015 
 
 5150  Staff Mileage  ...........................................  M. Burla  ............................................. $    290.00
 5150  Staff Mileage  ...........................................  S. Harty (March - November)  ............... 150.50
 5150  Staff Mileage  ...........................................  S. Johnson  ........................................ 68.50
 5151  Vehicle Gas & Maintenance  ....................  S. Johnson  ........................................ 112.13
 5320  General Office Supplies  ..........................  S. Johnson  ........................................ 151.85
 5536  Rural IMDP Grant  ...................................  S. Johnson  ........................................ 36.86
 4140  Approval Fees  .........................................  Lorne Hazell  ...................................... 175.00
 5151  Vehicle Gas & Maintenance  ....................  Imperial Oil  ........................................ 358.78
 5280  Janitorial Services  ...................................  Madison Ave Business Services  ....... 475.00
 5285  Building Maintenance  ..............................  Wild Rose Horticultural  ..................... 160.00
 5285  Building Maintenance  ..............................  Weing’s Sprinkler  .............................. 100.00
 5285  Building Maintenance  ..............................  Kost Fire  ............................................ 84.00
 5310  Telephone  ...............................................  Bell Mobility  ....................................... 652.65
 5310  Telephone  ...............................................  Shaw Business  ................................. 309.65
 5310  Telephone  ...............................................  Yellow Pages  .................................... 30.49
 5310  Telephone  ...............................................  Telus  ................................................. 2.00
 5320  General Office Supplies  ..........................  Desjardin Card Services  ................... 205.03
 5320  General Office Supplies  ..........................  Wal Mart  ............................................ 27.41
 5320  General Office Supplies  ..........................  Petty Cash (name badge, bowls)  ......... 32.88
 5530  Coffee & Supplies  ...................................  Petty Cash (green tea, coffee filters)  .... 31.69
 5350  Postage & Petty Cash  .............................  Postage by Phone  ............................ 1,500.00
 5380  Printing & Printing Supplies  .....................  Lethbridge Mobile Shredding  ............ 22.00
 5380  Printing & Printing Supplies  .....................  Desjardin Card Services  ................... 633.72
 5380  Printing & Printing Supplies  .....................  Paramount Printers  ........................... 364.75
 5430  Aerial Photos & Maps  .............................  M.D. of Willow Creek  ........................ 240.00
 5440  Land Titles Office  ....................................  Minister of Finance  ........................... 486.00
 5460  Public Relations  ......................................  Jaime Thomas  .................................. 100.00
 5460  Public Relations  ......................................  Lenze Kuiper  ..................................... 100.00
 5460  Public Relations  ......................................  Diane Horvath  ................................... 150.00
 5460  Public Relations  ......................................  Gail Kirkman  ..................................... 200.00
 5460  Public Relations  ......................................  Costco  ............................................... 264.79
 5480  Recruitment & Relocation  .......................  AUMA  ................................................ 450.00
 5532  Assessment Review Board  .....................  D. Gillespie  ........................................ 760.32
 5532  Assessment Review Board  .....................  H. Van Hierden  ................................. 770.34
 5580  Equipment & Furniture Rental  .................  Xerox Canada  ................................... 2,389.58
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 1160  GST Receivable  ......................................  GST Receivable  ................................ 238.53
 

    TOTAL $12,124.45
 

Moved by:  Don Anderberg 

THAT the Executive Committee approve the Office Accounts of October ($4,896.87), and 
November ($12,124.45) 2015, as presented. CARRIED 

(b) Financial Statements – 

(i) January 1 - October 31, 2015 
(ii) January 1 - November 30, 2015 

Moved by:  Henry Van Hierden 

THAT the Executive Committee approve the following unaudited financial statements: 

January 1 - October 31, 2014 
January 1 - November 30, 2014 
January 1 - December 31, 2014 CARRIED 

6. DIRECTOR’S REPORT 

 The Director reported on his activities since the last Executive Committee meeting. 

7. EXECUTIVE REPORT 

 Committee members reported on various projects and activities in their respective municipalities. 

8. ADJOURNMENT 

Moved by:  Henry Van Hierden 

THAT we adjourn the regular meeting of the Executive Committee of the Oldman River Regional 
Services Commission at 8:40 p.m. until Thursday, February 11, 2016 at 7:00 p.m. CARRIED 

 
 
 
 
 
 
/bj  CHAIR:  _________________________________________  
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          Willow Creek Regional Waste Management Services Commission 
Box 2820 Claresholm, Alberta  T0L 0T0 

Phone: 403-687-2603              
Fax: 403-687-2606 

   
  
Minutes of the Regular Monthly Meeting of the Landfill Commission held at the Landfill 
Facility January 28th, 2016 at 3:00 P.M. 
 
In attendance: Chair Earl Hemmaway, Barry Johnson, Lyal O’Neill, Gord Wolstenholme 
and Cheryl Guenther.   
 
Absent:  John Connor 
 
 
1. Chair Earl Hemmaway called the Meeting to Order at 2:55 P.M. 
 
2. Approval of Agenda 
 
Cheryl added items 6e and 6f. 
 
16.04 Moved by Barry Johnson to approve the Agenda as amended. 
CARRIED 4-0 
 
3. Delegations 
 
No delegations 
 
4. Approval of Minutes 
 
16.05 Moved by Lyal O’Neill to approve the Minutes of the November 30th, 2015 
meeting as presented. 
CARRIED 4-0 
 
5. Financial Information  
 

a) Approval of Accounts Payable 
 
Cheryl presented the members with the Accounts Payable in the amount of $20 805.88. 
 
16.06 Moved by Lyal O’Neill to approve the Accounts Payable as presented. 
CARRIED 4-0 
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Minutes of the Regular Monthly Meeting of the Landfill Commission held at the Landfill 
Facility January 28th, 2016 at 3:00 P.M. 
 
5. Financial Information cont. 
 

b) Approval of Check Detail November 30, 2015 to January 25, 2016 
 
16.07 Moved by Barry Johnson to accept the Check Detail as presented. 
CARRIED 4-0 
 

c) Bank Statement December 2015 – For Information 
 
Cheryl presented the Bank Statement ending December 31, 2015 for information 
including a comparison from December 2014. 
 

d) Bank Reconciliation November & December 2015-Checking Account 
 
Cheryl presented the members with the November and December 2015 Bank 
Reconciliation report for the Checking Account. 
 

e) Bank Reconciliation November & December 2015-90 Day Notice Account 
 
Cheryl presented the members with the November and December 2015 Bank 
Reconciliation report for the 90 Day Notice Account. 
 
16.08 Moved by Lyal O’Neill to accept the November and December Bank 
Reconciliation reports for the Checking Account and the 90 Day Notice Account as 
presented. 
CARRIED 4-0 
 
 
6. New Business 
 

a) CARE Spring Recycling Conference 
 
Cheryl brought forth information on the CARE Spring Recycling Seminar in Lethbridge 
in February.  The seminar runs from February 24th to the 26th at a cost of $350.00 plus 
GST.  Cheryl expressed that she would like to attend the CARE Spring Seminar. 
 
16.09 Moved by Barry Johnson to send Cheryl to the CARE Spring Seminar 
CARRIED 4-0 
 
Chairman Hemmaway asked if Cheryl wanted to stay in Lethbridge during the seminar 
instead of driving back and forth every day.  Cheryl said she would decide when closer 
to the seminar. 
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Minutes of the Regular Monthly Meeting of the Landfill Commission held at the Landfill 
Facility January 28th, 2016 at 3:00 P.M. 

 
6. New Business cont’d 

 
b) 2015 Waste Volumes – For Information 

 
Cheryl presented the waste volumes for 2015.  The landfill accepted approximately 
1000 tonne more of waste than in 2014.  Cheryl felt this was owing to the new power 
line construction and clean up.  Cheryl also stated that we will not use 2015 volumes to 
budget for 2016 as we may not see those volumes in 2016.  Typically, on average, the 
landfill accepts approximately 7000 metric tonne of waste per year. 
 

c) Budget Items – For Discussion 
 
Cheryl explained that she will begin work on the 2016 budget.  Cheryl typically takes 
audited figures to create the new budget.  Audit is scheduled for February 2.  Cheryl 
asked the members what direction they wanted to go as far as capital expenditures.  
Cheryl explained that she would like to see a household hazardous waste collection site 
constructed at the landfill at a cost of approximately $12000.00.  The members were in 
favor of including a HHW site in the capital budget.  Cheryl also mentioned that she 
would like to have a laptop with new scale software that the staff could operate as well 
as her.  The current system is old and requires manual tracking and posting.  She 
thought this may be upwards of 5-6 thousand dollars.  The members also discussed 
where to go with wage increases this year.  Member O’Neill stated that we certainly 
have to ensure we budget for depreciation as well as reserve for future capital 
projects/equipment. 
 

d) Presentation of Financial Statements – Meeting Time 
 
Cheryl explained that YPM will attend our next regular meeting to present the 2015 
financial statements.  To accommodate for time that James will require, Cheryl thought 
it would be wise to begin at 2:30 P.M. instead the normal 3:00 P.M. start time.  All 
members presented were in favor of the early start.  Cheryl also mentioned that she felt 
we should have a preliminary budget meeting.  All members were in favor of meeting on 
February 18th at 3:00 P.M. 

 
e) Insurance – Legal Expense Coverage 

 
Cheryl presented an offer from Jubilee Insurance for legal expense coverage for 
consideration.   
 
16.10 Moved by Lyal O’Neill to accept the offer from Jubilee Insurance for legal 
expense insurance at an annual premium of $200.00 
CARRIED 4-0 
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Minutes of the Regular Monthly Meeting of the Landfill Commission held at the Landfill 
Facility January 28th, 2016 at 3:00 P.M. 
 
6. New Business cont’d 
 

f) Building Grand Opening 
 
Cheryl asked the members what their intent was for a grand opening of our new facility.  
Member O’Neill thought the landfill wouldn’t be a very good venue for a barbeque.  
Cheryl thought a Wednesday would be a good day of the week to host as the facility is 
closed.  All the members were in favor of organizing a grand opening but thought we 
should wait to decide until the Granum member could offer some input as well. 
 
7. Old Business  
 

a)  Building Update 
 
Cheryl gave a verbal report on the status of the building construction.  Cheryl explained 
that we were granted occupancy by Superior Safety Codes and further that Kelly 
Starling conducted the fire codes inspection as well.  We are scheduled to move our 
scale equipment over to the new facility on February 3 and should be fully operational in 
the new building on February 4.  There will still be some odds and ends to finish up, but 
we are finally seeing the end. 
 

b) Canada 150 Program 
 
Cheryl informed the members that she has received notification that we were not 
successful in our application for funds to assist in the construction of a HHW site at the 
landfill. 
 

c) SAEWA 
 
Member Johnson provided the Board with documentation from SAEWA regarding the 
2016 membership dues etc.  Vice Chairman O’Neill stated that he has not seen 
anything regarding SAEWA at council, and that the Town of Claresholm was a member 
of SAEWA in 2015.  Member Johnson again stated that the Town of Stavely could not 
stand alone in waste disposal and would follow what the Commission decided.  The 
Town of Fort Macleod, the Town of Granum and the M.D. of Willow Creek did not pay 
their 2015 membership dues.  It was the consensus of the Board that until SAEWA 
provided a business and governance plan, the Commission would not participate in 
SAEWA at this time. 

 
8. Correspondence 
 
No correspondence. 
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Minutes of the Regular Monthly Meeting of the Landfill Commission held at the Landfill 
Facility January 28th, 2016 at 3:00 P.M. 
 
9. General Landfill Information 
 
No general landfill items 
 
10. In Camera 
 
No In Camera items 
 
11. Adjournment 
 
16.11 Moved by Gord Wolstenholme to adjourn the meeting at 5:00P.M. 
CARRIED 4-0 
 
 
 
_________________________________ 
Chairman Earl Hemmaway 
 
 
 
_________________________________ 
CAO Cheryl Guenther 



 

February 23, 2016 

 

 

Attention: AUMA Town Member CAOs 

 

Pursuant to AUMA Policy AP010, AUMA conducts an annual review of electoral zone 

membership for Towns and Villages. 

 

Please review the current list of electoral zones for Towns below.  If you wish to propose a 

change for your Town please provide your submission by no later than April 8, 2016 to Sandy 

Bugeja at sbugeja@auma.ca. Any proposed changes will be reviewed at the May meeting of the 

AUMA Board. 

 

If no changes are proposed by your Town you do not need to make any submissions, take any 

action or reply to this email. 

 

Thank you for your attention to this request.  If you have any questions about the process 

please contact Lee Simants at lsimants@auma.ca. 

 

Towns East Zone Towns West Zone Towns South Zone 

Athabasca 

Bashaw 

Beaumont 

Blackfalds 

Bon Accord 

Bonnyville 

Bruderheim 

Castor 

Coronation  

Daysland 

Elk Point 

Gibbons 

Hardisty 

Innisfail 

Killam 

Lac La Biche 

Lamont 

Legal 

Millet 

Morinville 

Mundare 

Ponoka 

Provost 

Redwater 

Sedgewick 

Smoky Lake 

Stettler 

St. Paul 

Tofield 

Trochu 

Two Hills 

Vegreville 

Vermilion 

Viking 

Wainwright 

Barrhead 

Beaverlodge 

Bentley 

Bowden 

Calmar 

Devon 

Drayton Valley 

Eckville 

Edson 

Fairview  

Falher 

Fox Creek 

Glendon 

Grande Cache 

Grimshaw 

High Level 

High Prairie 

Hinton 

Jasper 

Manning 

Mayerthorpe 

McLennan 

Onoway 

Peace River 

Penhold 

Rainbow Lake 

Rimbey 

Rocky Mountain House 

Sexsmith 

Slave Lake 

Spirit River 

Stony Plain 

Swan Hills 

Sylvan Lake 

Valleyview 

Wembley 

Westlock 

Whitecourt 

Banff 

Bassano 

Black Diamond 

Bow Island 

Canmore 

Cardston 

Carstairs 

Claresholm 

Coaldale 

Coalhurst 

Cochrane 

Crossfield 

Crowsnest 

Pass 

Didsbury 

Drumheller 

Fort Macleod 

Granum 

Hanna 

High River 

Irricana 

Magrath 

Milk River 

Nanton 

Okotoks 

Olds 

Oyen 

Picture Butte 

Pincher Creek 

Raymond 

Redcliff 

Redwood 

Meadows 

Stavely 

Strathmore 

Sundre 

Taber 

Three Hills 

Turner Valley 

Vauxhall 

Vulcan 

 

















    

PORCUPINE HILLS LODGE REGULAR                                

MEETINGMEETINGMEETINGMEETING 

                        February 9February 9February 9February 9, 2016, 2016, 2016, 2016    

 

Members Present: Janice Binmore (Town of Stavely Representative), Earl Hemmaway (MD 

Representative), Lyal O’Neill (Town of Claresholm Representative), Lisa Anderson (CAO), 

Audrey Hoffman (MD Member at Large), Judy Van Amerongen (Town of Claresholm Member 

at Large/acting secretary), Pam Crone (Town of Stavely Member at Large). 

 

• Meeting called to orderMeeting called to orderMeeting called to orderMeeting called to order at 4:00 pm 

 

• Additions to Additions to Additions to Additions to AgendaAgendaAgendaAgenda none 

 

• Acceptance of AgendaAcceptance of AgendaAcceptance of AgendaAcceptance of Agenda   Judy Van Amerongen moved acceptance.  Carried 

 

• Acceptance of Last Month’s MinutesAcceptance of Last Month’s MinutesAcceptance of Last Month’s MinutesAcceptance of Last Month’s Minutes   Audrey Hoffman moved acceptance of minutes 

from January 5, 2016 as presented.  Carried 

 

• Financial Report    Financial Report    Financial Report    Financial Report    Janice Binmore moved acceptance.  Carried. 

 

• Manager’s Report   Manager’s Report   Manager’s Report   Manager’s Report    

 

• We are still looking for Casino Volunteer workers. 

 

• Update: Porcupine Hills Lodge 50th Anniversary.  Lisa is looking for ideas.  It was 

decided to invite residents and families.  Letters to go to Mayors and Reeves of 

Claresholm and Stavely, as well as John Barlow and Pat Stier.  Lisa will send letters of 

invites to the invitees.  A barbecue was discussed as well as a special order cake for 

the occasion.  

•  Pam Crone moved to obtain 2 more quotes for the replacement of Air Condenser 

Units.  Carried 

 

Pam Crone moved to accept Manager’s Report.   Carried. 

 

• Recreation report  Recreation report  Recreation report  Recreation report   Pam Crone moved acceptance.  Carried 

 

• Maintenance ReportMaintenance ReportMaintenance ReportMaintenance Report   Janice Binmore moved acceptance.  Carried.    

 



• Supportive Units Supportive Units Supportive Units Supportive Units         FullFullFullFull at this time.  3 vacancies in the Lodge as of the end of 

February. 

• CorrespondenceCorrespondenceCorrespondenceCorrespondence None.   

• Adjournment  Adjournment  Adjournment  Adjournment   Janice Binmore moved to adjourn at 4:25 PM.  Carried. 

 

Budget 2016 Meeting called to order at 5:05 pm.  Suzanne is present to input the budget with 

the Board. 

• In Cameran Cameran Cameran Camera.  Lyal O’Neill moved to go In camera at 5:50 PM. Carried. 

• Audrey Hoffman moved come out of In camera at 6:00 PM.  Carried 
• Judy Van Amerongen moved to accept the budget for 2016.  Carried.  
• AdjournmentAdjournmentAdjournmentAdjournment         Pam Crone moved to adjourn at 6:40 PM.  Carried. 

    

    

    

Next Regular Board Meeting   Next Regular Board Meeting   Next Regular Board Meeting   Next Regular Board Meeting   March 1March 1March 1March 1, 2016 @, 2016 @, 2016 @, 2016 @3333:00:00:00:00    
    

 

 

 

____________________________________________________ 

Chairman of the Board Signature 

 

 

 

____________________________________________________ 

Chief Administrative Officer Signature 














