
TOWN OF CLARESHOLM 
 PROVINCE OF ALBERTA 

REGULAR COUNCIL MEETING 
FEBRUARY 27, 2017 

AGENDA 
 Time: 7:00 P.M. 

                 Place:  Council Chambers 
Town of Claresholm Administration Office 

221 – 45 Avenue West 
CALL TO ORDER 
 
AGENDA: ADOPTION OF AGENDA 
 
MINUTES: REGULAR MEETING MINUTES FEBUARY 13, 2017 
 
ACTION ITEMS: 

1. DELEGATION RESPONSE: Claresholm & District Chamber of Commerce – Donna 
Courage 

RE: Exercise Equipment 
2. BYLAW #1625 – Land Use Bylaw Amendment (Annexation) 

RE:  1st Reading 
 

3. CORRES: Hon. Shaye Anderson, Minister of Municipal Affairs 
RE: 16th Annual Minister’s Awards for Municipal Excellence 

 
4. CORRES: FortisAlberta 

RE: Earth Hour Grants 
 

5. CORRES: Fortis Alberta  
RE:  LED Streetlight Conversion Update 
 

6. CORRES:  AXIA 
RE:  Update 

 
7. REQUEST FOR DECISION:  - RCMP Memorandum of Understanding 

 
 

8. INFORMATION BRIEF: CAO Report 
 

 
9. INFORMATION BRIEF: Council Resolution Status 

 
 

10. ADOPTION OF INFORMATION ITEMS 
 
 

11. IN CAMERA: Committee Appointment; Land; Contract 
 
 
 

1. AUMA Spring Mayor’s Caucus 
2. Municipal Planning Commission Minutes – January 27, 2017 
3. Chimaera Biotech Ventures Inc. – Application – February 4, 2017 
4. Canadian Postmasters & Assistants Association – Financial Services to Rural Canada – January 23, 2017 

 
ADJOURNMENT  

INFORMATION ITEMS: 
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TOWN	OF	CLARESHOLM	
PROVINCE OF ALBERTA 

 REGULAR COUNCIL MEETING MINUTES 
   FEBRUARY 13, 2017 

 
Place:  Council Chambers 

Town of Claresholm Administration Office 
221 – 45 Avenue West 

 
COUNCIL PRESENT: Mayor Rob Steel; Councillors: Jamie Cutler, Betty Fieguth, Shelley Ford, Mike 

McAlonan, Chris Dixon, and Lyal O’Neill. 
 
STAFF PRESENT:  Chief Administrative Officer: Marian Carlson, Finance Assistant: Karine 

Wilhauk 
 
MEDIA PRESENT:  Rob Vogt, Claresholm Local Press 
 
CALL TO ORDER: The meeting was called to order at 7:00 p.m. by Mayor Rob Steel. 
 

AGENDA: Moved by Councillor Cutler that the Agenda be accepted as presented. 
 

CARRIED 
MINUTES:                 REGULAR MEETING – JANUARY 23, 2017 
 

Moved by Councillor Fieguth that the Regular Meeting Minutes January 23, 2017 
be accepted as presented. 

CARRIED 
 
DELEGATION: CLARESHOLM & DISTRICT CHAMBER OF COMMERCE – Donna Courage 

RE: Exercise Equipment 
 

Donna Courage appeared on behalf of the Claresholm & District Chamber of 
Commerce regarding their plan to purchase two outside fitness equipment parks – 
one for the east side and one for the west side. Their request to the Town of 
Claresholm is: 

1. Donation of the land for the parks to be installed on; 
2. To have the Town crew build, install and inspect the parks, and maintain 

them on an ongoing basis; 
3. A letter of support for grant applications; and 
4. They are unable to apply to the Lethbridge Community Foundation grant 

on their own and require the Town’s support in this regard. 
 
ACTION ITEMS: 

1. BYLAW #1624 – Land Use Bylaw Amendment (Secondary Suites) 
RE: 1st Reading 

 
Referred to Administration for clarification on a definition within the original 
land use bylaw. 

 
2. BYLAW #1625 – Land Use Bylaw Amendment (Annexation) 

RE: 1st Reading 
 

Referred to Administration for zoning clarification within this bylaw. 
 

3. BYLAW #1626 – Local Improvement Tax Bylaw Amendment 
RE: 1st Reading 

 
Moved by Councillor McAlonan to give Bylaw #1626, a local improvement tax 
bylaw amendment, 1st Reading. 

CARRIED 
4. CORRES: Claresholm Garden Club 

RE: Downtown Planters 
 

Referred to Administration to write a letter of thanks to the Claresholm Garden 
Club for their service. Referred to budget. 

 
5. CORRES: Claresholm Animal Rescue Society (CAReS) 

RE: Animal Rescue Shelter 
 

Referred to budget. 
 

6. REQUEST FOR DECISION: Letter of Support – Town of Fort Macleod 
ACP Grant Application 

 
MOTION #17-005 Moved by Councillor Cutler to participate in an application to fund the creation of 

intermunicipal / regional collaborative frameworks & protocols submitted by the 
Town of Fort Macleod under the Intermunicipal Collaboration Component of the 
Alberta Community Partnership Grant, and further that the Town of Claresholm, a 
participant, agrees to abide by the terms of the conditional grant agreement, 
governing the purpose and use of the grant funds. 

CARRIED 
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7. REQUEST FOR DECISION: Town of Fort Macleod / Claresholm CPO 
Program 

 
MOTION #17-006 Moved by Councillor Ford to enter into the proposed service agreement with the 

Town of Fort Macleod for the Community Peace Officer 1 Collaboration Project 
as presented. 

CARRIED 
 

8. REQUEST FOR DECISION: Tax Recovery Sale - #4 Skyline Crescent 
List Price 

 
MOTION #17-007 Moved by Councillor Cutler to reduce the listing price on 4 Skyline Crescent, Lot 

16, Block 63, Plan 0110064, to the appraised value of $520,000.00. 
 

CARRIED 
 

9. REQUEST FOR DECISION: #4 Skyline Crescent Real Estate Listing 
Extension 

 
MOTION #17-008 Moved by Councillor Cutler to amend the contract with Avison Young 

Lethbridge (2016) Inc. until January 31, 2018 as the Listing Agent for the tax 
recovery property located at #4 Skyline Crescent.  

CARRIED 
 

10. REQUEST FOR DECISION: Local Improvement Tax Reimbursement 
 
MOTION #17-009 Moved by Councillor McAlonan to reimburse the local improvement tax imposed 

on Lots 8 to 14, Block 7, Plan 9910869 from 2011 to 2016 in the amount of 
$5,913.60. 

CARRIED 
 

11. INFORMATION BRIEF: South Saskatchewan Regional Plan 
 

Received for information. 
 

12. INFORMATION BRIEF: MGA Review – Draft Regulations Online 
 

Received for information. 
 

13. INFORMATION BRIEF: Council Resolution Status 
 

Received for information. 
 

14. ADOPTION OF INFORMATION ITEMS 
 

Moved by Councillor O’Neill to adopt the information items as presented. 
 

CARRIED 
15. IN CAMERA: Land (2); Legal; Personnel 

 
 Moved by Councillor Ford that the meeting go In Camera at 8:04 p.m. 

 
CARRIED 

 
Moved by Councillor O’Neill that this meeting come out of In Camera at 8:45 
p.m. 

CARRIED 
 
MOTION #17-010 Moved by Councillor Dixon to withdraw the offer to Emercor Ltd. and ESIP 

Holdings Ltd. of April 21, 2016 and direct Claimspro to file for a discontinuance 
with the court. 

CARRIED 
 
MOTION #17-011 Moved by Councillor Fieguth that as per the Fair Hiring Policy, Council supports 

the appointment of Kristin Payne, to the Centennial Park Campground Attendant 
position effective April 1, 2017 for a period of one (1) year. 

 
CARRIED 

 
ADJOURNMENT: Moved by Councillor Cutler that the meeting adjourn at 9:00 p.m. 
 

CARRIED 
 
 
___________________________                 ____________________________         
Mayor – Rob Steel                Chief Administrative Officer – Marian Carlson 



 

 

DELEGATIONS 





 

Bylaw #1625 – Land Use Bylaw Amendment 

 

TOWN OF CLARESHOLM 

PROVINCE OF ALBERTA 

BYLAW # 1625 

 

 
A Bylaw of the Town of Claresholm to amend Bylaw #1525 being a bylaw setting out land uses for 

the Town of Claresholm.  

 
WHEREAS pursuant to the provisions of the Municipal Government Act, Revised Statutes of Alberta 

2000, Chapter M-26, as amended, Council of the Town of Claresholm (hereafter called Council) has 

adopted Land Use Bylaw #1525; and 
 

WHEREAS it is deemed expedient and proper pursuant to the provisions of the Municipal Government 

Act that the Council of the Town of Claresholm shall issue a Bylaw to amend its existing Land Use 

Bylaw.  
WHEREAS The Town of Claresholm is in receipt of Municipal Government Board Order in Council 

004/2017 which approved the annexation of certain lands to the Town. The Town has determined that 

those lands take the land use designation legally described as follows:  

  

 A portion of the W1/2 25-12-27 W4M; 

 NW 24 12-27 W4M 

   

And as shown on Schedule ‘A’ attached hereto, from “Rural General (RG)” to “Agricultural/ Transitional 

A/T”; and 

 

 Block 3,4 and 5 Plan 731633 

 

And as shown on Schedule ‘A’ attached hereto, from “Rural Small Holdings (RSH)” to “Agricultural/ 

Transitional A/T”; and 

 

NOW THEREFORE under the authority and subject to the provisions of the Municipal Government Act, 

Council duly assembled does hereby enact the following: 

 

1. Amendments to Land Use Bylaw # 1525 as per “Schedule A” attached. 

 

2. This Bylaw shall take effect on the date of final passage. 

 

3. That Bylaw #1625 be consolidated with Bylaw #1525. 

 

4. Bylaw #1525 is hereby amended. 

 

 

Read a first time in Council this     day of     2017 A.D. 

 

Read a second time in Council this            day of            2017 A.D. 

 

Read a third time in Council and finally passed in Council this          day of        2017 A.D. 

 

 

 

 

 

 

 

                                                                                                                                                                                                                                

Rob Steel, Mayor                  Marian Carlson, Chief Administrative Officer  





 

 

ACTION ITEMS 







From: "Russell, Natasha" <natasha.russell@fortisalberta.com> 
Date: February 13, 2017 at 2:15:16 PM MST 
To: "Russell, Natasha" <natasha.russell@fortisalberta.com> 
Cc: ALL CA AB CS SR Managers <ALLCAABCSSRManagers@ca.util> 
Subject: Join FortisAlberta's Earth Hour Challenge for a chance to win 1 of 3 grants! 

Good afternoon, 
  
FortisAlberta is once again offering Earth Hour grants to enable municipalities to create or enhance 
energy efficiencies in their communities. First, second and third place winners will be awarded with 
$5,000, $2,500 and $1,500 grants respectively. 
  
Earth Hour is a global event that takes place in March every year with the goal of encouraging people 
and businesses to turn off unnecessary lights, appliances and electronic devices to help conserve power 
and raise awareness around environmental issues.  
  
This year, Earth Hour will take place on Saturday, March 25, 2016 from 8:30 to 9:30 p.m. Even though 
it’s just one hour, it’s an opportunity to be mindful of the power you use, and look for ways to reduce 
your energy consumption.  

The deadline to apply to join FortisAlberta’s Earth Hour Challenge is March 13, 2017. Please note, only 
municipalities who have not won an Earth Hour grant within the last three years and that have a 
Franchise Agreement with FortisAlberta are able to apply.  

To apply, please complete the attached application form and send it back to me. Stay tuned for more 
information.  
  
Best always, 
  
Natasha  
  
Natasha Russell, BCMM| Customer Communications & Energy Efficiency 
Communications Advisor, Corporate Communications 
___________________________________________________________________________________________________ 
FortisAlberta | 320 – 17th Ave SW, Calgary, AB  T2S 2V1 | Tel: 403.514.4682 
 



 
 

 

 
2017 Earth Hour Challenge  

Grant Application Form 
Earth Hour is scheduled to take place on Saturday, March 25 from 8:30 to 9:30 p.m. 

 

 
Municipality Name: ______________________________ Contact Person: ____________________________ 

 
Municipality Office Address: ______________________________________________________________________ 

 
Postal Code: __________________________________  Telephone: ________________________________ 
 

FortisAlberta Franchise Member (Circle): Yes/No               email: _________________________________________ 

  Has this municipality won a FortisAlberta Earth Hour grant in the last three years (Circle): Yes/No                

Please provide the following information: A description of (1) how the funds will be used (details, budget, benefit 
to community, existing energy efficiency initiatives, etc. and (2) how the municipality plans to encourage residents 
to save power during Earth Hour and in the future: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
We encourage you to share your photos with us. Follow us on Twitter (@fortisalberta), Instagram 

(@fortisalberta), and on Facebook (facebook.com/fortisab) to see what we’re doing in your community! 
 

 
If selected as a recipient of an Earth Hour grant, I understand that FortisAlberta may share the above information with the 
public for recognition and publicity purposes. I also acknowledge that FortisAlberta will have rights to on-site recognition of 
their sponsorship.  

 
________________________________                 ______________________________ 

        Signature            Date 
 
 

Please submit your completed application form to: 
Natasha Russell, Corporate Communications Advisor 

320 - 17 Ave SW Calgary, AB T2S 2V1; or  
via email at: natasha.russell@fortisalberta.com; or  

via fax at: 403-514-5682  
Deadline: March 13, 2017 







 

   REQUEST FOR DECISION 
Meeting:  February 27, 2017 

Agenda Item:     
 

 
  

TITLE     RCMP Memorandum of Understanding 
  
  
 
DESCRIPTION/BACKGROUND:   
 
Section 17(1) of the Peace Officer Regulations requires employers of Peace Officers to enter into a 
Memorandum of Understanding (MOU) with the police service having jurisdiction within their municipality.  
The RCMP are the police service having jurisdiction in the Town of Claresholm.  The previous MOU was 
effective January 25, 2010 and expired January of 2015.  This was discovered in early February of 2017 
and administration has been working with the Solicitor General’s Office and the local RCMP detachment 
to ensure compliance with the regulations.  Attached is a new agreement which would be effective 
January 1, 2017 through December 31, 2021. 
 
 
PROPOSED RESOLUTIONS: 
 
Moved by Cou. _________________ to approve the Memorandum of Understanding between the Town of 
Claresholm and the Royal Canadian Mounted Police for the period January 1, 2017 through December 
31, 2021, as presented. 
 
 
COSTS/ SOURCE OF FUNDING (if applicable): 
 
None 
 
 
 
RECOMMENDED ACTION: 
 
Administration recommends approval of the MOU 
 
 
ATTACHMENTS:  

1.) MOU – Town and RCMP 
 
APPLICABLE LEGISLATION:  

1.) Alberta Peace Officer Regulation 
 

  
PREPARED BY:    Marian Carlson, CLGM - CAO 
 
APPROVED BY:    Marian Carlson, CLGM - CAO    DATE:  February 23, 2017 
 
 





















1 | P a g e  
 

 
 
The following report is designed to provide Council with an update on the activities and projects of the Town.  The 
report is not intended to provide an all-encompassing review of Town activities, but to provide Council with a brief 
update on some of the more noteworthy activities and events. 

 
BYLAW ENFORCEMENT 

See enclosed report 

DEVELOPMENT 
See enclosed report 

ECONOMIC DEVELOPMENT 
See enclosed report 

FCSS 
See enclosed report 

HR & TAXATION 
See enclosed report 

INFRASTRUCTURE SERVICES 
See enclosed report 

MUSEUM 
See enclosed report 

 

February 27, 2017 



CAO REPORT February 27, 2017 

 

RECREATION 
See enclosed report 

 

 

Respectfully submitted by 

Marian Carlson, CLGM 
CAO 



 

   INFORMATION BRIEF 
Meeting: February 27, 2016 

Agenda Item:  CAO REPORT 
 

  
JANUARY BYLAW ENFORCEMENT REPORT 

  
       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 

 
 
 

January Newspaper Focus: 
1. Dog and Business License renewal  
2. Please report Animal Control concerns 
to the office and/or the bylaw officer. 
January Enforcement Highlights: 
1. New Animal Control Protocols initiated and 
implemented in collaboration with CAReS.  
2. Snow fall events required Sidewalk Notices  
3. Street cleaning required parking control.  
4. Bylaw review initiated encompassing the Cat, 
Dog, Traffic and proposed Smoking Bylaw.  
5.  Alberta Traffic Safety Fund Grant of $4900 
was awarded to the Town for youth education 
safety programs such as a Bike Rodeo and the 
Risk Reduction Workshop.  
6. Youth Safety Education program planning 
finalized.  
7. Upgrade done to the Peace Officer reporting 
program, Report Exec.  
8. Several follow ups required for Excessive Dog 
Fecal Matter Accumulation complaints. 
9. School lock down procedure practiced in 
conjunction with the Fire Department. 
10. Web Page upgrade initialized.  

69% 

4 % 6 % 

Community Engagement  

Time Allocated to Community Enforcement Actions  

21 % 

18% Failure to Maintain 
Garbage Storage Areas and 

Prohibited Items  

16% Cat at Large  
36% Requests for 

Vehicles to be 
removed for street 
cleaning purposes 

8% Parking Infractions for  
Angle Parking + No 

Parking Areas  
(Verbal Warnings) 

74% Sidewalk Notices 

4% Fire 
Protection 
Emergency 

Services  

8% Development 
Complaint 
Follow-Up 

8% Traffic Control 
Operations 

4% Residential Parking 
Infractions 

(Verbal Warnings) 
  

4% No Business License   

4% No Dog License   

12% Excessive Dog Fecal Matter Accumulation 

4% Barking Dog  



DEVELOPMENT OFFICER REPORT  
For: 1/20/2017 - 2/17/2016 

 

 

 

 

Development Permits 
 9 permit applications received.  
 10 development permits closed. 

Compliance Requests 
 3 compliance requests processed. 

Miscellaneous 
 Many business license questions asked and processing of many new licenses with 

the start of 2017. 
 MPC meeting held February 17, 2017. 
 FIPC meeting held January 30, 2017. 
 Compiled annual newsletter to accompany February water bills. 

Continued projects/events 

Land Use Bylaw Amendment 
 Continued work on secondary suites land use bylaw amendment 

 
Tax Recovery Sale - 4 Skyline Cres. 

 Continued work on contract extension / update on listing price with Avison Young. 
 
Annexation 

 With a completed annexation roll numbers and civic addresses to parcels with a 
residence have been assigned.  

 ORRSC has been updated with the new roll numbers and civic addresses to 
update the GIS system. 

 Notification letters and additional information was sent to the landowners affected 
by the new address assignments as well as emergency services and utility 
companies were circulated on the changes.  

 Continued work on land use designation for the properties. 
 

 
Submitted by 
Tara VanDellen 
Development Officer 



 

 
Monthly Report 
February, 2017 

Prepared & Submitted By;  
Economic Development Officer  

Economic Development Officer (EDO) 
• Currently completing the following University of Calgary Courses as part of the 

Economic Developers accreditation; 
o Business Management 
o Human Behaviour in Organizations   

• Attended weekend sessions for Generative Conversations 
o Leading an ongoing discussion on the creative uses of vacant buildings 

• Participated in 27 meetings between January 23 and February 23 to help move the 
current projects forward 

• Responded to 8 requests for information and had 17 unannounced visitors to the 
Business Growth & Development Centre between January 23 and February 23 

Economic Development Committee (EDC) 
• General Meeting on February 6 

o Claresholm: Defining a Promise 
 Branding Sessions discussed in detail and ongoing leadership team to 

comprise of EDC & EDO as smaller stakeholder group 
 Digital Content Library experiences identified 
 Tourism Impact Study discussed, with tracking partners and information 

defined 
o Capacity Building 

 Details for Social Media Training for Business confirmed 
o Investment Attraction 

 Need for a community map identified 
 Information being gathered 



 EDO requested best practices through Economic Developers of Alberta 
 Some information on other community materials for investment 

attraction being received 
o Community Events 

 EDO is not to take lead on events, but can oversee and support the 
events coordinator 

 EDO & EDC will continue to take lead on Downtown Tour component 
of Fair Days 

Events 
• As of February 21, 2017, a new Events Coordinator was hired to replace Justin 

Sweeney, who is focusing on his role as Economic Development Officer 
o Lauren Billey, local mother and owner of Lauren Raylene Photography and 

Blue Media is the new Events Coordinator 
o Lauren will work under the supervision of Justin to ensure a seamless transition 

and hand-off of the responsibilities 
o EDO and EDC will continue to take the lead on the ‘Downtown Tour’ aspect of 

the annual Fair Days celebration  
o Vern Lunan, recently returned resident, taking over facilitation of Fair Days 

parade 

Claresholm: Defining a Promise 
• Application for $25 000 through Community & Regional Economic Support 

Program approved 
o Announcement of receipt will take place following the Ministers 

announcement 
o Funding will be used to offset anticipated cost of $49 400 to complete the 

municipal brand, marketing plan and website 
• RFP Closed on January 27, 2017 

o Selection Committee of EDO Member Shelley Ford, EDO Chair Ali Shivji, 
CAO and EDO reviewed proposals and made a selection on February 1, 
2017 

o Initial meeting with selected proponent Tenato Strategy Inc. on February 3, 
2017 

o Project initiated on February 6, 2017 

Branding  
• Municipal branding currently underway 

o Review of following past and current documents; 
 Town of Claresholm Strategic Plan (2016 – 2019) 
 Town of Claresholm Strategic Themes & Actions (2014) 
 Claresholm Community Needs Assessment (2014) 
 Business Visitation Report; Claresholm & the Municipal District of 

Willow Creek (2012) 
 Municipal Sustainability Plan; Community Vision (2009) 



 ‘A look at Claresholm through the Eyes of a Visitor’ – Roger Brooks 
(2007) 

o Over 15 one-on-one meetings with community stakeholders 
o Visitations to community facilities 
o Community Consultation Sessions 

 99 local stakeholders present at one of two sessions held on February 
16 

 Unifying themes created, as well as business and marketing concepts 
around unique Claresholm experiences  

 Front page coverage in Local Press for two weeks in a row 
o Creative brief paragraph and sentence derived from activities to date shared 

via social media and e-mail to stakeholders for review and commentary 

Website 
• EDO presented Claresholm: Defining a Promise project to Town of Claresholm 

staff on January 24 
• Meetings with Departmental Leads and Managers took place between February 6 

and February 10 to identify specific needs and wants for the new website 
o Needs and Wants being used as guideline to structure of site 

• Departmental updates on content being completed and submitted to EDO 
• Site maintenance and analytics options being reviewed for usefulness and feasibility 

Broadband 
• Axia Fibre 

o Confirmation of reaching 30%+ expressions of interest received 
o Council, Residents and Economic Development have done all possible to 

justify investment 
o Assessment being completed and information expected in coming months 

• Shaw Business 
o Following response from Government Relations within Shaw, EDO worked 

with Shaw Business Sales Representative to reassess the industrial locations 
requiring service 

o Initial meeting took place in Claresholm on February 2, 2017 and EDO 
facilitated connection with local businesses desiring service 

o Second meeting with Shaw Business Sales Representative, Operations 
Manager, business owners and local technical representative facilitated at 
Business Growth & Development Centre on February 17, 2017 
 Businesses required to commit to multi-year contract to ensure return 

on investment 
 Potential investment in to local coaxial infrastructure would be  

$340 000 
 Service would be extended to industrial sector south of Route 520, 

and along Alberta Road 
 Business uptake is very high, and response from Shaw Business 

expected in coming weeks  



 Focus for Shaw Business is 100% on business sectors, and not on 
areas of poor residential service 

Renewables 
• Feasibility Assessment 

o Feasibility assessment on retrofitting municipal facilities with solar power 
completed at zero cost to municipality 

o Information identified 7 opportune locations and ranked in order of 
plausibility 
 Possible opportunity for brownfields 

o Assessments provided to CAO and Director of Infrastructure Services for 
further consideration 

• Municipal Solar Toolkit Session 
o EDO attended a solar toolkit session on February 22, 2017 
o Toolkit being developed by province in partnership with Solar Energy 

Alberta and the Pembina Institute 
o Provided overview of current technologies, focus on residential builds, with 

brief coverage of issues facing commercial operations 
o Toolkit to provide best practices in regards to access to solar, planning, 

permitting, fees and engaging commercial operators   

Capacity Building 
• Social Media Training for Business  

o Contracted Lethbridge College Continuing Ed to deliver two-session 
program to be delivered at the Claresholm Campus 

o EDC, Claresholm & District Chamber of Commerce and Community 
Futures Alberta Southwest each cosponsored 25% of the cost 

o Remaining 25% to be levied against participating businesses 

Other Activities 
• Discovery Days 

o EDO to lead entrepreneurial program out of West Meadow Elementary 
School 
 Every Friday for 1.5 hours for 5 weeks 
 Looking at Junior Achievement program for resources to help instill 

entrepreneurial values at a young age 
• Summertime Music in the Park 

o Initial meeting with local musician Gaven Moore  
o Gaven to take lead on booking musical talent and emcee the events 
o Every Wednesday, 6-8pm, during July and August 
o Venue to be requested; Use of Ring Rose Park, Amundsen Park if 

attendance grows 
o EDO to facilitate later evening shopping, ice-cream sales and hot-dog or 

other food vendor for location 
• Business Visitation Program 



o Themes to date being completed as possible during implementation of 
Claresholm: Defining a Promise 

• Regional Tourism Marketing 
o EDO & EDC members Shelley Ford and Darla Slovak attended Cultural 

Explorer Marketing session in Pincher Creek on January 31, 2017 
o Session facilitated by Travel Alberta on behalf of Alberta Southwest and 

focused on the Explorer Quotient model of tourism asset development and 
marketing  

• Workforce 
o EDO starting to work with multiple agencies to identify opportunities for 

short-term labour to help entice industrial developer looking at start-up at 
Airport  

 

 



FCSS REPORT TO COUNCIL FOR FEBRUARY 2017  

 

• Meeting to go over Outcome Measures for Government reporting on 
Volunteer Income Tax Program- working on client information sheet. Trying 
to make the reporting easier and show the government the usefulness of 
this program. 

• Met with EDO to go over timeline of his plans for town. –Also discussed 
needing our input on a new webpage for Claresholm – Museum (Ken) and I 
met with Justin to go over things on our websites to see if there is anything 
that can be shared or eliminated from the new town website. 

• Held regular board meeting 
• Attended Coordinated Community Response to Elder Abuse meeting. 

Discussion on what is abuse and what is elder. Also planned for steps 
needed to be done now and what can wait. 

• Preparing for Generative Conversations – phone discussion with Annand to 
discuss last minute information and details, go over food order with 
caterer, sign for rental facility etc. 

• Meeting for Women’s Conference. Tickets are available online at 
https://cwc.wildapricot.org – Date of event is April 8 at community centre. 

• Meeting of Early Childhood Coalition 
• Interview with Claresholm Local Press about Generative Conversations 

before and after the event. 
•  Hosted Interagency with 16 participants – lots of networking after the 

meeting. 
• Meeting with representative of Canada Revenue Agency to show us new 

pamphlets that are available and to discuss new tax information. 
• Two day Generative Conversations was held. –presentation and discussions 

from Unstoppable Conversations and Volunteer Alberta. Group of 30 
community members came up with 5 focuses for Claresholm : 
1. We have all the facilities we need. (Spiritual, arts, health, entertainment 
and shopping). 

https://cwc.wildapricot.org/


2. Vacant buildings are used in innovative ways. 

3. Everyone can thrive. 
4. Service groups have regular meetings to set goals, prioritize, and 

collaborate. 
5. Municipalities are working together and collaborating, barriers are gone, 

producing a greater community of towns. 

People broke off into the groups that would interest them and are now 
holding conversations to work through the focuses. 

We are setting up regular meeting times if people choose to attend. 

• Hosted Family Day Skate at arena on Monday Feb. 20. Some of the teens 
volunteered to help at the event. There were 84 participants (down from 
last year). People enjoyed skating, ate a free lunch donated by businesses in 
town, face painting and Early Childhood Education had play bins for 
younger kids. Kidsport set up a table and skates (sharpened by Home 
Hardware) were available for those that needed skates. 

• Working on Year End Annual Report for Government  
• Getting applications organized for March board meeting that will decide 

which applicants will be granted money. 

 

 



 
February 2017 HR Report/Taxation Report 

From: Lisa Chilton 

Human Resources 
• Year-end procedures continue and preparation of information for the auditors and 

the budgeting process is on-going. 
• An injury occurred to one of the Recycling Techs.  He will be off for a couple of 

months with a broken arm. 
• The process for a Director of Corporate services is ongoing. 

    
Taxation 

 
• Taxes past due, and in arrears at February 22th, 2017 are: 

$220,209.65 
 
Summary of outstanding taxes: 
$ 49,965.44  Tax recovery property - #4 Skyline 
$ 29,642.32 Tax Arrears List for 2016 (subject to sale after March 31st,  2017) 
$   3,663.14 Property on Tax Agreement with the Town  
$136,938.78  Other outstanding taxes after December 31, 2016 deadline. 
 

• Tax letters were issued last week for those properties scheduled for tax sale 
(deadline is March 31st) , for those 1 year in arrears and for others that are 2 
years in arrears that could potentially be on the 2017 Tax Sale List.  
  

• It appears, at this point, there will be at least 2 properties for tax sale in 2017 
from the 2016 Tax Arrears List.  Of the remaining 3 properties on that list, 2 will 
be paid up by the mortgage companies if the owner doesn’t pay and the other 
one has had $2,000.00 paid towards the arrears so far with a balance of 
$4,381.62 remaining. 
 

• The one property we have on a tax agreement will be paid in full by March 31, 
2017 as per the lawyer representing the mortgage company. 

 
• The annexed properties are set to be included in our 2016 assessment for 2017 

taxes.    
 

 
 



 

TOWN OF CLARESHOLM 
INFRASTRUCTURE SERVICES REPORT                                                  

for February 2017 

Buildings      Regular weekly inspections and minor maintenance is completed as required. Damage to 
the community center eaves trough on the East side requires replacement.  We will be looking into 
insurance as well as getting quotes for replacement. 
 
Sidewalks    Snow melting from properties over the sidewalks is creating a few slippery sections on 
residential sidewalks, as the boulevard elevations are higher in a lot of areas.  As this is deemed the 
property owners responsibility we are going to look for a solution in the spring to see this problem 
resolved. 
 
Streets   Plowing and sanding daily as needed.  The frost level is at 49 inches in residential areas, and 
has lifted some streets almost 100mm. This has greatly affected the drainage system and some areas are 
experiencing very slow/poor drainage. 
 
Sanitary Sewers    The rungs inside many of our sanitary sewer manholes are corroded to the point 
they are unsafe to use for entry.  Our PW crew will be replacing them as time allows.  One home is 
without sewer service on 53rd Ave. West due to a collapsed line on private property. 
 
Water Distribution   No current problems to report. PW focus will be on main valve replacements 
in 2017 as over 30 are not working. We have asked for money in 2017 operational budget to do 10 
replacements a year for the next 3 years. 
 
Storm Sewer Drainage   The fast melt in January has caused minor drainage issues in Town and it 
will slow down work on the Frog Creek drainage project. The cleaning of the silt pond at the golf course 
by our PW crew is under way.   
 
PARKS / ARENA    The Arena is operating well.  Minor Hockey Playoffs are starting for all divisions. 
Family day skate was well attended.  Gopher bait stations are being installed in various areas in Town 
again to control the pests.  
 
RECYCLING    Program is operating well.  On Feb. 17, an employee was injured after slipping on some 
ice and breaking his arm.  We are also looking into more training for Recycling employees. 
 
GARBAGE    Our Collection program is running well.  Our backup garbage truck broke down and parts 
have been ordered. Hopefully it is only down for a week. 
 
EQUIPMENT    Maintenance and repairs are done daily, as needed. 
 
STAFF    No problems to report.  



 

This Report by 
Mike Schuweiler 
Director of Infrastructure  
Town of Claresholm  



February 23, 2017 

 

To: Marian Carlson, for information to Claresholm Town Council 

From: Ken Favrholdt, Claresholm & District Museum and VIC 

 

Overview of Partnership Project by Claresholm & District Chamber of Commerce 
and Claresholm & District Museum and Visitor Information Centre 

 
The Claresholm & District Chamber of Commerce (CDCC) and the Claresholm & 
District Museum and Visitor Information Centre (CDM and VIC) are planning a joint 
project this summer to expand visitor information services in the community of 
Claresholm. The project is based on initiative of Alberta Culture and Tourism to increase 
opportunities to engage with more visitors by expanding services using multiple 
channels to extend the reach of the traditional Visitor information Centre.  

We hope to provide tourist information and undertake visitor surveys where people 
gather – at community events, the Agriplex, parks, and downtown -- and collect data 
through visitor surveys that will be useful to the Chamber, the Museum, the Economic 
Development Office and the Town generally, as well as Alberta Culture and Tourism.    

The project involves three sources of funding which we are applying to – the Summer 
Temporary Employment Program (STEP), the Visitor Services Innovation Fund, 
and the Community Visitor Survey Toolkit Grant (through Chinook Country 
Tourist Association. The Chamber of Commerce is the main proponent and signee for 
the funding programs.  

To undertake this project, the CDCC has applied for student funding under STEP 
($4,700). Using funding from the Visitor Services Innovation Fund ($7,000) we will 
purchase a portable kiosk, signage, staff uniforms, and three iPads. Funding from the 
Community Visitor Survey Toolkit Grant ($4,000) will be used to offset staffing costs 
(topping off the STEP funding), travel costs and the cost of survey software for the 
iPads and mentoring by the Chinook Country Tourism Association. Ms. Donna Courage 
of the Chamber will supervise the STEP student. Mr. Favrholdt will ensure all touristic 
materials are provided. Museum summer staff will also be trained to administer the 
survey to visitors to the VIC. 

We are hoping the funding we are applying for will come through for all three 
components of this project. We will assess what we can do if the funding is less than 
what we expect. However, we are not asking for any funding from the Town nor the 
Museum.  



  

TOWN OF CLARESHOLM 
 

February 22, 2017 
Authored by: Denise Spencer 
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RECREATION DEPARTMENT 
January 2017 

General Overview Facilities 

 Arena:  

1.  Jason Bishoff, Todd Buhmiller, Mike Schuweiller, Barry Barley,  Arnold 
Vegter and Denise Spencer met with a Bry Sand Ice Arena LTD. 
Representative to put together a quote with updated header information for 
the Arena Floor Restoration Project.  Jason Bishoff  has been in talks with the 
MD regarding funding. There is now an updated l ist of prior it ies for the Arena 
that include; f looring, overhead doors, painting of frame structure, change 
rooms, referee rooms, Dasher Boards, l ineage on the floor surface to be 
prepared for other recreation opportunities, mezzanine repurposing, exterior 
signage (more visible) and other upgrades to the facil ity. Dean Currie,  Bry 
Sand representative stated that the overall  space in the Claresholm Arena 
was planned well,  with room for upgrades.  

We have tentatively scheduled the third week in March for addressing of 
envelopes for fundraising letters that wil l  be sent out to the MD of Willow 
Creek and Claresholm residents. Jason Bishoff is compiling this information. 

The third meeting for the Arena Restoration Project is tentatively  scheduled 
for Monday March 27, 2017 at 6:30 pm   

2.  Claresholm Minor Hockey had 2 tournaments scheduled in January, Novice 
Hockey January 13-15, and Initiation Hockey January 27-29. A Calgary 
Glenlake Peewee Team tournament was scheduled for January 20-22.   

3.  I  contacted Okotoks Minor Hockey and Hockey Canada as someone had 
mentioned they may have been looking for ice in March.  

4.  The Lethbridge Gun Club has booked the Arena for their  Annual Gun Show, 
Thursday April  21-23 

5. The Rockmen Lacrosse group has booked the Mezzanine for a meeting 
February 21. They wil l  begin their season the f irst week of Apri l ,  and wil l  be 
using the Arena Tuesday and Thursdays from 4-9pm 

6. CARes has booked the Arena for their  annual Garage Sale May 11-13 
 

 Aquatic Centre:   
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1 .   After conferring with AHS maintenance in 2015 and fal l  of 2016 we 
ordered lockers to replace the most severely  damaged and rusting lockers in 
the men’s room this past winter. There was an understanding from AHS 
Maintenance staff  that we could replace lockers in a row of lockers. 
Maintenance determined upon installation that replacing a bunch in a row 
was not feasible due to how they were installed, and would cause signif icant 
damage to the c inderblocks due to the way they were anchored. Their solution was 
to replace shorter rows of lockers. We have now come up with a repair  for the 
lockers we had init ially wanted to repair, which wil l  stand up until  such time 
that we can replace the one long row which is the major issue. This repair 
wil l  be under $300, our cost. I t  is basically a covering for the bottom of the 
lockers that wil l  be cut to fit ,  and screwed into place by AHS staff . I  have 
asked AHS Maintenance to order the material needed, and bil l  us, as it wi l l  
simplify  the bil l ing for the Town of Claresholm.  

2.  On February 2, 2017 I contacted Swim Alberta regarding the Swim 101 
NCCP Coaching course. He agreed to have us host this course March 24-26, 
which wil l  be the only one south of Edmonton this spring. We need to have a 
minimum of 8 attendants, and Swim Alberta lets 2 Staff members register 
free of charge. Our facil ity has 4 staff that are interested, we are looking to 
have these 4 staff members each pay half  of the fee involved, to ensure no 
one is singled out.   

3.  Lesson’s and program registrations were $485 higher than last January,  
rentals were $500 over from January 2016, and overall numbers were 485 
patrons higher than last year. I t  was a solid busy month.  

4.  JLC Vikings, our competitive team had a competition in Wetaskiwin on 
January 28 & 29. We now have 2 provincial record holders.  

5.  The Stavely Elks Society has agreed to sponsor our Junior Lifeguard Team 
members with a $700 dollar donation for competit ions. This works out to 10 
swimmers at $70. We are so thankful for their support. I ’ve been invited to 
the Elks meeting and supper on February 21, 2017 to receive the donation.  

6.  We are adding an Aquafit 10 Punch Pass to our l ine-up of passes. This 
pass wil l  be $45 for 10 punches, with a 3 month expiry date, and wil l  offer 
some savings for the drop in aquafitter.  

7.  The JLC Vikings have been preparing for our fi rst  Annual Swim a Thon! I 
found a template for sponsors for each of the part icipants, and created one 
specif ically  for our facil ity,  advertised through Facebook, our January 
schedule, and posters in our facil ity . There was also a write up in the 
Claresholm newspaper December 7, 2016 that mentioned our init iat ive.  

The Claresholm Aquatic Centers goal for both our Junior Lifeguard Guard 
Clubs (Sport and Vikings) is to be inclusive to al l  swim abi l it ies while keeping 
the fees reasonable so that economics are not a barrier for participation. 
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K idsport funding is available in Claresholm, and many parents ut i l ize this as 
their  chi ldren love the sport , but it  is l imited to $200 per year.  The Vikings 
Competitive team has been an addition to their  previous Lifesaving Award 
winning Junior Lifesaving Club that CAC has boasted for the years 2014 & 
2015. 

The Swim A Thon on Friday February 10, 2017 raised $3,039 dollars that wi l l  
be used for paying competition fees ($65-$75 per event). There was a total  
of 1,017 lengths, 14 swimmers for 25.43  ki lometres. It  was a fantastic 
event!  

 

 Curling Club:  

1.  Bobbie Jo Penner has stepped down as president of the Curl ing Club and 
Sheri Starling wil l  be taking over this role, with Bobbie assisting in the 
interim.  
 
 
 

Programming  
1.  Pickle Ball :  The Picklebal l workshop on January 28 had 20 participants, 
and 8 coaches. I  had contacted High River the end of December, was put in 
contact with Brian Popowich and he donated his and his volunteers t ime to 
putt ing this event on. Irene Leeds placed posters throughout the community, 
and we signed people up through the Town of Claresholm Office, the Aquatic 
Centre and had drop in’s at the site. We hosted it  on a Saturday morning and 
the response was posit ive.  

Pickle Bal l wil l  be outside this spring, with l ines being painted onto the 
Tennis Courts.  We will  be one of the only outside Picklebal l courts in 
Southern Alberta.  

The Willow Creek Composite High School wi l l  be avai lable in the evenings 
after Basketball  Season ends. We are looking to book 1-2 evenings per week 
unti l  the end of school.  The athletic director for the school has tentatively  
agreed to allow the group to use the Badminton equipment in the interim 
unti l  such time that a purchase of equipment is made. The Highschool gym is 
ideal as there are 4 courts with l ines. During the summer months we are 
aiming to have part of the Arena Floor set up and portable pickleball  nets 
available for use.  
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There are currently 24 people on the l ist who are interested in participating. 
Irene Leeds has agreed to make contact when we have confirmation on the 
space.  

Home Hardware is looking into stocking some pickleball paddles and balls.   

2.  Floor Hockey: Mitch Griffin, originally  from Calgary has expressed interest 
in starting Ball Hockey in our community. We have been talking regularly,  I  
sent him information regarding weekend rates at the High School ($50/hour) 
and received an email from Todd Lybbert on February 6 that stated the Gym 
wil l  not be available until  Basketball season is finished. So we are currently 
wait ing on avai labil i ty as well  as equipment requirements that the school 
would need to ensure compliance with regulations. He has a group created 
on Facebook for Floor Hockey.  

We are looking to have the Arena avai lable during the summer for drop in 
times as well.   

3.  Beach Volleybal l:  I  approached Ji l l isa Morkin regarding drop in beach 
Volleyball evening in the spring and summer. She is interested in getting this 
off the ground, although she is not sure if she’l l  have the time to commit to 
this.   

 

Marketing / Promotion 
1. Program and Lesson Guide for May through August at the Claresholm 
Aquatic Centre is out March 15, with registrations commencing at this t ime.  
 
2.  Draft for the new Centennial Park Camping Brochure/ layout has started 
 

Progress 
Recreation Website:  I  drafted a 12 page Parks and Recreation 
template for the Town of Claresholm based on the Okotoks Website.  
This template is colour coded for l inks, and has Town news and events 
on all tabs. This comprehensive template includes all facil i t ies as well 
as field reports including Football and Soccer.   

Master Plan: Draft one has been submitted to administrat ion and is 
currently  being reviewed. The goal is to ensure it is a comprehensive 
plan before being submitted to council .  There is an understanding that 
it  wil l  require editing and revision before being presented.   
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Southern Alberta Summer Games: Claresholm Summer Games 
Association meeting on January 30, 2017, it  was determined that 
Claresholm should bid for the 2020 Summer games. This wil l  give the 
committee a chance to prepare the venues, and apply for funding. 

SARA: Southern Alberta Recreation Association had its fi rst  meeting of 
the year on January 31, 2017 in Brooks Alberta. This summer the 
Southern Alberta Summer Games are being held in Brooks on July  5th-
8th, 2017. This meeting had lots of valuable information, dates for 
packages, and future meeting dates, please see attached 

 
 
 



 

   INFORMATION BRIEF 
Meeting: February 27, 2017 

Agenda Item:     
 

 
  

COUNCIL RESOLUTION STATUS    
 
Regular Scheduled Meeting - February 22, 2016     

5 
INFO BRIEF: Animal Control Review: Moved by Councillor Fieguth to refer to Administration to 
amend the Cat Bylaw to increase the fines and place a restriction of the number of pets. CARRIED 
MOTION #16-020. 

Jason 

Review was initiated, new 
Animal Control bylaw 

(Cat/Dog & All Other) has 
been written, needs to be 

reviewed/finalized – Draft to 
be taken to Emergency 

Services Committee March 
7th 

In progress 

Regular Scheduled Meeting - September 12, 2016       

1 
Delegation Response: Claresholm Public Library RE: Claresholm Calendar - Referred to 
Administration to expand on the Electronic Community Sign Usage Policy in the hopes that the new 
policy could be used in this instance. 

Karine 
letter sent to Library 

informing them of the 
potential new policy.  

In progress 

Regular Scheduled Meeting - October 11, 2016       

9 
RFD: Airport Water Service. Refer to Administration to enter into contract negotiations to proide the 
interim testing and inspection services to the MD, as well as, continues service after the MD has 
taken over jurisdiction. 

Marian 

Met with Cindy Vizzutti Oct 
17th.  Currently formulating 
scope of work and protocol. 
Lawyer drafting agreement 

In progress 

13 Info Brief: Respectful Workplace & Progressive Discipline Policies. Referred to Administration. Marian 

Will discuss with the 
Administrative Services 

Committee when it is formed.  
Reviewed at Admin Services 

committee and 
recommended changes will 
be presented at the March 
2nd Admin Services mtg. 

In progress 

Regular Scheduled Meeting - November 28, 2016       

8 
RFD: Community Futures Business Improvement Loans MoU - Referred to the Economic 
Development Committee to provide Council will an all-encompassing solution for business 
revitalization incentives. 

Justin Will be discussed with EDC. In progress 

Regular Scheduled Meeting - December 12, 2016       



13 INFO BRIEF: CFEP & CIP Grants - Referred to Administration to prepare grant applications for the 
Claresholm Arena and Multi-use Community Building and Town Hall. Denise/Karine 

Committee has met about 
the Arena application, which 

will be delayed until Oct 
2016. Town Hall application 
submitted by Jan 15, 2017 

deadline. 

In progress 

 
 
Regular Scheduled Meeting - February 13, 2017       

1 Bylaw #1624 - Referred to administration & MPC Tara Sent to ORRSC for review. In progress 

2 Bylaw #1625 - Referred to administration & MPC Tara 

MPC reviewed options Feb 
17. Gavin Scott invited to 

present options at an 
upcoming Council meeting. 

In progress 

3 Bylaw #1626 - Local Tax Improvement Bylaw - Moved by Councillor McAlonan to give Bylaw #1626, 
a local improvement tax bylaw amendment, 1st Reading. CARRIED Karine 

Bylaw prepared for 2nd & 3rd 
Readings at March 13, 2017 

meeting. 
Complete 

4 CORRES: Claresholm Garden Club RE: Downtown Planters - Send thank you letter & refer to 
budget Karine/Dean Letter sent & referred to 

budget. Complete 

5 CORRES: CAReS RE: Animal Rescue Shelter - Refer to budget Dean Referred to budget. Complete 

6 

RFD: Letter of Support - Town of Fort Macleod ACP Grant Application - Moved by Councillor Cutler 
to participate in an application to fund the creation of intermunicipal / regional collaborative 
frameworks & protocols submitted by the Town of Fort Macleod under the Intermunicipal 
Collaboration Component of the Alberta Community Partnership Grant, and further that the Town of 
Claresholm, a participant, agrees to abide by the terms of the conditional grant agreement, 
governing the purpose and use of the grant funds. CARRIED MOTION #17-005 

Karine Letter of support sent. Complete 

7 
RFD: Town of Fort Macleod / Claresholm CPO Program - Moved by Councillor Ford to enter into the 
proposed service agreement with the Town of Fort Macleod for the Community Peace Officer 1 
Collaboration Project as presented. CARRIED MOTION #17-006 

Jason Documents printed both 
parties signing  In progress 

8 
RFD: Tax Recovery Sale - #4 Skyline Cresent List Price - Moved by Councillor Cutler to reduce the 
listing price on 4 Skyline Crescent, Lot 16, Block 63, Plan 0110064, to the appraised value of 
$520,000.00. CARRIED MOTION #17-007 

Tara Notified Avison Young Complete 

9 
RFD: #4 Skyline Crescent Real Estate Listing Extension - Moved by Councillor Cutler to amend the 
contract with Avison Young Lethbridge (2016) Inc. until January 31, 2018 as the Listing Agent for the 
tax recovery property located at #4 Skyline Crescent. CARRIED MOTION #17-008 

Tara Contract amendment signed 
and sent to Avison Young Complete 

10 
RFD: Local Improvement Tax Reimbursement - Moved by Councillor McAlonan to reimburse the 
local improvement tax imposed on Lots 8 to 14, Block 7, Plan 9910869 from 2011 to 2016 in the 
amount of $5,913.60. CARRIED MOTION #17-009 

Lisa Letter sent.  Credit applied to 
tax accounts Complete 

15 
IN CAMERA: Moved by Councillor Dixon to withdraw the offer to Emercor Ltd. and ESIP Holdings 
Ltd. of April 21, 2016 and direct Claimspro to file for a discontinuance with the court. Marian Claimspro notified Complete 



15 
IN CAMERA: Moved by Councillor Fieguth that as per the Fair Hiring Policy, Council supports the 
appointment of Kristin Payne, to the Centennial Park Campground Attendant position effective April 
1, 2017 for a period of one (1) year. 

Mike Attendant notified & 
agreement signed. Complete 

  
PREPARED BY: Karine Wilhauk, Finance Assistant / Communications Administrator 
 
APPROVED BY: Marian Carlson, CLGM – CAO                                   DATE:   February 23, 2017 
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MUNICIPAL PLANNING 

COMMISSION MINUTES 
 

January 27, 2017 
Town of Claresholm – Council Chambers 

1 of 2 

Attendees:  Lyal O’Neill - Council Member (Chairperson) 
                        Jamie Cutler- Council Member  

  Jeff Kerr – Member-at-Large  
  

REGRETS:  Sharon Duncan - Member-at-Large   
  Shelley Ford  - Council Member 

  

Staff:        Tara VanDellen – Development Officer 
  Darlene Newson – Infrastructure Admin Assistant 

 
Public Present:  Rob Vogt - Claresholm Local Press, Gavin Scott - ORRSC 

8:00 am  
 

 

Call to Order /Adoption of Agenda  
 

 

Motion to adopt  
the Agenda  

by Jeff Kerr 

CARRIED 

 

 

 

 
 

 
 

 

Adoption of Minutes 
 

 January 13, 2017 

 

 
 

 
 

Motion to adopt the   
Meeting Minutes  

by  Jeff Kerr 

 
Seconded by  

Councillor Cutler  
 

CARRIED 

Item 1: DISCUSSION Land Use Bylaw Amendment - Secondary Suites   
 

 

 
 

 
 

 
Land Use  Bylaw Amendment - Annexation land 

use designation 

Motion to Refer to council 
By Councillor Cutler 

 
Seconded by  

Jeff Kerr 

 
CARRIED 

 
Motion to Refer to council  

By Jeff Kerr 
 

Seconded by  
Councillor Cutler 

 

CARRIED  

Item 2: ACTION DEVELOPMENT PERMIT 
 

File: D2017.008 

Applicant: Accurate Spray Foam Ltd. 
Owner: 852984 Alberta Ltd.  

Civic: 4605 1 St West 
Legal: Lots 1-7, Block 5, Plan 147N 

Regarding: Change in Use (Grocery Store to Vehicle 

Service, Office & Workshop) 

Motion to approve    
With amended conditions  

By Jeff Kerr 

 
Seconded by  

Councillor Cutler  
 

CARRIED 



MUNICIPAL PLANNING 

COMMISSION MINUTES 
 

January 27, 2017 
Town of Claresholm – Council Chambers 

2 of 2 

 

Item 5:  ACTION            DEVELOPMENT PERMIT Motion to approve 
With conditions  

                                             File: D2017.010 by Councillor Cutler 
                                             Applicant: Drew Martin 

                                             Owner: Drew Martin & Karen Bingley Seconded by  

                                             Civic: 316 48 Ave East Jeff Kerr 
                                             Legal: Lot 31, Block 37, Plan 7209JK 

                                             Regarding: Home Occupation – Re-sale of products (Hobby business) CARRIED 

  
Adjourn 9:15 am            Motion 

to Adjourn                                         

By Councillor Cutler 
 

CARRIED 

  

 
Next meeting date: February 17, 2017 

Item 3:  ACTION  DEVELOPMENT PERMIT 

 
File: D2017.007 

Applicant: 852984 Alberta Ltd. 

Owner: 852984 Alberta Ltd.  
Civic: 4605 1 St West 

Legal: Lots 1-7, Block 5, Plan 147N 
Regarding: Temporary Use – Caretaker Suite 

Motion to approve 

With amended conditions 
By Councilor Cutler 

 
Seconded by 

Jeff Kerr 

 
CARRIED 

Item 4:  ACTION  DEVELOPMENT PERMIT 
 

 File: D2017.004 
 Applicant: Paul Johnson 

 Owner: Paul & Deborah Johnson  

 Civic: 5407 5 St West 
 Legal: Lot 15, Block 3, Plan 3992JK 

 Regarding: Home Occupation – Electrician 

Motion to approve 
With conditions 

By Councillor Cutler 
 

Seconded by 
Jeff Kerr 

 

CARRIED 

Item 6: ACTION  DEVELOPMENT PERMIT 
 

 File: D2017.011 
 Applicant: Nose to Toes Day Spa 

 Owner: Ryan & Samantha Rasmussen 
 Civic: 375 47 Ave West 

 Legal: Lot 9, Block E1, Plan 1280GW 
 Regarding: Home Occupation – Day Spa 

Motion to approve 

With conditions 

By Councillor Cutler 
 

Seconded by 
Jeff Kerr 

 
CARRIED 








